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I. OGmue cBegenus

AJZIMUHUCTPaTHBHO-X03HUCTBEHHAS TOAIEPXKKA ¥ COIIPOBOXKACHUE ACATENBHOCTH 07.005
OpraHu3aIn )

(nanMeHOBaHHe BHAA NIPOGECCHOHATBHON NEATENbHOCTH) Kox

OcHoBHas 1emb BUa MpodecCHOHATBHOM e TETbHOCTH:

 AIMMHHCTPAaTHBHOE, XO3SHCTBEHHOE, JOKYMEHTALOHHOE U OIIEPALIHOHHOE 06ecreueHue, NOIIEPKKa 1
| CONPOBOXKAEHUE PabOTHI BceX CIIykO U pabOTHUKOB OpraHH3aluH

I'pynima 3ansTuii:

1219 | Yupasisrompe GUHAHCOBO- 1324 " PYKOBOJIUTENH CITYXKG 1O CHAGKEHHIO,




SKOHOMHYECKOH H

pacnpocTpaHEeHUIO TOBAPOB U

aIMUHHCTPAaTUBHOM AQHAJIOTUYHBIM BUJAM JIESTEIbHOCTH
IeATeNbHOCTHIO, HE BXO/IAIIUE B
Apyrue rpymnet | s
1325 PykoBoautenu noapaznencHuit 3323 - 3aKynuuku
- (ympapistiolye) Ha TpaHCIOpTe ) B
3332 OpraHu3zaTopsl KOHepeHIHH 1 3334 ATEHTHI 110 OTepalusM ¢ }
JpYTHX MEpPOTPUATHH HEeIBIKHUMOCTBIO H APYroi !
- COOCTBEHHOCTBIO
3341 - Oduc-menemxepsl 3343 AJIMUHUCTpaTUBHBIA U UHOMI ‘
HCTIOJIHUTENBHBIN CpeIHeTeXHUYECKUH |
I | IlepcoHan
4321 - Cnyxainue, 3aHITBIE YIETOM, 4323 - Cimyxxaniue 1o TpaHCHOPTHBIM
| IpHEMOM H BHIaveif TOBapoB Ha  TepeBO3KaM
(kon OK3") (HauMeHoBaHHe) (xom OK3) (HauMeHOBaHUE)

OTHeccHHE K BHJAM SKOHOMHUYCCKOM JIESITEILHOCTH

49.39.3 ITepeBo3Kku naccaXkXMpoB CYXOIYTHBIM TPAHCIIOPTOM HEpETYIIIpHBIE
68.10.1 IToaroToBKa K Impojaxke COOCTBEHHOTO HEABWKHUMOTO HMYIIECTBA
1 68.10.2 . Iloxymika u mpoaaxxa cOGCTBEHHOTO HEJIBIDKHUMOT'O MMYIIECTBA
68.20.2 ApeHja ¥ yrpaBjieHHE COOCTBEHHBIM HJIH apeHI0BAaHHBIM HEXXUJIBIM HEJBIDKMMBIM
AMYUIECTBOM
70.10 | JledTensHOCTD TOJIOBHBIX O(HCOB
70.22 KoHcynbTHpOBaHUE IO BOIpOcaM KOMMEPUYECKOH IEATEIbHOCTH H YIIpaBJIeHHs
81.10 JlesITebHOCTD 0 KOMILIEKCHOMY OOCITY>)KHBAHHIO IIOMEICHHUH ]
81.21 HestensHOCTS 10 001IEH YOOpKe 31aHHui B
81.22 JlesATeNbHOCTD 10 YUCTKE H YOOPpKe KMIIBIX 3JaHHH U He)KWIIBIX IIOMEINEHHH IIpoYasi
82.11 - JesTeabHOCTh aIMMHACTPAaTHBHO-XO3HCTBEHHAs KOMILIEKCHAs IO 00€CIIeYeHHIO
| pabOTHI OpraHU3aLUK
| 82.30 JlesiTeNbHOCTH O OpraHK3alvy KOH(epeHIMH H BHICTaBOK
(xom OKBDJT?) (HanMeHOBaHHe BH/Ia YKOHOMHYECKOH JesATeTbHOCTH)




npogeccHOHAILHO# 1eATEeJIbHOCTH)

II. Onucanue TpyaA0BBIX QyHKIHH, BXOASIIHX B IPodecCHOHANBbHBIH cTaHAAPT (PYHKUHOHAJLHAS KAPTA BHIA

O6001meHHbIe TpYIOBBIe HYHKIUU Tpynossie pyHKUMHU
yYpOBEHb
YPOBEHb
KOJ HalMEHOBaHHe HaMEHOBaHHUE KO (monypoBeHBb)
KBaTUUKaLUU
KBaTH(HKALH
A Ob6ecnieueHre paOOTHAKOB 5 Onpenenenne norpeGHocTel B TOBapax U yciayrax s A/01.5 5
PacXoJHBIMH MaTepHalaMH, CO3/aHHUs OITHMAJIBHBIX YCIIOBHH Tpyaa
TOBapaMH, 000pyAOBaHHEM U Opranusanus npoiiecca 3aKynky U npuobpereHue Topapos | A/02.5 5
ycIayraMu i Co3JaHusd U YCJIYT JUlsl CO3/JaHMs] ONTHUMAJIBHBIX YCIOBHI TpyJa
ONTUMAJIBHBIX YCIOBHH Tpya KoHTpoJ1b HCIIOJIHEHNS YCIOBHHA JOTOBOPOB HA IIOCTABKY A/03.5 5
TOBApOB U YCIIYT IS CO3AaHUS ONTUMAIIBHBIX YCIOBHM
Tpyaa
Opranuzanus paboThl CKIAJCKOTO X035iCcTBa opranusanun | A/04.5 5
¥ y4eT TOBapHO-MaTepHAIBHBIX LeHHocTer (TML]),
HCIIONb3YEMBIX JUTsl CO3AaHUs ONTUMAJIbHBIX YCIIOBHIH
Tpyna SR
Ob6ecnieueHne TEXHMYECKOTO M CEpBUCHOTO o0cmyxuBanus | A/05.5 5
puo6peTeHHOro 0(hUcHOro 000pyROBaHHUS (KpOME 7
OPITEXHUKH) H KOHTPOJIb €r0 COCTOSHHS
B Opranuzanus AeNoBbIX OE3A0K 5 IMpuobpetenue s pabOTHUKOB OUIIETOB Ha BCE BHIBI B/01.5 5
paboTHHUKOB, oOecrieyeHne TPAHCIOPTA, a TAKXKE OpraHu3aLus TpaHChepoB
KOPITIOPAaTUBHBIX U JEJIOBBIX Opranusanys IpoXXUBaHUA paDOTHUKOB BO BpeMs IeTOBBIX | B/02.5 5
MEPOIIPUATHI IO€3/I0K H IIPO>KMBAHHS JIEJIOBBIX T'OCTEH OpraHu3aiyu
Opranuzanus npoueaypsl MojaydeHus BU3 H B/03.5 5
pa3pelnTeNnbHbIX JOKYMEHTOB JUI Bble3/1a 3a IPaHHUIy U
BBe3aa B Poccuiickyro @enepanuio, JOKyMEHTALHOHHOE
COTIPOBOXJICHHE NOE3I0K PAOOTHHKOB
Be160p nocTaBIIMKOB 711 OpraHU3aIMU AeJI0BBIX HOE3/I0K, B/04.5 5
obecnedyeHus: KOPIOPaTUBHBIX M JEJIOBBIX MEPONPHUAITHI
Oprasuzanusi COIpoBOXKIEHUS AEJIOBBIX rOCTEN U B/05.5 5
obecrieueHrE MEPONIPHUATHHL JUIsE paOOTHUKORB M JEJIOBBIX
rocre
C MarepuanbHO-TEXHUYECKOE U 5 Oprann3anus nepeBo3Kyd pabOTHHUKOB, JOKYMEHTOB H C/01.5 5
JIOKYMEHTAIllMOHHOE I'Py30B OpraHH3allu{
COIIPOBOXKACHUE pabOTHI ConpoBoxacHHe U obecliedeHue Ipoliecca OpraHu3aliu C/02.5 5




TPaHCIOPTA OPraHU3AlHHU B LIETIAX
obecrieueHus ee AeITeIbHOCTH

0€e301aCHOCTH JOPOXKHOTO ABMKEHUS MPH SKCILTyaTAIMH
TPaHCIIOPTa OpPraHu3alUH

Comnpoosxenne 1 obecnedeHne mporecca SKCILTyaTalym, C/03.5 5
00CITyKMBaHUS H PEMOHTA TPAHCIIOPTA OPraHU3aliH
Opranmn3anys 3aKynKy U DPHOOPETEHHs TOBAPOB H YCIyT C/04.5 5
IUTA OKCIUTyaTalliyi 1 0OCITy>KUBaHUS TPaHCIIOPTa
OpraHu3aluu
MarepransHO-TEXHIUECKOE 1 Comnpoosxenue u obecnedeHne mpoiecca SKCIUTyaTaym, D/01.5 5
JIOKYMEHTAIMOHHOE 00CITy’)KHBaHHSA 1 PEMOHTA OOBEKTOB HEJIBHXXUMOCTH
COIIPOBOKIEHME IIpoliecca OpraHmu3anuu
YIPaBJI€HUS HEABH)KUMOCTHIO [Ton60p 06BEKTOB HEABHKUMOCTH B IENSIX pa3MEIICHHUS D/02.5 5
OpraHu3aln OpraHM3alliy U BEICHH €€ XO3UCTBEHHOM eATENLHOCTH
JIOKyMEHTaLlMOHHOE CONPOBOXKIACHHUE, CBI3AHHOE C D/03.5 5
obecrieueHneM NpaBa COOCTBEHHOCTH MJIM HHOTO BEIHOTO
IIpaBa M IPOILIECCOB HCIOIb30BAHMS, IKCILIyaTaAl[dH U
00cTyXMBaHUS 00BEKTOB HEJBMKUMOCTH OpraHu3aliu
Opranusanys 3aKyIIKd 1 IpHOOPETEHNs TOBAPOB, D/04.5 5
000pyIOBaHMS M YCIIYT B LEJIAX IKCIUTyaTaliH 1
06¢iTy>KuBaHU 00BEKTOB HEABHKUMOCTH OPraHU3aIuH
Opranusanus padbouero Opranusanus pasMelneHus pabOTHHKOB, 30HMPOBAHKE U E/01.6 6
IPOCTPAHCTBA, CO3JaHNUE U obecnieuenne 3 PeKTHBHOrO MCIOIBL30BAHMS TIOMEIICHHIA
obecrieueHre ONTHMATBHBIX Opranuzanysi 1 KOHTPOJIb MaTepUaIbHO-TEXHHYECKOTO E/02.6 6
YCJIOBUI BBIIOTHEHUS TPYIOBBIX obecrieueHus JesTeIbHOCTH PAOOTHUKOB OPraHU3aIliK
byHKIMI pabOTHHKAMHU Opranuzarus paboThI CITy:KOBI IPHEMa [TOCETUTENCH E/03.6 6
OpraHu3anuu Opranusanus KOpIOPAaTHBHBIX U JIETIOBLIX MEPONPUSITHIA E/04.6 6
Opranuzanus nporeccoB YnpaBieHue nepeBo3kaMu KOPIOPaTHBHEIM TPAHCIIOPTOM F/01.6 6
NEPEBO3KU PAaOOTHUKOB, JOCTABKA M IOCTaBKOH I'PYy30B OpraHU3aIiN
IPY30B M yIIpaBJieHuE IMoctpoenue nponecca obecrieyeHUs OpraHu3aIiy F/02.6 6
KOPIIOPaTUBHBIM TPAHCIIOPTOM TPAHCIIOPTOM M MAaTEPUATHHO-TEXHHUYECKOIO 00ECICUeHHS
OpraHu3aluu KOPIIOPaTHBHOTO TPaHCIIOpTa
Opranu3zanus u pa3paboTka MEPOIIPUSTHIA 10 F/03.6 6
obecnedeHno 6€30IaCHOCTH IEPEBO30K KOPIIOPATHBHLIM
TPAHCIIOPTOM OpraHU3alH
VYrpasnenue o0beKTaMu Opranmzanms u obecrieyeHne yIpaBiIeHus COOCTBEHHOM G/01.6 6

HCABMXXUMOCTH, HAXOIIIIUMUCSH B
COOCTBEHHOCTH OpraHu3anyu 1Uin

HEABUIXUMOCTBIO U HCABHIKHMOCTBIO, PICHOJIBSy@MOfI Ha
OCHOBAHWHU APYTUX BCIUIHBIX IIpaB




UCIIOJIb3yEMBIMH Ha OCHOBaHUHU Opranuzanus npoiecca Beibopa oObekra HeaBmkuMocTu B | G/02.6
JPYTHX BEIIHBIX IIpaB LEJSIX MOKYTIKH WIHM apeH bl
VnpasieHne J0KyMEHTAaIlHUOHHBIM CONIPOBOXK/IEHUEM G/03.6
00BEKTOB HEJBM)KUMOCTH OpraHu3aliu
OrnepallnoHHOE U CTpaTeru4ecKoe YnpaBieHre aIMHUHUCTPATUBHOU, X035HCTBEHHOM, H/01.7
yIIpaBJICHHE IMpollecCaMy JOKYMEHTALHOHHOM ¥ OpraHu3allMOHHON MOJIEPIKKOM
aJIMHHUCTPATUBHOTO, OopraHu3allvy
XO03SIMCTBEHHOTO, Ornpeznenenye U peajn3zaliis CTpaTeTHYECKOr0 pa3BUTHA H/02.7
JOKYMEHTallMOHHOTO B aIMUHUCTPATUBHOH, X035 UCTBEHHOM, JOKYMEHTAIIMOHHOH
OpraHu3aI[MIOHHOTO ¥ OPraHU3AIHOHHOM IO UIEPIKKH
COTIPOBOXIEHUS ¥ OOecTIeueH s ®urHaHCOBBIH aHAIN3, OIO/’KETHPOBAaHUE H YIIpaBleHHe H/03.7
JEATENBHOCTH OpraHu3aluu JICHE)KHBIMH [TOTOKaMH Ha aIMUHUCTPATUBHYIO,
XO035ICTBEHHYIO, TOKYMEHTALMOHHYIO H OPraHM3allMOHHYIO
JIeATeNbHOCTD
VYIpaBieHue epcoHAIOM CTPYKTYPHBIX IOJpa3zeieHuH, H/04.7

OCYIIECTBILAOMUX a/IMUHUCTPATHBHYIO, XO35[fICTBGHHy10,
AOKYMEHTAIIMOHHYIO H OPTraHU3allMOHHYIO ITOJACPIKKY




II1. XapakTepucTHKa 0000111eHHBIX TPYAOBBIX QYHKIHI

3.1. O600menHan TpyAoBasi QyHKIHA

HamMmenoBanue

O6ecnieueHue pabOTHUKOB PacX0IHBIMU

MaTepHaliaMH, TOBapaMH, 000py/I0OBaHHEM U
yCIIyraMH ISl CO3JaHus ONTUMAIIbHBIX KBanubUKaIuu
yCIIOBHH Tpyaa

Kox A VpoBeHb 5

TpoucxoxaeHye 0G06IMEHHON |
TpyAOBOH yHKIMH |

. 3aMMCTBOBAHO U3

Opurunan X 1
~ OpMruHana s ] v
' Kon PerucrpanoHHbIi
OpHMTHHANa HOMEp
pogeCCHOHATBLHOTO
cTaHaapTa

Bo3moxHsbIe
HaMMEHOBaHHUS
JIOJDKHOCTEH, Ipodeccuii

CrienuanucT no aIMHHACTPAaTUBHO-XO3SIMCTBEHHOMY 00€ecIieueHUIO
Oduc-menemxep

TpeboBanus k
obpa3oBaHHIO U
00y4eHuro

Cpennee npodeccrnoHanbHOe 06pa3oBaHUE — MPOrpaMMa HOATOTOBKH
CIICIIHAIICTOB CPEAHETO 3BeHa U

JlononHUTENIbHOE MPOdecCHOHATFHOE 00pa30BaHUe — MPOTPaMMBI
npodeCCHOHANBHOM MEePEenoArOTOBKH 10 NMPODIITO AEATENLHOCTH

TpeboBanus k oneITy
IIpaKTHYECKOHpaboTh

Oco6Ble ycnoBus JoIycka
K paboTe

Jlpyrue xapaKTepHuCTHKH

JlononHuTeNBHOE MpodeccroHaNbHOoe 006pa3oBaHUE — MIPOTPaAMMBI
MOBBIICHHUS KBATU(DHUKALMH 10 MPOGIITIO ASATSIBHOCTH (HE peXke 4eM pa3 B
TpH rojia)

HOHOJ’IHI/ITCJ'IBHBIG XapaKTEPUCTHKH

Haunmenosanue Kox HaumenoBaHue 6a30B0# IpynIibl, JOJDKHOCTH (TIpodeccHn)
JOKyMEHTa WIH CHEUUATBHOCTH
OK3 3323 3aKyIIIUKH
3341 Oduc-MeHeKepHl
3343 AMWHHCTPAaTUBHBIA ¥ HHOW HCIIOTHUTEJIbHBIH
CpeHeTeXHUYECKHUI epcoHan
4321 Cnyxainue, 3aHsThIE YY€TOM, IPHEMOM H BbIIa4eil TOBapoB Ha
cKnazge
EKC’ - AmuHHCTpaTOp 0duca
- 3aBeAyIOIUHN CKIAJ0OM
- CrneunanucT
- DKOHOMHMCT IO JOTOBOPHOM M IIpeTeH3HOHHOM paboTe
- DKOHOMHCT N0 MaTepHAIbHO-TEXHUUECKOMY CHaOKEHHIO
OKIIITP* 22141 3aBeIyIOHMil CKIaZ0M
22953 WHcneKTop o MHBeHTapHU3aLHU
23011 WHcnexTop no 3KcIulyaTallMOHHBIM, IPOU3BOJCTBEHHO-
TEeXHHYECKHM U OpraHU3allMOHHBIM BOIIPOCAM
26541 Crenuanuct




27743 DKOHOMHCT 10 IOTOBOPHOM M NPEeTeH3MOHHOM paboTe

27744 OKOHOMHUCT 10 MaTepPUAJIbHO-TEXHUIECKOMY CHa0XKEHHIO

3.1.1. TpynoBas ¢pyHkuus

OmnpeneneHue MOTpeOHOCTEH B TORapax 1 VposeHs
HaumeHoBanne | yciIyrax JUisi CO3JAaHUs ONTUMAIBHBIX Kon | A/01.5 (moxypoBeHs) 5
YCJIOBHH TpyAa KBaMH(HKALHY
IIponcxoxaenne oBoit | . " 3aUMCTBOBAHO U3 | i
P A TPyR Opurunan X !
bynKumM ° | opurmHama NS S
Kon PerucrpanyoHHbIit
opuruHana HOMeEp
npodeCcCHOHaTBHOTO
CTaHlIapTa

- TpyZOBHIe JeHCTRHS

 TIpueM 3asBOK Ha TOBApHl M yCIYTHM [UIS CO3[aHHS ONTHMAIIBHBIX YCIOBHH
| Tpyna

- OnpesienieHne KaueCTBEHHBIX M KOJIMYECTBEHHBIX MOTpeOHOCTE# paOOTHUKOB B
| KaHIENAPCKUX, XO3AHCTBEHHBIX H CONYTCTBYIOMIMX TOBAapax M YCIyTax,
oucnoro o6opyaoBanus

HpOBeIleHI/IC aHaJIu3a COOTBéTCTBPI)I MNOCTYIIMBIINX 3asBOK JIOKAJIbHBIM
HOpPMATHUBHBIM aKTaM OpraHH3allii, a TAKXKC 3aIULIaHUPOBAHHOMY GIOIDKCTY

IToaroToBKa JaHHBIX A7 BEIOOpA MOCTABIIMKA TOBAPOB H YCIYT

HOJ_'[I‘OTOBKa IU1aHa MOCTAaBKH I10 3asiBKaM Ha TOBAphI B YCIIYTH

@opMHpOBaHHE 3aKa3a MOCTABIIMKY TOBApPOB H YCIYT

OTHpaBKa 3ajBKH IIOCTABIIHUKY TOBApOB H YCIIYI'

CocraBjieHHe CBOJHBIX YUETHBHIX W OTUETHBIX JOKYMEHTOB MO OMpPEIETICHHIO.
HoTpeOHOCTEH B TOBapaX M yCIyrax JUIs CO3JaHHS ONTHMAJIbHBIX YCJIIOBHM

TpyAa

- HeoGxonuMele ymenus

!

PaGortate ¢ 3asBkamH, (GOopMHUpOBATH CIUHBIM 3aka3 Ha 0Oa3e HECKOJIBKHX
3asgBOK, (hOpMHpPOBATh 3aKa3bl B COOTBETCTBHH C KaTerOpHeH TOBApOB M YCIYT

Onpenenats 00bEM  HEOOXOAMMBIX IOTpeOHOCTEH B  MaTepHAIBHO-
TEXHHYECKHX pecypcax B COOTBETCTBHH C JIOKalbHBIMH HOPMAaTUBHBIMH
aKTaMH ¥ OI0/PKETOM OpraHU3alluu |
Omnpenenarte Hambonee d¢deKTUBHBIE U  Ka4eCTBEHHBIE IIOKAa3aTeld
HEoOXOIUMBIX TOBAPOB M YCIIyT

CocTaBIATE U 0GOPMIIATH JOKYMEHTHI JUTs TIPOLETYp BHIOOPa MOCTABIIUKOB H |
IpoLieAyp 3aKyNKH

DopMyIHpoBaTh MOTPEOHOCTH B TEX MM HHBIX TOBapax M YCIIyrax, a Takxe
U3JaraTh MX OIMCAaHUE B MUCHbMEHHOH (popme

PaboraTe ¢ 3aKiIoYeHHBIMH JOrOBOpaMH Ha IIOCTaBKy TOBapOB M OKa3aHHE
yCIIyT I CO3/IaHusl ONTHMANILHEIX YCIIOBHH Tpy/a

CocTaBnsTe CBOJHBIE YY€THBHIE M OTYETHBIE JOKYMEHTHI B  LeJIX
OCYIIECTBIEHHS KOHTpPOJS W aHajiu3a JaHHBIX O (hakTaX XO3SHCTBEHHOM
JeSTeIbHOCTU OpraHu3allii, COCTOSIHUS PHIHKA TOBAPOB H YCJIYT

] Hcnonb3oBaTh KOMIIBIOTEPHBIC IIpOorpaMMBbl 1A BCIACHUA yueTa,
CACTCMATH3allMH M aHajin3da OJaHHBIX, COCTABJICHHIA 6a3 JaHHBIX, BCIACHUA
i LlOKyMeHTOO60p0Ta, CIIPaBOYHO-IIPABOBEBIC CHUCTCMEI, pPecypchI
I/IHq)OpMaI.IHOHHO-TCHGKOMMYHKK&HHOHHOﬁ CCTH <<I/IHTepHCT)), OPITEXHUKY

HMcnos30BaTh CPeICTBA KOMMYHHKALMH ]
' BecTH NeperoBopbl W JENOBYIO IIEPENHCKY, COOMIOZas HOPMBI JIEJIOBOTO
| OTHKETa




Heobxoaumele 3HaHUS

JlokanbHple HOpPMAaTHBHBIE aKThl OpraHM3alUM oOOIIero xapakrepa # IO
(YHKIIMOHATIEHOMY HAIIPABJICHHIO ESTETHHOCTH

PBIHOK [OCTaBIIMKOB TOBapoB H YCIYr, OOECHECYHBAIONIMX CO3JaHUE
ONTHMAJILHBIX YCIOBHH Tpy/ia

HCHOBaﬂ IIOJINTUKA PBIHKA Ha OIIPCACIICHHBIC KATETOPUH TOBAPOB H YCJIIYT

IIpaBuna 1e710BOM NEpenUCKH

HpaBHna JACJIOBOI'O 3THKETA

ITopsinox odopmiieHHS 3aKa30B y NOCTABIIHUKOB TOBAPOB H YCIIYT

OcHOBHBIE YCIIOBHS 3aKJIIOYEHHBIX JIOIOBOPOB HA IIOCTABKY TOBapoB H
IPEAOCTaBICHUE YCIYI B 4YacTH MpONIEAypsl OQOpPMIICHHS 3aKa3a Ha HX
HOJIYYCHHE

CtpykTypa U IpHUHIUIBI OPTaHU3ALHH JOKYMEHTOO00POTa

3akoHOHatenbcTBO Poccmiickoii demepanud B 00JaCTH  MaTepHATBHO-
TEXHAYECKOTO 00ECIICUEHHs, 3aKyIIOYHOH JeATeIbHOCTH, IEJIOMPOU3BOICTBA H
apXHBHPOBAaHUS B paMKaxX BBINONHAEMBIX TPYIOBBIX (QYHKIHMHA, a TakKxKe
IpaXJIaHCKOC  3aKOHOAATEIhCTBO  Poccuiickoii ®enepanmuu B 4acTH
pEeryIMpOBaHUS JOTOBOPHBIX OTHOINICHHH M CJHEJIOK MEXIY YYacCTHHKaMH
PBIHKA

Cnocober  06paboTkd HHGpOpPMAIMH C HCIOJL30OBAHHEM INPOTPAMMHOIO
o0ecneueHns: ¥ KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opranuzanuu

Hpyrue

XapaKTepHUCTUKU

3.1.2. Tpynosasa ¢pyHKuus

OpI‘aHI/I3aI.II/ISI Iponecca 3aKyIlKu 1 Yposens

HanMeHoBaHMe | MPHOOpPETEHHUE TOBAPOB | YCIYT JUIs co3manus | Kom | A/02.5 (noypoBeHb) 5

ONITUMAJIBHBIX YCJIOBHH Tpya

kBaJHUKaLuH

Ipoucxo:xaeHne TpyAOBOM
¢$yHKIH

3auMCTBOBaHO U3
OpuruHana

Opwurunan X

Kon opuruHana PeructpaliOHHBIH
HOMEp
npodecCHOHATTEHOTO
CTaHmapTa

TpynoBele neicTBHS

IIpoBenenne aHanmM3a pHIHKA TOBAapOB M YCIYr, COOTBETCTBYIOIIHX
IOTPEOHOCTSAM OpraHH3aluy

OpraHuzanus orOopa IIOCTABIIMKOB C IPHMEHCHHEM KOHKYPEHTHBIX
CIIOCOOO0B 3aKYTIKH

IToaroToBKa JOKYMEHTAIMH LISt IIPOBEICHHS IIPOIIEAYP BBIOOpA IOCTABIIUKOB
U 3aKyIKA

COHpOBO)K,I[CHI/Ie NpouLeayphl 3aKIIOYCHUSI KOHTPAKTOB Ha IMOCTaBKy TOBapoOB
U IPCIOCTABJICHUC YCIIYT

Benenue peecTpa JOroBOpOB HA IIOCTaBKYy TOBAPOB M OKa3aHUC yCJIyT

Benenne 6a3bl IOCTaBIIMKOB TOBAPOB H YCIyT

MOHHTOPHHT II€H Ha IPHOOpeTaeMble TOBAPHI H YCIIyTH

PaboTa ¢ mocraBIIuKamMu TOBApoOB U YCJIYT C OCJIbIO YJIYYIICHHS KadeCTBa H
CHH)KCHHUA 3aTpaT

CocraBjieHue CBOJHBIX YYE€THBIX H OTYETHBIX JOKYMCHTOB O d)aKTaX
XO39HCTBEHHON JIeATEIBHOCTH OpraHu3aliyi B YaCTH 3aKa3a IIOCTaBKH H
HUCIIOJIE30BaHUS TOBAPOB M YCIIYTI', COCTOSIHUA PBIHKA TOBAPOB H YCIIYT




Heobxoaumeie ymeHus

Onpenenars Hambonece OS(GeKTHBHBIE © KAYECTBEHHBIE IIOKA3aTElH
HEOOXOAUMBIX TOBAPOB H YCIYT

Ompenenarp o0beM HEOOXOOUMBIX MOTpeOHOCTEH B MaTepHalIbHO-
TEXHHYECKHX, (HUHAHCOBBIX peECypcaX B COOTBETCTBHH C JIOKAJIBHBIMH
HOPMATHUBHBIMH aKTaMH U OFOJDKETOM OpTraHHU3alMi

Opranu3oBBIBaTh MPOIEAYPY 3aKYIKH TOBAPOB UM YCIYT

CoctaBnath # 0GOPMIIATH JOKYMEHTSI JJISI [IPOLIEAYP BHIOOPA MOCTABILMKOB H
HOpOLEAYP 3aKyIIKA

®opmynrpoBaTh HOTPEOHOCTH B TE€X HJIM MHBIX TOBapax M yClyrax, a TaKxke
W3JIaraTh HX ONMCAHUE B MICHMEHHOHU (popme

CocTaBisats ¥ 0OPMIISTE TIOTOBOPHI HA MPHOOpPETEHHE TOBAPOB M yCIYT JUIs
CO3JIaHMsI ONITHMANIBHBIX YCJIOBHH TpyJia

KJIaCCI/I(bI/IIII/IPOBaTB NEPBHUYHBIC OTYCTHBRIC [JOKYMEHTHI, OL€HHBATL HX
COOTBCTCTBHC Tpe6OBaHI/L$IM 3aKOHOAATENhCTBA Poccuiickoi (Denepaunn 51
YCJIOBHSM JOTOBOpa

CocraBisith  CBOJHBIE YYCTHBIE M OTYETHBIE JOKYMEHTHI B IEIAX
OCYIIIECTBJICHHST KOHTPOJII M aHAIM3a JaHHBIX O (GakTax Xo3sHCTBEHHOH
JIESTEeTFHOCTH OPraHU3aIliK, COCTOSHHHA PHIHKA TOBAPOR H YCIYT

CoctaBiaTh, CHCTEMaTH3UPOBaTh W AaKTYaJM3HpOBaTh 0a3y IIOCTaBLIMKOB
TOBApOB U YCIIYT

Hcnonms3oBaTh  KOMNBIOTEPHBIE  IPOTpaMMBl  JUIA  BEICHHA  y4era,
CUCTEMAaTH3allid W aHalW3a JaHHBIX, COCTABJICHUS 0a3 NaHHBIX, BEIACHHS
JOKYMEHTo000poTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypesl
HH(OPMaIMOHHO-TEIEKOMMYHHUKAITHOHHOHN CeTU «VIHTEpHET», OPITEXHUKY

Ucnonr3oBats Cp€ACTBa KOMMYHUKAllUH

Bectn nEepErOBOPEl U JCJIOBYIO MHNEPEITUCKY, co6n1011a51 HOPMEBEI JOCJIOBOTO
OTHKETa

HCO6XOI[I/IMI>IG 3HaHu4A

PBIHOK MOCTaBIIMKOB TOBApOB M YCJIYr B paMKax BBINOJHCHHS 3adad II0
CO3JaHUIO OIITUMAJIBHBIX YCJ'IOBI/Iﬁ Tpyaa

]_[CHOBaSI TOJINTHKA PhIHKA Ha ONPCACIICHHBIC KAaTETOPHU TOBApPOB U YCJIYT

HpI/IHI.II/Il'I, AJITOPUTM H 3Tallbl IPOBEACHUSA 3aKYIIOK

OcHOBBI TOTOBOPHOH pabOTHI

[Nopsiok 3aKiTIOUYeH s I0TOBOPOB

3akoHomarenscTBO  Poccmiickoit @Demepanuu B 00JacTH  MaTe€pHabHO-
TEXHUYECKOTO 00eCIeueHHs], 3aKylIOYHOH AEATEILHOCTH, CKIAICKOro y4eTa,
0 BOMPOCaM IIOXKAPHOW O0€30MaCHOCTH, OXPaHBl TPYAa, 3KOJOTHYCCKOM
0€30IMacCHOCTH, JICJIONPOU3BOCTBA H apXUBHPOBAHMS B PaMKaX BBIIIOJIHICMBIX
TPYAOBBIX (QYHKIMHM, a TakKe IpaXIaHCKOe 3aKOHOJATENbCTBO Poccuiickoi
Qecpepai B YaCTH PETYJIMPOBaHHS JOTOBOPHBIX OTHOIICHHH H CHEIOK
MEX/y YYaCTHUKAaMH PHIHKA

JlokanbHble HOPMAaTHUBHBIC aKThl OpraHM3alliH OOINEro xapakrepa H IO
(GYHKIIMOHATILHOMY HAIIPABICHUIO JEATEILHOCTH

CTpyKTypa H MPUHIMITEl OPraHU3aMH JOKYMEHT0000pOoTa

Ba3oBele OCHOBEI HH()OPMATHKH, MOCTPOCHHS HHPOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI ¢ HUMU

Croco6bl  06paboTku  WH(pOpMAIMKM C HCIOJB30BAaHHEM IMPOrPaMMHOTO
00ecTIedeHUs] M1 KOMIIBIOTEPHBIX CPE/ICTB

ITpaBuita 1eIOBOH MEPENUCKH

HpaBI/IJIa JCJIOBOI'O OTHKETA

CrpykTypa opraHuzalua

Hpyrue
XapaKTePUCTUKHU
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3.1.3. TpynoBasi pyHKuHs

KoHTpoJb uCHOTHEHUS YCIIOBHH JOTOBOPOB VpoBeHs
Haumenosanme | Ha MOCTABKY TOBAPOB M YCIYT JUIS CO3MaHUS Koo | A/03.5 (noxypoBeHb) 5
ONTHMAJIBHBIX YCIIOBHH Tpylia KBaTHGUKALHY
TMpoucxoxaeHue OBOIi 3aUMCTBOBAH T
POUCXOXK | TPYO ' Opuruman X aHO M3 !
byHKIMN ‘ ~ OpWrMHana -
Kon PerncrpauoHHBII
OopurrHana HOMEp
ripoeccHOHANBHOTO
CTaHaapTa

prﬁOBme eHCTBHS

_ 3aKJIFDYEHHBIMH JIOTOBOPAaMH, B TOM 4HCIIe 0(epTh

OTtcnexuBanue CpPOKOB IIpOBEACHHUS OINJIaThl B COOTBCTCTBHHU C:

KOHTpOJ’IB COGJHOI[CHI/ISI H UCIIOJHCHUA yCJIOBI/Iﬁ JAOTOBOPOB ITOCTABKH TOBApOB
WINA NIPpENOCTABIICHHUA YCIIYTH

Kontpons cobmoaenns ycloBHi NpeJOCTaBIeHUs IePBUYHOM JOKYMEHTALUH

HpI/IeMKa IMMOCTaBJIIEMEIX TOBAPOB U YCIYI' B COOTBETCTBHH C ,Z[CflCTBYIOHIHMH

A0TOBOpaMH, HOpMaMH U IIpaBUIaMH

HpOBepKa COOTBETCTBHS IOCTABJIAEMBIX TOBApPOB 3asABJICHHBIM MapKHpPOBKaM
N XapaKTCPUCTHKaM, a TaKXE HNX KOJIHYECTBCHHOTO H Ka4e€CTBEHHOI'O
COOTBCTCTBHA

OlleHKa Ka4ecTBa OKa3hIBa€MBIX yciayr

OdopmieHre IPUHATHIX TOBAPOB U YCIYT B COOTBETCTBHH C JEMCTBYIOLIHUMH
JOTroBOpaMH, HOPMaMH H IpaBHWJIaMH MEPBUYHOM OTYETHOM JOKYMEHTAIIUH

Oq)OpMJIeHI/Ie OTHETHBIX JOKYMCHTOB B COOTBETCTBHH C TpC6OBaHHHMH JUISL
KOHTpPAarcHTOB U no,upasneneﬂnifl 6YXI‘aJITepCKOFO yueTa

Benenne paGoThl ¢ OCTaBMUKaMH [0 YCTPaHEHUIO AOMYIIEHHBIX HapyIICHHH
YCIIOBH IOTOBOPOB

B3aumozelicTBie ¢ mOApa3JieeHUSIMH OpraHU3alMd 10 IPeTeH3HOHHOM
paboTe B ciy4ae HapylIeHHs KOHTpareHTaMH YCJIOBHI JIOTOBOPOB

AxTtyanu3anus 6a3sl IOCTaBIIMKOB TOBAapOB M YCIYI ¢ TOYKH 3pEHHS HX
OJ1aroHaie>XXHOCTH

Heobxonumele ymenus

PaGoTaTs ¢ 3aKiIIOYEHHBIMH JOTOBOpaMH Ha MOCTaBKY TOBapOB W OKa3aHHe
yCcIyr

KnaccupuuupoBare NEepBHYHEIE OTYETHBIE JOKYMEHTHI, OIICHHBATh WX
COOTBETCTBHE TpeOOBaHUSAM 3akoHoAaTenbcTBa Poccuiickoit ®enepauvu u
YCIOBHSIM JOTOBOpA

BecTH neperoBopsl 10 yCTpaHEHHIO HapyLIeHHH YCIOBHI JOTOBOPOB

Bectn ACJIOBYIO IICPCIUCKY, CO6JIIOI[&5[ HOPMBI JCIIOBOI'O 3THUKETA

CocTaBisarh CBOJHBIE YYETHBIE H OTYCTHBIC HTOKYMCHTBI B ICIAX
OCYHICCTBICHHS KOHTPOJIA H aHaliM3a JaHHBIX O (baKTaX XO3AMCTBEHHOH
ACATCIIPHOCTH OpraHnu3aliii, COCTOSSHHSA PhIHKA TOBAPOB H YCIIYT

COCTaBJ'ISITB, CHUCTCMATU3UPOBATh U aKTyalIU3UPOBATH 683)’ IIOCTAaBIIIMKOB
TOBapoB H yCJyr

Wcnonb3oBaTh  KOMIOBIOTEPHEIE  NPOTPaMMBl Ul BeEHHS  ydeTa,
cHCTeMaTH3alliM ¥ aHalW3a JaHHBIX, COCTaBJIeHWS 0a3 IaHHBIX, BeJcHHS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBHIE CHCTEMBI, pecypchl
UH(POPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOM ceTd «VIHTepHET», OPrTEXHHKY

Wcniob30BaTh CpeicTBA KOMMYHHKALMA

Heo6xoauMeie 3Hauusg

PriHOK mocTaBIIMKOB TOBApOB H  YCIYT, 06CCHC‘_-II/IBaI'OHIHX CO31aHUC
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ONTHUMAIBHBIX YCJIOBHH TpyIa

VCnoBHs 3aKIFOYEHHBIX JOTOBOPOB Ha IOCTABKY TOBApOB H IIPeIOCTABICHHE
ycaIyr

OCHOBHI IOrOBOPHO#M pabOTHI

Iopsiiok 3aKimroueHus JOroBOPOB

3akoHOMaTeNbcTBO Poccuiickoit ®exepanmu B 00JacTH  MaTepUAIBLHO-
TEXHUYECKOTO 0O0eCIedeHus, 3aKyNmO4YHOW JEATEIbHOCTH, 3alllUThl IIpaB
HOTpeOUTENS, ACTOIMPONU3BOJICTBA H APXHBHPOBAHUSA B PaMKaxX BBIITOIHIEMBIX
TPYXOBBIX (PYHKIHI, a TaKke TpaXIaHCKOE 3aKOHOIATEIbCTBO Pocchiickoi
@epepaniii B YAaCcTH pEryJIMPOBaHMS JIOTOBOPHBIX OTHOIIECHWH H CHEJIOK
MEXy YYaCTHUKAMU PhIHKA

CanuTapHble HOpPMBI W TIpaBHJa, KacalomMecs OIpeleNicHHs KavyecTBa
IproOpEeTaeMBIX TOBAPOB U YCIIYT

CrangapTel U TEXHHYECKHE YCIOBHS, KacaloIIUecs ONpeJeIeHHs KadecTBa
IproOpeTaeMbIX TOBAPOB U YCIYT

JlokanrsHbBIE HOPMAaTHUBHBIC AaKTBI OpraHu3anuu 06LLICFO Xapakr€pa Hu IO
(1)}’HKIII/IOHaJIBHOMy HarpaBJICHUIO JCATCIbHOCTU

CrpykTypa ¥ IPUHIMITEI OPTaHU3AIMH JOKYMEHT0000poTa

ba3oBble OCHOBBI MH(GOPMATHKH, ITOCTPOCHUS HH(MOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI C HUMHU

Crnocobsl  00paboTku wWHGOpPMAIMH C HKCIONB30BAaHUEM IIPOrPAMMHOIO
obecrieueHns: ¥ KOMITBIOTEPHBIX CPEJICTB

IIpaBuiia nen0BOH NEpPEITUCKH

IIpaBuiia 1ea0BOro STHKETA

CtpykTypa opranu3anuu

Apyrue
XapaKTePUCTHKH

3.1.4.Tpynosas pyHknus

HaunMeHoBaHue

Opranuzaiug paboTH CKJIAJICKOTO X03AHCTBa
OpraHM3al{H U YIET TOBAPHO-MaTepUATEHBIX
nennocred (TMLI), ucnons3yeMsIx i KBATHUKALHH
CO3JaHHUS ONTHMAJIBHBIX YCJIOBHH Tpya

YpoBeHb
Kon | A/04.5 (momypoBeHB) 5

ITpoucxoxneHue TpyaoBoOit
ynxum

Opurusan X

3anMCTBOBAHO U3

OpHTHHAJIA
Kon PeructpauroHHbIH
OpHTHHANA HOMED
npoecCHOHATIBHOTO
cTaHzapTa

Tpynossie neiicTBus

Opranuzanus pasrpy3Kd U JOCTaBKU TOBApOB Ha MECTAa XPaHCHHS

Opranu3amnms xpanenust TMI]

Co3manue ycimoBHid i 0€30IIaCHOTO  XpaHCHMS M COXPaHHOCTH
ckimaaupyemMbix TMI{

YCTaHOBJICHHOM 3aKOHOAATCIIECTBOM Poccutickoii d)ez[epaupm H JIOKAJIbHBIMHA
HOpPMaTHUBHBIMH aKTaMH OpraHH3aluHd MNOPAOKE YU UCIIOJIHCHHBIX II€PBHYHBIX,
OTYCTHBIX U YUCTHBIX TOKYMEHTOB

OmpenelleHie Ka4eCTBEHHOTO COCTOSHHSA IOCTYNAMOIUX Ha CKIax H
xpaHsmuxcs Ha ckiage TMI[, uX TroJHOCTH HIH HErogHOCTH K
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HCIIOJIB30BAHHUIO

BeneHue ydera ocTaTKOB XpaHAIMXcs Ha ckiage TMI]

Benenue yuera nmxenus TMI|

ITpoBepka dakTrdyeckoro Hamauus TMI]

Crnucanmue IPpUIIEAMNAX B HETOAHOCTE XPaHAIIUXCS PECYPCOB B COOTBETCTBHH
C HOpmMaMu

ITogroroBka K yTHIM3alMK NPUINEANIHX B HETOAHOCTh WM HE TPEOYIOMIHX
JanpHewnero ucnonas3opanus TMI]

OpI‘ AaHU3aluA BbIIAYU TM]_I B COOTBETCTBHH C HOPMaMH H peEriiaMEHTaMHu,
BHECEHHC COOTBCTCTBYIOIINX 3anuceu B CUCTEMY YU€TA

KoHTpoib pacxonoBanus U ucnons3oBanust TMI]

Odopmienne MaTepHAIbHBIX OTYETOB, OTPAKAIOMHUX ABIKeHHe TMI]

IlpencraBnenue B Oyxraarepuio OpraHM3alliM MAaTEPHAIBHBIX OTYETOB,
oTpaxkaromux asmwkenue TMI[

IIpoBenenue naBeHTapuzanuii TMI]

CocraBnenne CBOAHBIX YYETHBIX H OTYETHBIX HOKYMeHTOB o TMII, 06 ux
JIBYDKEHUH, MCIIOJIb30BAHUU U COCTOSIHUU

Heo6xonuMmele yMmeHHS

Onenusarth coctogaue TMI]

KnaccugunupoBaTh mNepBHYHBIE OTYETHBIE IOKYMEHTHI, OLICHHBATh KX
COOTBETCTBHE TpeOOBaHUAM 3aKoHoAaTenbcTBa Poccuiickolt ®enepanud H
YCIOBHSIM IOTOBOpa

Wcmonms30BaTh TIPHEMBI KOMIUIEKCHOH IIPOBEPKH IIEPBHYHBIX YYETHBIX
JOKYMCHTOB

OdopMiiTh EPBUYHEIE JOKYMEHTBI OyXTalTEPCKOTO yd4eTa

@®opMHPOBATh M aKTyTH3UPOBATh CUCTEMY YYETHO-OTYETHOH JOKYMEHTAIHH
10 JBIDKECHHIO (puxony, pacxoay) TMIT

TTpuMeHSTH NpABIIIA IPOBEICHHS HHBEHTapU3allHH

CocraBiaTh CBOAHBIE YYETHBIE M OTYETHBIE [JOKYMEHTBI B LEIAX
OCYIIECTBJICHHS KOHTPOJIS M aHAJIN3a JIAHHBIX [0 JBHXECHHUIO T™IL

Vcmonp3oBaTh  KOMIBIOTEPHBIE  NPOTpaMMBl  JUIS  BeICHHS  Y4eTa,
CUCTEMATH3al¥l ¥ aHaIW3a [JaHHBIX, COCTaBIICHHA 0a3 JaHHBIX, BEACHUS
JTOKyMEHTO000pOTa, CIIPaBOYHO-TIIPAaBOBLIE CHCTEMBI, pecypchl
AH(OPMAITHOHHO-TENEKOMMYHHKAIIMOHHOM ceTH «HTepHET», OPITEXHHKY

Vicmosip30BaTh CpeACTBAa KOMMYHHKAIHH

HeobxonuMele 3HaHAS

TTpaBmia CKJIaICKOTo y49eTa

TIpaBuia COCTaB/IEHHs MATEPHATBHBIX OTYETOB JBMKeHHS TMII 1 mepBHYHBIX
JOKYMEHTOB

CTpykTypa W  [pHHUMIBl  OpTaHM3allMM  JOKYMEHTOOOOpoTa €
IoZpas/ie/eHAsIMHA OPTraHA3aliH, BEAYIIMMH GyXTaJITEpCKUH yIeT

[TpaBuia XpaHeHHs HCXOAHOH M TEKyIIeH TOKYMEHTAIMH Ha IOCTaBKy, YI€T U
BeIiagy TMII

ITopsiaoK ydyeTa, IPUEMKH, BbIIaun u cnucanus TMIL]

CTaHpapThl M TEXHAYECKHe YCIoBUs Ha XpaneHne TMI]

ITpaBmiia IpoBeICHNS MHBEHTApU3aALMH

TTopsmoK JeACTBHIA IIpH BO3SHUKHOBEHHH YPE3BHIYAiHbIX CHTYaIlHH

JlokajpHBle HOpPMATHBHBIE aKThl OpTaHM3alMM OOIIEro Xapakrepa H IO
GYHKIMOHATHHOMY HAPABJICHHIO JICATEIbHOCTH

OcHOBBI 3aKOHOJATENbCTBA Poccmiickoil Menepaniy B BONPOcax oGOpMIIEHHS
IIEPBUYHBIX YYETHBIX JOKYMEHTOB, BEJEHHS CKJIQJCKOrO y4eTa, IPOBEICHHU
MHBEHTAapH3aIMi, 10 BOIPOCaM IOXKAPHOH 06€30IacHOCTH, OXPaHbl TPYIa,
5KOJIOrMIECKOH 6€30I1acHOCTH
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|
|
|
I

bazoBele 0CHOBBI MH(OPMATHKH, IOCTPOCHHsS HH(YOPMAIMOHHBIX CHCTEM H |
ocobeHHocTH paboThl ¢ HUMU ’

Crnocobs1l  00paboTku HHGOpPMAIMU ¢ HCHOJB30BaHUEM MPOTPAMMHOTO
obecnieueHusT U KOMIIBIOTEPHBIX CPEACTB

CrpykTypa opraHu3anui

Jlpyrue
. XapaKTepUCTHKH

3.1.5. TpynoBas ¢pynkuus

HanmmenoBanne

IponcxoxaeHne TpyAoBOiA
(hyHKIHN

ObecneueHre TEXHUYECKOTO U CEPBUCHOTO v
OBCHb
obcnyxuBaHus IpHoOpeTeHHOTo 0(PHUCHOTO p
Y PHODP b Kox | A/05.5 (mosypoBeHb) 5
o0opyaoBaHus (KpOMe OPITEXHUKH) U KBATHOHKAITH
KOHTPOJIb €T0 COCTOSIHUS
OpurnHan X 3aMMCTBOBAaHO U3 OpUTHHANA
- Kon Perucrpammonnsiii
OpUTrrHala HOMEp
npodecCHOHATBHOTO
CTaHAapTa

[ Tpynosbie aeiicTeust

OneHka TEXHHYECKOTO COCTOSHHSA Mebenr, opUCHOro (KpoMe OPrTeXHUKH)
OBITOBOTO 000pYAOBaHHUS

IIpuem oT pabOTHHKOB 3asiBOK Ha CEPBUCHOE OOCIY)KMBaHUE WY YCTPaHEHHUE
HeucnpaBHOcTell Mebend, O¢HCHOro (KpoMe OpPITEXHHKH) H OBITOBOTO
obopyAoBaHHs

OnpezefieHHe KaueCTBEHHBIX M KOJMYECTBEHHBIX 3aTpaT, HEOOXOJUMBIX B
paMKaX CepBHCHOTO OOCITY)KHBaHHMS WM Il YCTPAaHEHHS HEMCIPABHOCTEH
Mebenu, 0pHCHOTO H OBITOBOrO 060pyIOBaHHS

Ompenenenne 1enecooOpa3HOCTH NPOBENCHHUS CEPBHUCHOTO OOCTY)KHBaHHUS
WM peMOHTa Me6elH, 0(HCHOTO U OBITOBOTO 000pYAOBaHUS

OdopmileHHe TEeXHHYECKOTO 3aKIIOYEHHS] O COCTOSHHH MeOelu MM
o0opyIoBaHHs A ONpedeNeHus HX JajlbHEHIIero HCIOJIb30BaHAS WA
IPHHATHS peIleH]s O CIIHCaHUH ¢ GalaHca OpraHu3aluy

KoHTponb cpokoB TrapaHTHM M CEPBHUCHOTO 0OCIyXKHBaHHS Mebenn H
obopynoBaHus

OpraHu3zanys cepBUCHOTO 00CITY)KMBaHHUS WM peMOHTa Mebenu, 0pUCHOTO U
6sITOBOTO 060pYAOBaHHMS

ITpueMka BEIMOTHEHHEIX paboT HO PEMOHTY HIIH CEPBHCHOMY OOCITYKHBAHHUIO
MebenH, 0pHCHOTO U OBITOBOTO 060pyAOBaHHS

Heob6xomumele yMeHuUs

Ouenusatb cocrosaue TMI]

Pabotats ¢ 3asBkamu, ¢opMHpOBaTH €IMHBIM 3aka3 Ha Oaze HECKOJBKHX
3agBOK, OpMHpOBATh 3aKa3bl A1 0OecnedeHUs] TEXHHUECKOTO U CEPBUCHOTO
o0ciry)KUBaHHs 0pHUCHOTO 060py10BaHHUs (KPOME OPITEXHUKH)

Ompenenars o00beM HEOOXOAMMBIX IOTpeOHOCTE B  MaTepHAaIbHO-
TEXHUYECKHX, (HUHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJIbHBIMH
HOPMAaTHBHBIMM aKTaMH U OFO/DKETOM OpraHH3aiuu

Hcnons3oBaTh INpHEMBl KOMILUIEKCHOM MpPOBEPKH MEPBHUYHBIX YUETHBIX
JOKYMEHTOB

CocTaBnsarh 1 0QOPMIIATE JOKYMEHTEI IS IIPOLEAYDP BHIOOpa NIOCTABIIMKOB H
npouexyp 3aKynkM Ui ofecledeHHs ~ TE€XHHYECKOTO H CEPBHCHOTO
ob6camyxuBaHMs 0pHCHOro 060pyi0BaHus (KPOME OPITEXHHKH)
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PaboTtaTh ¢ 3aKIIOYE€HHBIMH JOTOBOpPAaMH Ha TIOCTaBKY TOBapOB M OKa3aHHE

YCIYT, a TAKOKe COTPOBOIUTENBHON M TEXHHYECKOM JOKyMeHTauei kK MeGeru
1 060pyIOBaHHUIO

CocTaRnsTh, CUCTEMATH3WPOBATh M aKTyaIM3UpOBATh 0a3y MOCTABIIMKOB
TOBAapOB M Yyciayr i obecreueHHss  TEXHHYECKOTO W  CEpPBHCHOTO
obcnyxuBanus 0pUcHOTO 060 pyIoBaHHUs (KpOME OPIrTEXHHUKH )

:COCTaBJ'ISITB CBOJAHBIC YYCTHBIE W OTYCTHBIC JOKYMCHTHI B LCJIAX

OCYIICCTBJIEHHUS KOHTPOJIA U aHallhu3a OdaHHBIX O (baKTaX XO35IHCTBEHHOM
ACATCIIBHOCTH OpraHu3alluy, COCTOSIHUH pbIHKa TOBAPOB M YCIIyT

Hcnonp3oBaTh KOMIIBIOTCPHBIC IIporpaMMbl JUIsL BEACHUA yue€Tta, .

CUCTeMaTH3allid W aHanw3a JaHHBIX, COCTaBJIIEHUS 0a3 IaHHBIX, BEJCHHS
JIOKyMeHT000OopoTa, CIIPaBOYHO-IIPaBOBBIE CHCTEMBHI, pecypcesl
HH(POPMALMOHHO-TeJIEKOMMYHHKAaIMOHHOH ceTH «VIHTepHET», OPTTeXHUKY

HUcnonap3oBaTh CpE€ACTBA KOMMYHHKAIIUHA

' Bectu neperoBopsl M AENOBYIO MEPENUCKY, COOMIOasi HOPMBI JEJOBOTO
ITHKETA

CTaH,Z[apTH H TEXHUYECKHUE YCIIOBUS Ha XpaHCHHE, HCIIOJIb3OBAHHE H |

sKcIuryatanuo TMI]

PHIHOK NOCTaBIIMKOB TOBapoOB H YCIYI, OOECIEYHBAIOUINX TEXHHYECKOE H
cepBHCHOe 00ciyXHBaHHe 0QHCHOTO 000pyLOBaHUS

]_IeHOBaSI IIOJINTHKA PBIHKA Ha ONIPEACIICHHBIC KaTETOPHUH TOBAPOB U YCIIYT 1A
obecriedeHUs TEXHHYECKOTO H CEPBHCHOIO 06CJIy)KI/IBaHI/IH 0(1)I/ICH01"O

- 060py/10BaHUs (KPOME OPITEXHUKH)

Iopsaok odopmienus 3aka3oB y NOCTaBIIMKOB TOBapOB M YCIYTr JUId
obecriedyeHHs. ~ TEXHHYECKOTO W CEPBHCHOTO OOCIY)XWBAaHUS OQHCHOTO
obopyznoBaH¥ust (KpoMe OPITEXHUKH)

JlokaynbHble HOpMAaTUBHBIE aKTHl OpraHW3alliM OOIIero xapakTepa ¥ IO
(GYHKIIMOHAIBHOMY HallPaBJICHHIO AeSATENbHOCTH

OcHoBHl  3akoHOJaTenbcTBa  Poccuiicko  @egepauMH B Bompocax
MaTepUaIbHO-TEXHUYECKOTO  obecnieuyeHusi, 0oQOpMIEHHS  IEPBUYHbIX
YUYETHBIX JOKYMEHTOB, FapaHTUHHOTO M CEpBHUCHOIO OOCTY)XHBAaHHS, 3aLUTHI
HpaB noTpebuTens

ba3oBble 0CHOBHI HHPOPMATHKH

Cnoco6e1  06paboTku MHGbOpMaMM € HCIOIb30BaHHMEM MPOTPAMMHOIO |

obecriedeHUs U KOMIIBIOTCPHBIX CPCACTB

IlpaBuna 1enoBoM MEPENUCKH

HpaBHna JACJIOBOTO 3THKETA

CtpykTypa opraHu3alnuu

XapaKTCpUCTHKHU
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3.2. O6o6mennas TpyaoBas GpyHkums

Opranu3zanus JeI0BBIX II0€310K

Haumenosanne = pabOOTHUKOB, 00eCIeUeHHe KOPIOPATHBHAIX Kon B VposeHk 5
¢ . KBanu(UKALA

U JIEJIOBBIX MEPOLIPUSATHH |
IIpoucxoxaenue JAHMCTBOBAK
0060011eHHOM TPy HOBO# . Opurunan X T8 om

OpHT'HHANA
GyHKUHH -
Kox Peructpanuonnsiit
OpWruHan a HOMEp
podeCCHOHANTBHOTO
CTaHgapTa

Bo3moxHBIE Crenmanuct no o6ecreyeHnIo eI0BBIX MOE3(0K U MEPOIPHATHIH
HaNMEHOBaHHUS Oduc-menemkep
JOJDKHOCTEMN,
npogeccuii

TpeboBanus k
0o0pa3oBaHuIO U
o0y4eHHIo

Cpennee npodeccronansHoe 06pa3oBaHie — NPOrpaMMa MOATOTOBKH
CIELUAINCTOB CPEAHETO 3BEHA HIIH

Cpennee npodeccronansHoe obpa3oBanue (HeMPODUIBHOE) — IIPOrpaMMa
IOATOTOBKH CIIEIIHATIMCTOB CPEIHETO 3BEHA U IOMOTHUTEILHOE
npodeccHOHATBEHOE 00pa30BaHKe — IPOrPaAMMBI IPOPECCHOHANBHOM
IIEPENIOATOTOBKY MO NPOQIIIIO ACATSIBHOCTH

HomnomHuTeNnbHOE MpodeccHoHaIbHOE 00pa3oBaHKe — MIPOrPAMMBI IIOBHIILICHHAS
KBaJIM(HKAIMH 0 MPODHITIO AeSITENbHOCTH (HE PEXE YEM pa3 B TPH TO/Ia)

TpeboBanus K onbITy
OPaKTHIEeCKO paboThl

Oco6sle ycmoBus
JIoTycKa K pabote

Hpyrue
XapaKTEePUCTHKH

lIOl'IOJ'IHI/ITeJ'II:HBIe XapaKTCPUCTHKH

HaumenoBanue Kon HaumenoBanue 6a30Boi rpynmnbl, JOJHDKHOCTHU (IPOQECCHH)
JOKYMEHTa HJTH CIIELHAIBHOCTH

OK3 3332 Opranuzatopsl KOHQEpeHIHH U APYTHX MEPOIPUATHIH
3341 Oduc-menemxepsl
3343 AZMVHHECTPaTHBHBIN ¥ HHOM UCIIOIHUTEIbHBIN

CpeHETEXHUYECKHUH epcoHaN

EKC - Menemxep o GpOHHPOBAHHUIO U IPOJAKAM
- Menemxep 1o o(pOpMIICHHIO BEIC3HBIX BU3
- Crnenuanucr
- AnmunaucTpaTtop oduca

OKIIATP 22998 WHcnexTop no Typu3my
26541 Crnenumanucr

OKCO’ 5.43.02.10 | Typusm
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3.2.1.TpynoBas ¢pyHknus

IIpoucxoxaeHue Tpya0Bon
byHKIIH

[Tpuobperenue At paGOTHUKOB OUIIETOB Ha VpoBeHS
HavmMeroBanue | Bce BHJBI TPAHCIIOPTA, a TaKKe Kon (nozypoBeHb) 5
opra"uzaiys Tpaicdepon KBaNHUKALHIH
- OpuruHan X | 3aMMCTBOBAHO M3 OpDUTHHANA |
| '
- - . . | SR i
Kon PerucrpamyioHHblii Homep
OpUTHHana npo¢hecCHOHAIBHOTO
CTaHAapTa

- Tpy/ioBble IeficTBAS

IIpuem 3asBOK Ha 3aKa3 GMJIETOB B COOTBETCTBHHM C 3asIBJICHHBIM MapIIpyTOM
paGoTHMKa - 7
[IpoBeneHHe aHamW3a COOTBETCTBUS IOCTYNHUBUIMX 3asBOK JIOKAJIBHBIM
HOPMAaTHBHBIM aKTaM OpPraHM3alluy, a TAKKe 3aINIaHHPOBAHHOMY OIOJDKETY
[locTpoeHHe ONTHMATBLHOTO MaplIpyTa ¢ Y4eTOM BPEMEHH Ha JJOCTaBKY JO
NEPEBO3YMKA, NIEPECAIKy MEX/ly MapIIpyTaMH, JOPOKHBIX (pakTOpoB

Bribop HamGonee BBHITOAHOTO MOCTaBIIHKAa YCJIYTH MEPEBO3KH C Y4ETOM
TpeOOBaHMM OpraHM3ally K epeBO3YHKAM

Odopmnenne 3aka3za Ha NpHOOpeTeHHe OMIIETOB, BO3BpAT GHIIETOB, OOMEH
OumneToB B o

Ilonbop anbTepHaTHBHEIX BApHAHTOB MAapIIPYTOB M INEPEBO3YHMKOB B CIydae
OTCYTCTBHS OHJIETOB IO NEPBOHAYAIPHOMY 3aKa3y, a TakkKe B Clydae
HEBO3MOXKHOCTH BOCIIOJIb30BATLCSA yoKe OILIa9€HHBIM TPaHCIIOPTOM

KoHTpoJib o11aTH 3aKa3aHHBIX OUIETOB .

Opranusanns NOJydeHHs OWIICTOB M CONPOBOJHMTENBHBIX AOKYMEHTOB OT
KOHTpareHTa

IloaroToBka s nepefadn paGoTHHKaM MH(OpManuy, Kacaromeiics moe3aku:
MapIipyT CJI€I0BaHHS, MECTa DPETHCTPALMH, TOYEK INEpecagok, YCJIOBHS M
| IIpaBUJIA IEPEBO3KH Garaxa

Opranmnsanus nepeBo3KH pabOTHUKOB M3 TOCTHHHIEI HJIH H3 COTTIACOBAHHOTO C
pabOTHHKOM MeCTa €ro HaXOXKIEHHS B a’poIopT, Ha BOK3al MIH B
YCAOBIIEHHOE MECTO, a TAK)KE B OOPaTHOM HAlpaBJICHHH

Peannsaums Mep 1O COXpaHEHHIO H HEPACIPOCTPAHEHUIO IEePCOHATBHBIX
JaHHBIX

Heobxoaumbie yMeHuUs

PaGorate ¢ 3asBKaMu, QopMHpOBaTH €OMHBIH 3aKa3 Ha 0a3ze HECKONBKHX
3asBOK )
Odopmiare Mokynky, oOMeH W BO3BpaT OWJIETOB, B TOM HYHCIE B OHJIANH-
cepBUCax -

Ompenenats HauOonee BHITOJHBIE EHOBBIE MPeUTOXKEHHUS o
PaspabarteiBaTh ONTHMaIbHbIE MapIIPYTHl OT MYHKTAa OTHPABJICHHS 0 IIYHKTA
Ha3HA4YeHHs B KOPOTKHME CPOKH U IPH ONTHMAJIbHBIX 3aTpaTax

PaboTaTe ¢ 3aKIIOYEHHBIMH JOTOBOpaMHM Ha OKa3aHHE YCIYT IE€PeBO3KH W
poJiaXkKH OHUIETOB o
KnaccupunuposaTs NepBUYHBIE OTYETHBIE JOKYMEHTBI, OLEHHMBATH HX
COOTBETCTBHE TpeOOBaHMAM 3aKoHOJaTenbcTBa Poccuiickoit ®enepanum u |
YCJIOBHSIM JIOTOBOpA ] B

HWcnone3oBaTh MpHEMBl KOMIUIEKCHOH IIPOBEPKH TEPBMYHBIX YUYETHBIX
AOKYMCHTOB ]

CocTaBniTh, CHCTEMaTH3HPOBAaTh M aKTyalIM3UpOBaTh (a3y MepeBO3YUKOB U
MIOCTABIIMKOB YCIIYT 10 GPOHMPOBAHHIO U MpoJiake OUIIETOB
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®opmynupoBaTh MOTPEOHOCTH B TE€X HIHM HHBIX YCIyrax IO IIEPEBO3KE
PabOTHHKOB, a TAKXKE M3JIaraTh UX OIMCAHKE B IIUCHMEHHON hopMe

CoctaBare 1 0QOPMIISTE JOKYMEHTHI JUIsl IPOLENYP BHIOOPA MOCTABIIMKOB H
IIPOLEAYD 3aKYIKH

CocTaBnaTh CBOAHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B  IEIIX
OCYILECTBIICHHS KOHTPOJSI H aHalM3a JaHHBIX O (aKTaXx XO3AHCTBEHHOM
JEATeNPHOCTH OpTraHH3alMH, COCTOSHHUM pBIHKA YCAYT 10 IEPEBO3KE
MACCAXUPOB

Wcnonp3oBaTh  KOMIBIOTEPHBIE  NPOrpaMMBI Ui BEJICHAS  ydera,
CHCTEMATH3alli¥ U aHalW3a JaHHBIX, COCTaBJICHAs 0a3 JaHHBIX, BEICHHA
IOKyMEHTO0000pOTa, CIIPaBOYHO-TIPABOBEIC CHCTEMBI, pecypcesl
HH(OPMAIHOHHO-TEJIEKOMMYHHKAMOHHON ceTr « IHTepHET, OPrTeXHHUKY

Wcnonp30Bath Cp€ACTBAa KOMMYHUKaIIUU

Bectu mneperoBopbl M JA€NOBYIO NEPENHCKy, COOMIOZas HOPMBI JIEJIIOBOTO
3THKETA

HeobxoauMmeie zuanus

HpaBHna opraHu3zani NMacCaXXupCKux NeEPEBO3OK

PBIHOK TEpEeBO3YUKOB W MOCTABIIUKOB YCIYT MO OPOHHPOBAHMIO M MPOIAXE
OMJIETOB

IMopsimox ohopMIIEHHS 3aKa30B Y NEPEBO3YHKOB M IOCTABIIUKOB YCIYT IIO
OpOHUPOBAHMIO U IpoJiaXke OUIIETOB

OCHOBHEIE YCITOBHS 3aKJIFOYEHHBIX JOTOBOPOB IO OPraHM3allMH IIEPEBO30OK
pabOTHHUKOB

CaHHTapHBIE HOPMBI W IIpaBHJIa, KacalolWecsd OINpeNCTCHHs KadecTBa
IpHOOpETaeMbIX TOBAPOB H YCIYT

CraHgapThl ¥ TEXHAYECKHE YCIIOBHS, KacaroIIHecs ONpPENE/ICHHs KadecTBa
probpeTaeMbIX TOBAPOB U yCIIyT

CTpyKTypa ¥ IPUHIUIIE OPTaHU3aluH JOKYMEHT0000poTa

JloxanpHbIC HOPMATUBHBIC aKThl OpraHHU3aluu, PETIIaMEHTHPYIOMNUE HOPMBEL,
IIpaBulia A YCJIIOBUS OpraHu3aiuy Ioc310K pa6OTHI/IKOB

3aKkoHO/aTeNbCTBO Poccmiickoii  ®emepaiun B 00IacTH  3aKYIOYHOU
JEATENBHOCTH, JASTONPON3BOACTBA, OPTaHU3AIMH TaCCAKUPCKUX MEPCBO3OK H
OKa3aHHs yCIyI HACCAKMPCKAX I[EPEBO3OK, 3alMTHl MpaB MOTPEOHTEN,
COXPaHEHHS MEePCOHAIBHBIX JAHHBIX B paMKaX BBIMOJHAEMBIX TPYAOBBIX

byHKIMH

Ba3oBble OCHOBBI HHPOPMATHKH

Croco6b1  00paGoTket HHGOpMAUMM C HCIOJIIB30BAHHEM IPOTPAMMHOTO
obecreyennst i KOMIIBIOTEPHBIX CPECTB

[TpaBuna 1e0BOM NEPEUCKH

IlpaBuiia 1€J10BOr0 STHKETa

CrpykTypa opraHu3aiiu

' Hpyrue

XapaKTEPUCTHKH
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3.2.2. TpynoBas ¢pynkuus

Opranuzanys MpoXXUBaHUS pabOTHHKOB BO YpoBeHb
HavmeHoBanue | BpeMs JEJIOBBLIX MOE3J0K ¥ MPOKHUBAHUS Kon | B/02.5 (nomypoBeHs) 5
JIETIOBBIX TOCTeN OpraHu3aluu KBanupHKaLK

[Npoucxoxaexue TpyaoBoii
$byHKIIH

x| 3amvcTBOBaHO M3 f ’

Opwurunan
opuruHana u ;
Kon PerucrpauuoHHsIit
OpHUrHHana HOMep
npo¢eccHOHaNBHOTO
cTaHaapTa

Tpynossle ne#icTBusA

IIpuem 3agBOK Ha GpOHMpOBaHHE NPOXKHBAHHA OT pAGOTHHKOB OpraHHU3aIHH

HpOBeHeHI/Ie aHaJIn3a COOTBCTCTBHA INOCTYNMHMBIIUX 3adBOK JIOKAJIBHBIM |

HOPMATUBHBIM aKTaM OpraHM3allil, a TAKXKEC 3allJIaHUPpOBAaHHOMY 6IOL[)KCTy

BBI60p Hanbojee BBI'OTHOTO TIOCTaBIIMKA YCIYTH Uil pa3sMCIIEHUA H
I[IPpOXUBAHUA C YYCTOM Tpe60BaHI/II71 OpraHu3anu K MECTaM pasMCLICHUA BO

| BpeMsl TIoe3/I0K

Odopmnenue 3akaza Ha OpOHHpOBaHME MeCT MpPOXKHBAaHHUS, OTKa3 OT
OpOHHpOBAHHMS HJIH OpraHU3allMH 3aMEeHbI HOMEPOB

H0ﬂ60p AJIbTCPHATHUBHBIX BapHAaHTOB pasMCUICHUA B ClIyda€ HEBO3MOXHOCTH
HCIIOJIb30BAHHSI PaHEC 3a6p0HHp0BaHHOFO BapuaHTa

O(I)OpMJ'IeHI/Ie 3aKa3a Ha IpCAOCTABJICHHE IUTaAHUA B MECTaX HPOXHUBAHUA U

KOHTPOJIb €0 UCIIOJTHCHHUS

KOHTpOJ’IB COOTBCTCTBUA 3adABJICHHBIX IIOCTAaBIIMKOM YCJIOBI/IP'I ITpOXXUBaHUA

~ pakTHUECKOMY COCTOSIHHIO

KOoHTposb O1s1aThl YCIyT NpoXKUBaHUS

I'Io,uro*rom(a I nepe€aadun pa60THPIKaM N l'IpI/I6BIBaIOHIeI\/‘I CTOPOHE
I/IH(bOpMaI_II/II/I, Kacaroueics MIPOXHUBAHUA! MECTO ITpOXUBaHUs,
PaCIIOJIOKCHHUEC, YCIIOBHS ITPOXUBAHUSA

OpraHmauI/m TNIOJTYUCHHUS NIEPBUYHBIX OTUCTHHIX JOKYMCHTOB

Peanmmzauus MEp IIO0O COXPAaHCHHUIO H HEPACHPOCTPAHCHHIO IICPCOHAIBHBIX
JaHHBIX

HeobxoauMmrie
yMEHUS

PaGorate ¢ 3adBKaMu Ha NpHOOpeTeHHE TOBapOB M OKa3aHHME YCJIYT Ui
obecrieyeHUs JeTIOBBIX NIOE3I0K, IPOXKHUBAaHHS AENOBBIX TOCTEN OpraHu3aluu

Mq)OpMI/IPOBaTI: €MHBIN 3aKa3 Ha 0a3e HECKOJIPKUX 3asiBOK

Odopmnate 3ampockl Ha OpOHHUpOBaHHE, OTKa3 OT OpOHH U 3aMeHy
TOCTHHHYHBIX HOMEPOB M MECT IIPOXKHMBAHHS, B TOM YHCJIE B OHJIAlH CEpBHCAX

OnpenenaTh HauboJI€E BEITOHEIE IICHOBBIE MPEITIOKEHUST

PaboTath ¢ 3aKII09€HHBIMH JIOTOBOpPAaMH Ha OKa3aHME yCIyT POXKHUBAHUS

KnaccupunupoBaTe TNepBHYHBIE OTYETHBIE JOKYMEHTHI, OLIEHHBATh HX
COOTBETCTBME TpeOOBaHUAM 3aKOHOZATeNbCcTBa Poccuiickoii Penepauyu u
YCJIOBHSIM JIOTOBOpa

Hcnons3oBaTh IIPACMBI KOMIUIEKCHOM IIPOBEPKH MNEPBHUYHBIX YUYCTHHIX

XOCTEIOB, MOCTABIIUKOB YCIIYT IIPOXKHUBAHUSI

®opmynupoBaTh NOTPeOHOCTH B TeX HIM HHBIX YCIyrax HO IPOXKHBaHHUIO
pabOTHHKOB, a TAKXKE M3JIaraTh UX ONKMCAaHHE B MHChMEHHOH dopMe

CocTaByATh H 0GOPMIATE JOKYMEHTSI TS IPOLielyp BBIOOpa MOCTABIINKOB U

npoueayp 3akymnku ¢ LIEIBIO obecneYeHus JIeJIOBBIX IIOE30K, IMPOXUBAHUS

JEJIOBBIX TOCTEH OpraHu3amMy
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CocraBnaTh CBOAHBIE YYETHBIE W OTYETHBIE JOKYMEHTBI B  IEIAX
OCYIIECTBJICHHS KOHTPOJIS W aHajiM3a MaHHBIX O (haxkTax XOo3sgiCTBEHHOM
JEATENBHOCTH OPTaHU3alMK, COCTOSHUS PhIHKA YCIYT IPOXKUBAHHUS

Hcnone3oBaTh  KOMIBIOTEPHBIC  NPOrpaMMBI  JJIS  BEOCHHSA  y4eTa,
CHCTEMaTH3alliM ¥ aHauu3a MAaHHBIX, COCTaBJICHWs 0a3 IaHHBIX, BEICHHUS
JIOKyMEHT0000poTa, CIIPaBOYHO-IIPABOBBIC CHCTEMBI, pecypehl
HHPOPMAIIHOHHO-TEJICKOMMYHAKAIMOHHOM ceTH « UIHTEpHET», OPI'TEXHUKY

Hcnonb30BaTh CpeaAcTBa KOMMYHHUKAIlUHA

Bectu NEPETOBOPEI U JACJIOBYIO IICPCITHCKY, cobmonas HOPMBI IO€IIOBOTO
ITHKCTA

Heo6xoumele 3HaHUS

CucreMs! xJ1accu(pUKaIMA FOCTHHHLL

PEIHOK rOCTHHMYHBIX YCIIYT

Topsaok u anroput™ 0GOpMIICHHS 3aKa30B Ha IPOXVBAHUE

OcHOBHBIE YCIIOBHS 3aKJIIOYEHHBIX JIOIOBOPOB Ha MPEAOCTABICHHE YCIyr
IIPOXKHUBAHUS

IIpaBua fenoBOM epenucKu

HpaBI/IJIa JCIIOBOI'0 3THKCTA

CTpykTypa U IPUHIUIE OPTaHU3ALHMH JOKYMEHT0000pOTa

JlokanbHbIE HOPMAaTHBHBIC aKThl OpPraHU3alidd, PCrIIaMCHTHPYIONINHC HOPMBIL,
IIpaBujia U YCJIOBHUA Oprainu3anun Io€310K pa6OTHI/IKOB

3akoHomarenbcTBO Poccmiickoit @enmepauuu B 00JacTH  OpraHM3alud
IAaCCaKMPCKUX MEPEBO30K M OKa3aHHWs YCIYr MAacCCaAXHPCKHX MEPEBO3OK,
3aKyIIOYHON JIESTENBHOCTH, AEIONPOU3BOACTBA, 3aIIUTH IpaB MOTPEOUTENs,
COXpaHCHWS TEPCOHANBHBIX [JAHHBIX B PAaMKaX BBHIMOMHACMBIX TPYAOBBIX

GyHKUHA

ba3oBbie 0CHOBEI HHGQOPMAaTUKA

Crocob6el  00pa0oTKi HWHGOpPMAIMH € HCIOJIb30BAaHHEM HPOrPaMMHOTO
o0ecmeyeHns i KOMIIBIOTEPHBIX CPEICTB

CrpykTypa OpraHu3anui

Hpyrue

XapaKTEePUCTUKH

3.2.3. Tpynosas pyHKIHS

Opraausanus IpoLEAypPHI MOJIyYeHHUS BU3 U
paspeIUTeNbHBIX JOKYMEHTOB ULl BBIE3/1A 32 VpoBeHs
HamMeHoBaHHe | TPAHHUILY U Bbe3Ja B POCCHICKYIO Kox | B/03.5 (moaypoBeHb) 5
Oenepannio, JOKyMEHTAIIHOHHOE KBanuuKalul
COIPOBOX/ICHHE T0e310K pPabOTHUKOB
3auMCTBOBaHO M3
IIpoucxoxaeHne TpyaOBOH | Opurmman X
dyHKUMH OpUrHHaJIA
Kon PerucTpauHoHHbBIH
opuruHana HOMep
npodeccHOHAILHOTO
cTaHgapTa

 Tpymossle aeiicTBus

IlonydeHne OT pabOTHHKOB JaHHBIX, JOKyMeHTOB H  (oTorpadui,
HEOOXOIUMBIX JUTs 0OPMIICHHS BU3BI

IlogroroBka u O(bOpMJIeHI/Ie nakera JOKYMEHTOB B COOTBETCTBHH C
TpC6OBaHI/I51MI/I CTpaHbl MOCCIICHUS 1A IOy ICHUSA BU3BL

Honaqa JOKYMCHTOB B COOTBETCTBHH C TpCGOBaHI/ISIMI/I Ha ITOJIYy4YCHHC BHU3LI B
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BHU30BBIC ICHTPRI, OTACIBI IIOCOJIBLCTB M CIICIUAJIBHBIC C.II}’)K6I>I CTpaH

OTclie)XxuBaHue mpoucaAyphsl O(bOpM.ﬂCHI/ISI BH3, KOHTpPOJIb CpOKa BblJa4Hu

NacopToB ¢ BU30H |
=

Oxazanue cojeiicTBAsI B 0OPMICHHM 3arpaHHYHOTO MaclopTa pabGOTHHKAM

JUIsl TIOE3/IKM B MHTEpecax OpraHH3alMu

OdopMieHHe CTPaXxOBBIX MOJIHCOB JUIS BBIEIKAIOIHX 32 pyOexK

B3auMmozelicTBHE €O CTPaXOBEHIMH  OpPraHM3alMsMH IpPH  HACTYIUICHHH .
CTPaxoBOIO ciy4as o

Opranmzanysi omnarbl O0s3aTeNbHBIX IUIaTEKEH Uil IIOJIyYEeHUsT BH3 H
IIpUTTIAICHHH

L cIydya€ HapylieHHs BHU30BOI'O pEXKHMa, a TaKXKC I/IH(bOpMaIII/ISI 00 0coOBIX

IMoarotoBka 1uisi nepegauu paGoTHHMKaAM WIM NpUOBIBaIONIEd CTOpoHe
uHpOpMalMH, Kacamooleiics HaXOXIEHUS B CTpaHe MpeOBIBaHUS: CpPOKH
JEeUCTBUS BU3BI, YCIOBUS IPOXOXKICHHUS TaMOXXEHHOTO KOHTPOJA, ACHCTBUS B

YCJ'IOBI/ISIXWI'Ipe6BIBaHI/I$I B IIOCEIIaeMOM CTpaHE

| CONMPOBOXKAKMIMX TIOE3/IKY

OQopMneHHe  JOKYMEHTOB, [OATBEPKIAIONMX, paspeMaloNMX  HIIH

IlpoBepka mpaBWIBHOCTH 3allONHEHHS M O(OpMIIEHHS JOKYMEHTOB IIO
NpuOHITHH pabOTHUKA

Peanmaunﬂ MCp N0 COXpaHCHHIK H HEpacOnpoCTpaHCHHUIO I'ICpCOHaJ'ILHBIX‘§
JAaHHBIX

Heob6xoaumsle yMmeHuA

OdopmaTs 3asiBJIeHHS ¥ aHKETHI Ha NOJTy9eHHE BA3BI

PaGoTarh ¢ 3aKIIOYeHHBIMH JJOTOBOPaMH Ha OKa3aHHE YCIYT MO 0(hOpMICHHIO
BU3

_YCJIOBHSIM JIOTOBOpa

' JOKYMEHTOB

KnaccupunupoBaTe nepBHYHBIE OTYETHBIE JOKYMEHTHI, OIICHHBATh HMX
COOTBETCTBHE TpeOOBaHMAM 3aKoHoAaTenbcTBa Poccmiickoit ®eaepanuu u

Ucmonp3oBaTh MpHEMBl KOMIUIEKCHOH TIPOBEPKH TIEPBUYHBIX y4ETHBIX

CocTaByATh U Oq)OpMJIHTB JOKYMCHTEBI, IIOATBEPXKAAIOIINEC, pa3pClIarolne HIH
COMPOBOXAAKMINE MTOC3AKY

CocTtaBnark ¥ oGopMISTh JOKYMEHTHI IS IpoLieAyp BbIOOpa MOCTABIIMKOB
YCIIYT 0 0(pOPMIICHHIO BH3

Hcmonp3oBaTh  KOMNBIOTEPHBIE  NMPOTrpaMMBl Ul BEAEHHUS  y4eTa,
CUCTEMaTH3allM¥ W aHalM3a JaHHBIX, COCTaBleHHUA 0a3 JaHHBIX, BEJCHHS
JOKyMEeHT0000pOTa, CIIPaBOYHO-IIPaBOBbIE CHCTEMBI, pecypcsl
HH(HOPMAITHOHHO-TeJIEKOMMYHHUKAIMOHHOH ceTH «IHTepHET», OPTTEXHUKY

Mcnonb30BaTh cpeIcTBa KOMMYHHKAIIUH

OTHKCTa

Bectn OCPECTOBOPEI U  ACJIIOBYIO IIEPCIIHCKY, c06m011a51 HOPMBI ACJIOBOI'O

Heo6xoauMrele 3HaHUS

IMopsmox u mpaBuina odopmieHUs] JOKyMEHTOB Ha TIONy4YeHHE BH3HI,
opopMIIEHHE 3arpaHHYHOIO Iaclopra, IpUIJIAIICHHH, KOMaHIHPOBOYHBIX
JOKYMEHTOB W HHBIX JOKYMEHTOB, NOATBEPXKJAIOIINX, pa3pelIaloNIMX HIH
CONIPOBOXKJAKOIIHX MOE3KY

Prinok ycayr 110 O(i)OpMJ'IeHI/IlO H OKa3aHMIO COJCHCTBUS B IIOJIYYCHHH BHU3 H
TYPUCTHYICCKUX YCIYTI

OCHOBHBIE YCIIOBHMS 3aKIIOYEHHBIX JIOTOBOPOB Ha OKa3aHHE YCIyr IIO |
odopMIeHNIO BU3 5

[IpaBuia ne0BOR NEPENHCKH

IIpaBuna n€10BOTO 3TUKETA
CTpyKTypa B OpHHIMIIB OpraHU3alliy JOKyMEHTO000poTa

JlokaneHbIE HOPMAaTUBHBIC aKThl OpraHM3alliH, PErIaMCHTHPYIOIINE HOPMEI,
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TpaBUJIa M YCJIOBHS OPTaHU3aIMH MOE310K pabOTHHKOB

3akoHOmaTeNbCTBO Poccuiickoit depepanuu B 06/1aCTH 3alMTHI IEPCOHATBHBIX
JAaHHBIX, OpraHM3anuM Bble3ga M3 Poccuiickoit ®Demepanuu u Bbe3ga B
Poccuiickyro ~ ®epmepaumio, odopMmieHHs  3arpaHMYHBIX  [ACIOPTOB,
KOHCYJIbCKHX COTJIAIICHUH M JOKYMEHTOB, PEIIAMCHTHPYIOIIUX BBIAA4Yy BH3,
JCTIONPOM3BOJICTBO, 3aIUMTY IpaB MOTPEOHTENS, COXpaHECHHE IEPCOHATBHBIX
JaHHBIX B paMKaX BBIIOJHIEMBIX TPYAOBBIX (DYHKITHIA

Ba3oBbie 0CHOBBI HH()OPMATHKH

Cmoco6el  06paboTke  HHGOpPMAIME C  HCIOJIL30BAHHEM OPOTPAMMHOTO
00€eCIIeYeHNs ¥ KOMITBIOTEPHBIX CPEACTB

CrpykTypa opranuzanuu
Hpyrue -
XapaKTePUCTHKH
3.2.4.TpynoBas pyHkuus
Br160p NOCTaBIMUKOB /711 OpraHU3aliy Yposenp |
HavMenoBanme | IENTOBEIX MMOE3JO0K, O0OECIICUEHUS Koz | B/04.5 (nomyposens) | 5
KOPIMOPaTHBHEIX U JIENIOBBIX MEPOIPUSTHIH KBalupukawn |

Ipoucxoxaenne TpyaoBoit
$yHKIIAN

3aMMCTBOBaHO U3

Opwurunan X

OpHTHHasIa
Koxn PeructpanrioHHbIH
OpHUrHHaia HOMEp
poecCHOHANBEHOTO
CTaHZapTa

TpynoBsie neiicTus

MOHI/ITOpI/IHI‘ PBEIHKA TOBApOB H YCIYI, C LECIBIO obecrieueHHs JCJIOBBIX
IIOC3JOK, KOPIIOPATHBHEIX U ACJIOBBIX MGpOHpI/I}ITI/Iﬁ

Hozxroromca NaKeTa TOKYMCHTOB Ui IPOUEAYPhI BI:I60pa IMIOCTaBIIIHKA

3aKo4eHHe JOTOBOPOB Ha ITOCTaBKY TOBApOB M YCIYT, C IIEIbI0 00eCIeUCHHs
JENIOBBIX N0€3/J0K, KOPIIOPATUBHBIX U JICJIOBBIX MEPOIPUSTHH

Benenue peectpa JOroBOpOB Ha IIOCTABKY TOBAPOB U OKa3aHUE YCIIYT

Benenue 6a3pl MOCTaBUIMKOB TOBApOB M YCIYT, 0OECIEYMBAIOIIUX JICJIOBBIE
IIOE3/IKH, KOPIIOPAaTHBHBIE U ETIOBBIE MEPONPUSATHS

BiaumoseiicTBie C TTOCTABIIMKAMM TOBAPOBR M YCIYT C IEJBIO YIYYIIECHHS
Ka4eCTBa M CHIKEHHS 3aTpaT

Benenne paboTs! ¢ mocTaBIUKaMH N0 YCTPAHEHHIO JOIMYIIEHHEIX HapyIIEHHH
YCJIOBHH 10TOBOPOB

O(I)OpMJ'ICHI/IC OTYCTHBIX JOKYMCHTOB [JIA IIOCTaBIIWMKOB H IIOI[paB,I[eJICHI/Iﬁ
GYXFaJITCpCKOFO yu€ra B COOTBCTCTBUU C TpeGOBaHI/IHMI/I 3aKOHOAATCJIbCTBA
Poccuiickoii (Dez[epaupm " JIOKQJIbHBIMHA HOpMAaTUBHBIMH aKTaMHu
OopraHu3anvuu

B3aumopeiicTBue ¢ noapa3zeNeHUSIMH OpraHW3alMM II0 NPETEH3HOHHOM
paboTe B ciiydae HapyIIEeHHS KOHTpareHTaMH yCJIOBHH TOTOBOPOB

CocraBneHue IJIaHOB IMOE3JI0K, CBOAHBIX YYETHBIX U OTYCTHBIX JOKYMCHTOB O
NOE3OKaX U NCJIOBBIX MCPOIIPUATHAX

Heobxoxumble ymeHust

Onpenenate 00BeM  HEOOXOJUMBIX MOTPEOHOCTEH B MaTepHalbHO-
TEXHHYECKUX, (MHAHCOBHIX pecypcaX B COOTBETICTBHH C JIOKaJIbHBIMH
HOPMaTHBHBIMH aKTaMH M OIOZKETOM OpraHu3aliy

Ompenensate Hambonee SQQeKTHBHBIE M  KAYSCTBEHHBIE IIOKa3aTelH
HEOOXOMMBIX TOBApPOB U YCIYT

Opranu3oBEIBaTh MPOLEXYPY 3aKyNKHA TOBapOB WM YCIYT AJIs OpraHU3alHH
JIJIOBBIX IT0€3/I0K, 00eCIeYeHHs] KOPIIOPATUBHBIX U JICIOBBIX MEPOIIPUATHI
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CocTaBnsath ¥ 0OPMIIATE JOKYMEHTHI JUIsl IPOLEAyp BHIOOpA MOCTABIIMKOB M

CocraBnare 1 0GOpPMIATE JOTOBOPHI HAa OpPTraHM3ALMIO [EJNOBHIX TOE3/IOK,
obecneyeHHs: KOPNOPAaTUBHBIX H JIJIOBBIX MEPONPHSTHI

®opmynHpoBaTh NOTPeOGHOCTH B TEX MIIM MHBIX TOBapax M yciyrax, a TaKkxe
U3J1araTh UX ONMCaHKe B MMCBMEHHOU dopMe

KnaccupuuupoBare mnepBUYHBIE OTYETHBIE JOKYMEHTHI, OLICHHBAaTh HX
COOTBETCTBHE TpeOOBaHUSAM 3aKoHoAaTenbcTBa Poccuiickoin Denepaium u
YCIOBHSM JIOTOBOpa ]

OCYIICCTBJICHHA KOHTPOJIA W aHaJlu3a JaHHBIX O IIO€3JKaX H JCJIOBBIX
| MEPOIIPUATHSAX, COCTOSTHUH PbIHKA TOBAPOB H yCJIYT

CocTaBisaTh CBOAHBIE YUYE€THBIC H OTYCTHBIC JOOKYMEHTBI B IICIAX

CocTaBiaTh, CHCTEMAaTH3HPOBaTh M aKTyalM3MpOBaTh 0a3ly MOCTABIIUKOB
TOBapoOB M YCIIyT

HWcnone3oBaTe  KOMIBIOTEpPHBIE  NPOTpaMMBl UL BeAEHHS  ydeTa,

CHCTEMATH3alli¥ W aHa/lW3a JaHHBIX, COCTaBJIeHUs 0a3 JaHHBIX, BeJICHHUS
INOKYMEHTOO60poTa, CIIPaBOYHO-IIPaBOBHIE CHCTEMEI, pecypehl
HMH(OPMAIMOHHO-TENEKOMMYHHKAIIMOHHOH ceTH «VIHTepHET», OprTeXHUKY

Wcnone3oBaTe cpeACTBA KOMMYHUKAIHH

Bectn INCPEroBOPEL U JCIOBYHO IICPCIUCKY, CO6JIIOI[3.5[ HOPMBL J€JIOBOTO
3THKETa

Heo0xoauMele 3HaHUS

PBIHOK INOCTAaBIIUKOB TOBAPOB U YCIYT, 06CCH6‘II/IBaIOHII/IX JCJIOBBIC ITOC3IKH

I_ICHOBaSI II0JIMTHKa MOCTAaBHIMKOB TOBApOB H YCIVT, O6GCHC‘{I/IBaIOIIII/IX

JETIOBEBIC MOE3/IKH o
PEIHOK MOCTaBIMMKOB TOBapOB M YCJIYT MO OpPraHH3allid U CONPOBOXKACHHIO
KOPIOPATUBHEIX MEPONIPUSTUH |

LleHoBast MOJHMTHKA INOCTABIIMKOB TOBapOB M YCIYr MO OpraHU3alyH M
COIIPOBOKACHHIO KOPIOPAaTHBHBIX MEPOTIPUATHIA

HpI/IHIII/II'I, AJITOPUTM H 3TAIIBI IPOBCACHHS 3aKYIIOK

OcHOBEHI IOTOBOpHOH paboTHI

Iopsiiok 3aKI04eHus ZJOTOBOPOB

IIpaBuna npoBefeHHs ¥ TpeGOBaHUSA K INPOBEACHHIO KYJIBTYPHO-MAacCOBHIX
MEPOIIPHATHH

3akoHoaatenbcTBO Poccuiickoit @enepanuu B o6macTH  MaTepHaJIBHO-
TEXHHYECKOTO 0OecleueH s, 3aKyllOYHOH JeATeNbHOCTH, JAeNONPOU3BOICTBA
U apXMBHUPOBaHHs], peryIMpOBaHUs JJOTOBOPHBIX OTHOIIEHHH U CIENOK MEXIY
yYaCTHHKaMH pBIHKA, OpraHM3aliM Bhle3da M3 Poccuiickoii ®enepanuu u
Bhe3la B Poccumiickyro ®enepanmio, opopMieHHs 3arpaHHYHBIX MAacHOPTOB,
KOHCYJIBCKHX COTJIALIECHHH M JOKyMEHTOB, PETTIaMEHTHPYIOIIUX BBIIAYy BH3,
3alllUTy NpaB MOTpeOUTENA, COXpaHEHHE NIEPCOHATBHBIX JaHHBIX, IIPOBE/ICHHE
KyJIbTYPHO-MacCCOBBIX MEpOIpPHUATHA B paMKaxX BBIIOJIHAEMBIX TpPYIOBBIX

byHxmi

CaHuTapHBle HOpPMBI M IIpaBHJIa, KacaloLIMecs OIpeAe/ieHus KadecTBa
npUOOpeTaeMbIX TOBApOB U YCIYT

CraHIapTel M TEXHHYECKHE YCJIOBHS, KacaloIIHecs OIpe/ielicHHs KadecTBa
HpHOGPEeTacMBIX TOBApOB H YCIYT

JlokanbHBEIE HOpMATHBHBIE aKThl OpraHM3allMd OOLIEro Xapakrepa H IO
(pyHKUHMOHAIPHOMY HallpaBJIECHHIO AESATEIBHOCTH

CtpykTypa ¥ IpUHIIMIBI OpraHU3aliK JOKYMEHTO000poTa

Ba3zoBbic O0CHOBEI MHYOPMATHKH, HOCTPOCHHA HHGOPMAIMOHHBIX CHCTEM H
0cOOEHHOCTH pabOTHI C HUIMH

Crocobbl  00paboTKM HMHpOpManMH C HCHOJNB30BAaHHEM IIPOTPaAaMMHOTO
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obecrieuenus u KOMIIBIOTCPHBIX CPCIACTB

IlpaBuia fen0BOM Nepenucku

HpaBnna ACJIOBOro STHKETA

CrpykTypa opraHu3anuu

Hpyrue

XapaKTCPUCTUKH

3.2.5. TpynoBas pyHKuns

Opranu3anus COMpPOBOXKAEHHUS ICJIOBBIX Vposens
HaumeHoBaHMe rocreii u obecneyeHue MEPOTIPHUSITHI T Kon | B/05.5 (HOXYpOBEHB) 5
pabOTHHUKOB ¥ JCITOBBIX TOCTEl KBaHpUKaLHH

ITponcxoxnaenue TpynoBoit
¢byHKIAn

3auMCTBOBaHO H3

. Opurusan X
OpHTHHAJIa
Kon PeructpaltioOHHBIH
OpHrHHaja HOMEp
mpogeccHOHAIBHOTO
cTaHgapTa

Tpynosslie peficTust

BponupoBaHue MeCT IPOBEICHHS MEPOIPUATHH

Kontpons kadectBa OQOpPMIIEHHS U IEKOPUPOBAHHS MECT IPOBEICHHS
MEpPOIPUATHI

KOMIIJICKTaIII/ISI MeOeIbIo U o60py11013a1meM MECT ITPOBCACHHUA MepOHpIIISITI/Iﬁ

OpraHu3anus TEXHHYECKOTO CONPOBOXICHHI MEPONIPHUATHH B COOTBETCTBUH C
BBIOpaHHOM KOHIIETITIHEH

Odopmienne 3aka3a Ha IEPeBOIYHKA JUISI HHOCTPAHHBIX IOCTEN OpraHU3alyy

CocraBneHne IaHa MPHOBITHS U OTHE3/a TOCTEH B COOTBETCTBHH C ILIAHOM
IIPOBEICHHS] MEPOTIPHUSTHI

BpOHPIpOBaHI/Ie MNapKOBOYHBIX MCECT B COOTBETICTBHH C TCXHHYCCKHMH
BO3MOXHOCTAMH MCCTa MTIPOBCACHUA Meponpn;{Tnﬁ

Opraﬁmaunﬂ NMHUTAHHUA BO BPEMsI IIPOBEACHHU A MCPOIIPDHUATHA

OpraHu3aiys H3rOTOBJICHHS Da3JaTOYHBIX MAaTEpHAIOB, MH(QOPMAIHOHHBIX
Ta0JI0, HAaBUT'AI[MOHHBIX YKa3aTene

@opMUpOBaHHME 3afBKM Ui HM3TOTOBJICHHS M 3aKyNKH CYBEHHDHOH M
MOAapOYHOM MPOAYKIMHM, B TOM 4YHCIEe C aTpuOyTaMH TOBapHOHW MapKH
OpraHu3aIyu

HpOBelIeHI/Ie aHaInu3a COOTBCTCTBHA IIAHHPYEMOT'O MCpOIIPpUATHSA
BHYTPCHHHUM HOpMaM H PErJIaMCHTaM, a TAKXKC 3allJIAHUPOBaHHOMY 6Io,z1>xery

HeoOxonumelie ymenus

OtieHUBATH BO3MOXXHBIE MECTa IIPOBEICHUS MEPONPHATHH C YYETOM UX LICNEH
¥ COCTaBa YYaCTHHUKOB

Ob6ecneuuBarh U CONPOBOXXAATh KOPIIOPATUBHEBIC, NACJIOBBIC U TOPXKCCTBCHHBIC
MCEPOIIPUATHSA

BriOMpaTth CyBEHHpHYIO M IOJAPOYHYIO IPOAYKIMIO B COOTBETCTBHH C
KaTeropueit MEpONpUATHS H OCOOCHHOCTSAMH IIOJTyYaTeIICH

Ompenensitb  00beM  HEOOXOMMMBIX IMOTPEOHOCTEH B MaTepHAIIBHO-
TEXHHYECKHX, (UHAHCOBBIX pecypcax B COOTBETCTBHHM ¢ JIOKAJbHBIMH
HOPMATHBHBIMH aKTaMH H OFOJDKETOM OpraHH3alluH

Onpenenm:b HauOosee BQ)q)eKTI/IBHBIC U KA4CCTBEHHBIC IIOKa3aTCIIu
HEOOXO0JUMBIX TOBapoOB H yCJIyr

CocraBnsTh ¥ 0QOPMIIATH JOKYMEHTHI JUIA TPOIEAYP BBIOOPa MOCTABIIUKOB U
HPOLIEAYP 3aKYIIKH

KnaccuduuupoBare NepBHYHBIC OTYETHBIE JOKYMEHTBI, OLICHHBaTh HX
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COOTBETCTBHE TpeOOBaHUAM 3aKOHOAATeNIbcTBAa Poccmiickoii MDepeparmu u
YCJIOBUSIM JIOTOBOpA

CocraBisiTh CBOAHBIE YYETHBIE ¥ OTYETHBIC JOKYMEHTHI B IIEIAX
OCYILECTBJICHUS] KOHTPOJISI M aHaJIH3a JAHHBIX O I[I0€3JKaX M JEJIOBBIX
MEPONPHUITUSIX, COCTOSTHUH PHIHKA TOBAPOB U YCIIYT

COCTaBJISITB, CUCTEMATU3UPOBATh W AaKTyaJM3HPOBATh 6a3y ITOCTaBIIIUKOB
TOBApOB U YCIIyT

Hcnonp3oBaTh  KOMHOBIOTEpHBIE  MPOrpamMMbl  JUIs  BEACHHS  y4eTa,
CHCTEMAaTH3allil W AaHaJM3a JaHHBIX, COCTaBJIeHHsA 0a3 NaHHBIX, BEICHHUS
JOKYMEHT0000pOTa, CIIPaBOYHO-TIPaBOBBIE CHUCTEMBL, pecypesl
MH(POPMAMOHHO-TEJICKOMMYHHKAMOHHOMN ceTH «IHTEpHETY», OPITEXHHUKY

Hcnonp3oBaTh CpE€ACTBa KOMMYHHKAIIUH

Bectu mneperoBopel M ENOBYIO IEPENHCKY, COOIONAs HOPMEI JIEJIOBOTO
3THKETa

HCO6XOI[I/IMI>IC 3HaHUA

Prinok IIOCTAaBIIUKOB TOBApOB H YCIIYT, OGCCHC‘II/IBaIOIl[I/IX JACIOBBIC H
KOPITOPAaTUBHBIE MCPONIPUATHA

HCHOBaﬂ IIOJINTAKAa IIOCTAaBIIAKOB TOBapOB H YCJYT, O6CCH€‘II/IBaIOII.II/IX
ACJIOBBIC U KOPHOPATHBHBIC MCPOIIPHSITHS

HpI/IHI_II/IH, AJITOPHUTM M 3Tallbl IIPOBEJICHUA 3aKYIIOK

OCHOBBI IOTOBOPHO# paGoOTHI

HOpﬂZ[OK 3aKJIIOYCHHST IOTOBOPOB

IIpaBuia opraHy3aluy KOPIOPATHBHBIX MEPOTPHSITHIA

OcHoBHEIE  TpeOOBaHHS  CTAHJIAPTOB, TEXHHYECKUX,  KAYECTBEHHBIX
XapaKTePHCTUK,  MpeAbABIAEMBIE K  OpraHHM3allid  KOPHOPaTHBHBIX
MEpOIIPUATUN

IlpaBuna mpoBemeHuss W TpeOOBaHWUS K MPOBEACHHIO KYIBTYPHO-MacCOBBIX
MEpONIPUATHIH

3akoHOzaTenbcTBO Poccmiickoit @enmepanmd B 007acTH  MaTepHalbHO-
TEXHHIECKOTO OOECIIEYECHUS, pPErYJIMPOBaHUA JAOTOBOPHBIX OTHOIICHHH H
CHIENOK MEXy YJYACTHUKAMH PBIHKA, 3alIUTHI IPaB MOTPEOUTENS, IPOBEACHUS
KyJBTYPHO-MaCCOBBIX MEPOTIPUATHH, 3aKyIOYHOMU JIESTENBHOCTH,
JEJIONPON3BOICTBA B paMKaX BHIMOJIHAEMBIX TPYJIOBBIX (YHKIUI

JloxansHbIe HOPMATHBHBIE AaKThl OpraHHu3aliuyu OGHIGI‘O Xapakrtepa U IO
(I)YHKI_II/IOHaJ'ILHOMy HanpaBJICHUIO JCATCIBHOCTH

CTpyKkTypa U IpHHIUIE! OpraHU3aldd JOKYMEHTO000pOoTa

ba3oBble OCHOBBI HHPOPMATHKH

CrnocoObl  00paboTku uHGOpMALMK C HCHONB30BAHMEM IIPOrPAMMHOIO
obecrieueHus ¥ KOMIIBIOTEPHBIX CPE/ICTB

IIpaBuna 1e10BOM NEpEeNUCKH

HpaBHna JCJIOBOr'O OTUKETA

CtpykTypa opranu3anyu

JlaTel ¥ coObITHS, UMEIOMUE 3HAYCHHE IS OpraHu3aii

Hpyrue

XapaKTePUCTHKH
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3.3. O6o6mennas TpyroBast GyHKums

HaumeHoBanue

IponcxoxaeHue 06001MICHHOM
TPYIOBOM (yHKIMM

MareprajibHO-TEXHHYECKOE U
JOKYMEHTAllHOHHOE COIIPOBOXAEHUE PabOTHI Kox C VpoBeHs 5
TPAHCIIOPTA OpraHU3AIHH B IEIAX KBATHQUKALMH
06€CHC‘ICHI/I}I €€ JCATCIBHOCTHU
Opurusan X 3aMMCTBOBaHO M3
OpUTHHAIA
Kon PeructpanpioHHsIH
OpUTHHajIa HOMEp
mpodeCCHOHATIBHOTO
CTaHAapTa

Bo3MoxHbIE
HaVMECHOBAHHS
JOJDKHOCTEH, npodeccHii

CrenuanucT aMAHHCTPATHBHO-XO3AMCTBEHHOM JAEATENHLHOCTH
Cnenuamict 1o ynpaeieHHIO KOPIOPaTHBHBIM TPAHCIIOPTOM

TpeboBanus k
00pa3oBaHUIO 1
00y4CHHIO

Cpennee npodeccnoHansHOEe 06pa30BaHUe — MPOrpaMMa IO IrOTOBKH
CIICHAIKNCTOB CPEIHETO 3BCHA U

Hononaurensaoe npodeccHoHaIRHOE 00pa3zoBaHHe — IIPOrPaMMEI
IpodeCCHOHAIBHOM TIePETiOIrOTOBKH IT0 MPOQHIIO AeSTEILHOCTH,
IPOrpamMMbl IOBBINIEHNS KBATA(PUKAIAN 1O MPOGUITIO IEATEIHHOCTH (HE
pexe 4eM pas B TpH roja)

TpeboBanus k oneiTy
IIPaKTHIECKOH pabOThI

Oco0sle ycoBus
J0IycKa K pabote

JIOKyMeHT, TOATBEepKAAIOIINI IPOX0XKICHHE aTTeCTAIlHH 0 6€30MacHOCTH
6
JOPOKHOTO JBIKEHHS, 0(OPMIICHHOTO JUIS COTPYJHUKA OpraHU3aliH

Jpyrue xapakTepucTuxu

I[OHOJIHI/ITGJIBHBIG XapaKTCPUCTHUKH

HaumenoBanue 6a30Boi Ipylnbl, JOKHOCTH
HanmenoBanue qokymeHTa Koz
(npodeccun) Wi CICHMAIBHOCTH

OK3 3323 3aKyniuKa

4323 Cryxanmie 1o TpaHCIIOPTHBIM IIEPEBO3KAM
EKC - HaganpHuk rapaxa

- Crnenmanmuct

- DKOHOMHUCT [0 MaTePHATBHO-TEXHUIECKOMY CHAOXKEHHIO
OKIIATP 22530 WmxeHep no 6€300aCHOCTH ABMXKEHHS

22770 Wmxenep no tpaacnopry

26541 Cuenuanucr

42517 WmxeHep oTAena SKCIUlyaTalii aBTOXO034HCTBa
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3.3.1. Tpynosas ¢pyHKkIus

HauMmeHoBaHne

IIpoucxoxneHue TpyaoBoit
$yHKIHH

Opranu3anus nepeBo3kd pabOTHHKOB, YposeHb
JOKYMEHTOB U I'PY30B OpTaHH3aIHH Kox | C/01.5 (monyposers) 5
Opuraan X 3aUMCTBOBAaHO U3
OopHruHajia
Kon PerucrpaiioHHBI I
OpUIrHHaNa HOMEpP
mpo¢ecCHOHATBHOTO
cTaHgapTa

TpynoBble neiicTBus

[IpreM 3asBOK Ha MEPEBO3KY M JIOCTABKY IO MeCTa Ha3HauYeHHS pabOTHHKOB,
JIOKyMEHTOB H I'Py30B

OnpeneneHne H MOCTPOCHHE ONTUMAIBHBIX W Hawbonee 3(hQEKTHBHEIX
MapIIpPYTOB JIBHKEHUS

Odopmienre myTeBOH IOKyMEHTAHd (IIyTEBHIE JHMCTHI, XypHAJBl IO YY€ETy
JIBHKEHHMS), & TAK)KE TPAHCTIOPTHO-COMPOBOAUTENBHBIX IOKYMEHTOB

Benenne myTeBo MOKYMEHTAIMH (IIyTEBbI€ JIUCTHL, JKypHalbl IO Y4YETy
JIBIDKCHUS), @ TAKXKE TPAHCIIOPTHO-COIIPOBOAUTEINIBHBIX JIOKYMEHTOB

HH(bOpMHpOBaHI/Ie BOJUTENEH Imepen BBIC3/IOM Ha JIMHHIO 0
THAPOMETCOPOJIOTHUCCKHX M JOPOXKHBIX YCIOBHSAX Ha MapHipyTax IABIXKCHHA
TPaHCIIOPTHEIX CPECACTB

OnepaTHBHBIN KOHTPOJIb IEPEABMKEHHS] TPAHCIIOPTA OpTraHM3alliH

I[I/ICTaHI.II/IOHHOC YIIPaBJICHUC NCPCABHKCHUEM TPAHCIIOPTa Opranru3aliu

KoHTponms coOTBETCTBHS MOKa3zaHWK NpHOOPOB ydeTa IBMKEHHMS H pacxoia
TOILTABA C PO ACHHBIMHA H 3a()MKCUPOBAaHHBIMH MapIIPyTaMH JIBHKCHHS

HOI[FOTOBKa KYPBEPCKOro 3aJlaHus JULL JOCTABKU I'PYy30B U KOPPCCIIOHACHIINHA

KOH’I‘pOJ’IB JOCTaBKH I'PY30B U KOPPECIIOHACHIIUU

CDOpMI/IpOBaHI/Ie 3aKa3a KOHTPAr€HTy Ha IICPECBO3KY pa6OTHI/IKOB Oopra”du3anuu

HanpaBJIeHne 3aKa3a KOHTparcuTy Ha IICPCBO3KY pa6OTHI/IKOB opraHud3salyuu

KoHTposib HCIIONHEHHS YCJIOBHHA A0TOBOpa Ha IIPEJOCTABICHHE YCIYTd IO
NepeBO3Ke paOOTHUKOB KOHTPAreHTOM

HeoOxomnMeie
yYMEHHS

PaCHpeI[eJI}ITL TPaHCHOOPTHBIE PECYPCHl OpraHu3alud B COOTBCTCTBUH C
YCTaHOBJICHHBIMHA HOpMaMH

PaGotars c 3asBKkaMM Ha MEPEBO3KYy M HOCTaBKy [0 MECTa Ha3HAYCHHA
pabOTHHKOB, IOKYMEHTOB U IPY30B

Pa3pa6aTI>IBaTI> OIITUMAJIbHBIE CXEMBI MPOXOXKACHHUA aBTOTPaHCIIOPTa OT IIYHKTa
OTIIPABJICHHUS 0 IIyHKTa HA3HA4YCHHUA B KOPOTKHE CPOKH H IIpH ONITUMAJIBHBIX
3aTparax

OdopMmaaTs DOKyMEHTH B PAMKaX BBIONHSAEMBIX TPYAOBHIX (QYHKUMH B
COOTBETCTBHH C 3aKOHOZaTeabcTBOM Poccuiickoil denepanuu U JIOKaJIbHBIMA
HOPMAaTHUBHBIMH aKTaMU

CocraBisTh CBOJAHBEIE YYETHBIE M  OTYETHBIE JOKYMEHTHI B  IEIIX
OCYIIECTBIICHHS KOHTPOJIS M aHaiW3a JaHHBIX 00 HCHOJb30BaHUH H
9KCIUTyaTAI[MH TPAHCIIOPTHBIX CPEJICTB

Hcnonp30BaTh  KOMIIBIOTEPHBIE ~ NpOrpaMMbl UL BEICHHSA  YUeTa,
CHCTEMATH3AlMH M aHaiuW3a JaHHBIX, COCTAaBIEHHS 0a3 JaHHBIX, BEJACHUA
JIOKyMEHT0000pOTa, CHIPaBOYHO-ITPABOBHIE CHCTEMBI, pecypesl
HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHOH ceTH «IHTEpHET», OPITEXHHUKY
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Heob6xoaumele 3HAHUS

' 3akoHomaTenbcTBO Poccmiickoit ®enepanmm B obOjacTH  6€30IacHOCTH
| IOPOXHOTO JABWXKEHHS, B TOM 4YHCJIE MpaBUI JOPOXHOTO JIBIDKEHHS,
- OKCIUTyaTalldd ¥ OOCHyKMBaHUS aBTOTPAHCIOPTa, MEPEBO3KH IACCAXHPOB H

Tpy30B

‘ HpaBnna AUCHIETYEpU3ALUH ABTOTPAHCIIOpTA

JlokanbHble HOPMAaTHBHBIE aKTHI OpPraHM3alMM OOIIEro XapakTepa H IO

(byHKIII/IOHaJILHOMy HaIlpaBJICHUIO ACATCIBHOCTH

CTpykTypa M NpHHLHUIBI OpraHH3alMH JOKYMEHTOOOOpOTa, B TOM YHCIE C
noJpa3/ieJIeHUsIMU OpTaHM3alliH, BEAYIMMH OyXralTepcKuil ydeT

ba3oBble 0CHOBBI HHPOpPMATUKU

Cnoco6sl  06paboTkH WHGOPMaMM ¢ HCIOJNIB30BAaHHEM IMPOTPaAaMMHOTO
obecrieueHNs 1 KOMIIBIOTEPHBIX CPEICTB

IIpaBuiia fenoBOM NepeNUCKU

HpaBHna JACJIOBOTO OTHKETA

_ Crpykrypa opranuzaunuu
Apyrue -
XapaKTepHCTHKA )
3.3.2. Tpynosas pynxnus
COHpOBO)KI[CHI/IC H obecrieueHre Iporecca y
OBEHD
opraHu3alMM 6e301MacHOCTH JOPOXKHOTO p
HanMeHoBaHMe P 1 Jlopo Kon C/02.5 (noxypoBeHs) 5
JBHKEHHS MPH 3KCILTyaTalllH TpaHCIOpTa KBanUVKAWH
OpraHu3anuu
HCXOKIEHH i UM «
IMpoucxoxaeHue TpyaoBoi Opurunan 3aUMCTBOBAHO M3 :
byHkumn o OpHTHHaNa | i
Kon PeructpatymonHsIi
OpHUrHHaNa HOMep
nipo¢eCCHOHANBHOTO
CTaHjapTa

Tpynosele neificTBus

' BeneHue ydYeTHOM M OTY4ETHOM JOKYMEHTAlMM MO 6€30IaCHOCTH JIOPOKHOTO

JABHIKCHU ST

KoHTpons mnpoBeleHHMs NpeApericOBOr0 M HOCIEPeHCOBOIO MEIUIIMHCKHX
OCMOTPOB BOJAHUTENIEH

KOHTpOJ'II: HPOBEPKH TEXHHUCCKOTO COCTOsSIHHUA aBTOTpaHCIIOpTa II€EPEX
BBIC3/I0OM Ha JIMHHIO H 10 BO3BpallICHWH C JINHUH

OTtcnexxnBaHue BpEMCHH Ha4dYalla HW  OKOHYAHHUA pa6OTBI BOI[I/ITCJICfl
OpraHusaliii, BpEMCHH HCIIPECPBIBHOI'O HAXOXKJICHHUS 34 PYJIEM

AHanu3 JaHHBIX, [ONYy4EHHBIX IOCPEACTBOM HAaBUTAHOHHBIX CHCTEM
MOHHTOpHHIA TpaHCIIOpTa, CHCTEM BHﬂCO(bHKcaHHH AAaHHBIX, CHCTCM H
060pyJoBaHHs, HO3BOJISIOIUX KOHTPOJIMPOBAaTh paboTy TpaHCIOpPTa

CucteMaTu3alys JaHHBIX, IOTYyYE€HHBIX ITOCPEACTBOM HaBHTAalIHOHHBIX CHCTEM
MOHHMTOpDHMHTA TpaHCIOpTa, CHUCTeM BUACO(GHKCAIMM JaHHBIX, CHCTEM H
060pyIOBaHHUS, MO3BOJISIOMAX KOHTPOJIHPOBATh paboTy TpaHCIIOpTa

HpOBeZ[eHI/IC MepoanSITI/Iﬁ II0 OpraHusalluu 6e30MacHOCTH JAOPOXHOTO
JBHXKCHHUS

Hposenelme I/IHCprKTa)Keﬁ 10 6€30MacHOCTH JOPOXXHOTI'O ABHXKCHHSA

[IpoBenenre MeponpUSATHH 0[O MNPEAYHNPSKACHUIO [0POXKHO-TPAHCTIOPTHBIX
IPOUCIIECTBUM

HOIII‘OTOBK& AOKYMCHTOB IIO 3allpoCy TIOCYAApCTBCHHBIX OPraHoOB IIO
0e30macHOCTH JABHKCHUS
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KOHTpOJIL CO6JIIO,HCHH$I KOHTparcHraM, OKa3bIBaIOIIUMHU YCIIYT'HA 110 IIEPECBO3KE
pa60THI/IKOB HOPM H IDpaBHJI 0e30macHOCTH JOPOXHOI'O ABHIXCHUSL

Heobxonumble yMeHHS

Pa3pabatriBaTh NpOEKTHI OPraHA3AIHOHHBIX H PACIOPSIUTENBHBIX JOKYMEHTOB
1o o6ecnevYeHn0 6€30IaCHOCTH JIOPOXKHOIO IBIKEHHUS

CocraBiaTs CBOIOHBIC YYETHBIE H OTYCTHBIC JOKYMCHTBI B IEIX
OCYIICCTBJICHUA KOHTPOJIA M aHAJIH3a JaHHBIX 00 HCHONB30BaHUH U
IKCIITyaTalluv TPaHCIOPTHBIX CPEICTB

OdopmisaTe NOKYMEHTHI B paMKaX BBIIOJHAEMBIX TPYAOBBIX (YHKIUH B
COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit ®emepanui U JOKaIbHBIMH
HOPMATHBHBIMHA aKTaMH

IonmyyaTs aHHBIC HABUTAIIMOHHBEIX CHCTEM MOHHTOPHHIA TPAHCIIOPTa, CUCTEM
BUACOQHKCAIIMA  JIaHHBIX, CHCTEM H  OOOpYIOBaHHUS, IO3BOJIAIOMIUX
KOHTPOJMpPOBaTh paboTy TpaHCIOpTa, U INEPEHOCUTh HMX Ha pPa3JINYHBIC
HH(POPMAIMOHHBIC HOCUTEITH, B TOM YHCJIE KOMITBIOTED

Hcnonp30BaTh  KOMITBIOTEPHBIE  IIPOrpaMMBl  JUIs  BEOEHHS  YU€Ta,
CHACTEMAaTH3allMk M aHajdH3a JaHHBIX, COCTaBACHHA 0a3 [JaHHBIX, BEACHHI
JIOKYMEHT0000pOTa, CIPaBOYHO-TIPABOBBIC CHCTEMEI, pecypcsl
HHPOPMAITHOHHO-TEJICKOMMYHHKAIIMOHHOH ceTH «/IHTepHET», OPITEXHUKY

Ucnoap3oBaTh CpCACTBA KOMMYHUKAIIUH

Bectn meperoBopsl m JENOBYIO MEpPENHCKY, COOoAas HOPMBI JEIOBOTO
STHKETa

Heo6xoauMele 3HaHHS

3akoHomarenbcTBO Poccmiickoit ®emepanmu B obnmactd  6€30MacHOCTH
JIOPOXKHOTO IBHKECHHS, B TOM YHCJIC TMPaBHJI [OPOXKHOTO JIBHYKEHHS,
SKCIUTyaTallid W OOCIY)XHBaHMs aBTOTPAHCIIOPTA, IEPEBO3KH IAcCCaXXKHPOB U

IPY30B

HOpMaTI/IBHO-TCXHI/I‘IeCKaﬂ JOKYMEHTallUs, pCrIIaMCHTHPYIOIIAA SKCILTyaTallHIo
" PCMOHT TPAHCIIOPTHBLIX CPCACTB

yCTpOfICTBO 1 KOHCTPYKTHUBHEIC 0COOEHHOCTH TPaHCIOPTHBIX CPCACTB

TCXHI/IKO-SKCHJIyaTaLII/IOHHLIe JIJAHHBIC TPAHCIIOPTHBIX CPEACTB

ITpaBuia TeXHHUECKOH 3KCILUTyaTalliy TPAHCIIOPTHBIX CPEJICTB

HauMmeHoBaHHS H CTpPYKTypa OpraHoB TOCYJapCTBEHHOM BIacTd H
OpraHW3alMif, OTBETCTBEHHBIX 3a OPraHM3alUI0 W  KOHTPOJHPYIOIIUX
OpraHM3aIMIo0 6€30MACHOCTH JIOPOXKHOTO JBHXKEHHUS

JloxasnbHbIe HOPMATHBHBIC AaKThl OpraHu3alHM 0611161"0 Xapakrepa H II0
(I)}’HKI_II/IOHaJ'IBHOMy HaIrrpaBJICHUIO ACATCIIBHOCTH

CrpykTypa W NPHHIMIEl OpraHW3aliH JOKyMEHTOO00pOTa, B TOM 4YHCIE C
HOZIpa3/ic/ICHUSIMU OPraHU3alyi, BEAYIMMHU OyXTalTepCKui yIeT

ba3oBble 0CHOBHI HH(POPMATHKH

Crnocobsl  06paGoTku  uMHPOpPMANUM C HMCNOJIB30BAaHHEM IPOrpPaMMHOTO
00eCIIeYeHUS 1 KOMIIBIOTEPHBIX CPEICTB

IIpaBuiia 1€710BOM NEPENNCKH

HpaBI/IJ'Ia JCJIOBOI'O OTHKETA

CrpykTypa opraHu3aliu

Hpyrue
XapaKTEPUCTUKH
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3.3.3. Tpynosas ¢pynknus

ComnpoBoxeHue u obecrieueHue npomnecca YpoBeHsb
HaumenoBanue | SKCIUTyaTal[, OOCIY)KHUBaHHUS U pEMOHTA Kon | C/03.5 (nonypoBeHs) 5
TpaHCcIOpTa OpraHu3alyy KBanHQHKaLHH
i B |
Hponcxozx fIeHue ‘ Opwurnran X 3aUMCTBOBAaHO U3 OpUTHHANA |
TpynoBO# QyHKIMH B . L
Kon Peructpaionstii
OpUI'HHaIa HOMEp
npodecCUOHATIBHOTO
CcTaHIapTa

TpynoBsie meficTBus

Benenwe ydera TpaHCHOPTHBIX CpEACTB OPraHU3alHH, HUX COCTOSHHA |
IIPOBOJIMMEIX TEXHHYECKHX OIEpalliii ¢ HUMH ]

[IpoBenieHre MEPONpPHUATHH HO YBEIMYEHHIO CPOKa SKCILTyaTallMH TpaHCIOpTa
OpraHu3aluH

- KoHTposIb TEeKymero cocTOsHUS TPAHCHOPTHBIX CPEICTB, Y3JIOB H YPOBHA

TCEXHUYCCKHUX H(HﬂKOCTCfI, CPOKOB 3KCIJTyaTallnH

OnpenenieHHEe KaueCTBEHHBIX M KOJHMYCCTBEHHBIX MOTPeGHOCTEM CEpBHUCHOTO,
TEXHHYECKOTO OOCTy)KHBaHHsS MIU NPOBEJEHHS pPEMOHTa TPaHCIOPTHBIX
CPEACTB

Onpenenenne nenecoo6pa3HOCTH NPOBEIEHUS CEPBUCHOTO OOCITY)KUBAHUS HITH
PEMOHTA TPaHCIIOPTHBIX CPECTB

;KOHTPOJII) CPOKOB TapaHTHH, HHTCPBAJIOB CECPBHCHOIO OGCJ'I}’)KI/IBaHI/ISI Hu

TCXHHUYCCKHUX OCMOTPOB |

Opl"aHI/I3aIII/I$I CEPBHCHOTO 06CHY)KHB3HHSI, TEXHHICCKOT'O OGCJ'Iy)KI/IBaHI/ISI HIIH
PEMOHTA TPAHCHOPTHBIX CPCACTB

 TEXHAYECKOMY 00CITy)KMBaHHIO TPAHCTIOPTHBIX CPECTB

HpI/IeMKa BBITIOJIHCHHBIX pa60T II0 pEMOHTY, CCPBHUCHOMY O6CJ'Iy7KI’IBaHI/IIO H

IIpuemMka TOBapoB M yCiayr, 00ecEUMBAIOIIMX M HOAJEP)KUBAIOIINX paboTy
TPaHCIOPTHHIX CPEJCTB

~ TEXHHYECKOI'O OﬁCJ’IY)KI/IBaHHSI TPaHCIIOPTHBIX CPEACTB

KOHTpOJ’IB KageCTBa IIOCTABJICMBEIX TOBApOB H YyCIyr Uil CCPBHCHOIO H

IToaroToBKa TpaHCIIOPTHBIX CPEACTB AJIS IMPOBEJICHUS TEXHUYECKOTO OCMOTpa C
1IEJIBbI0 TOCTAHOBKH (CHSATHS) HA TOCYIApCTBEHHBIH y4eT HIIM CTpaXOBaHUs

OpraHu3anuss yCTaHOBKM  JIOTIONHHUTENBHOTO  OOOpYAOBaHUS C  IIENBIO
HOBBHIIEHUS PabOTOCIOCOOHOCTH TPaHCIOPTHBIX CPEJCTB WM KOHTPOJS HX
paboTE

CocrtaBlieHHE CBOJHBIX YYETHBIX H OTYCTHLIX JOKYMCHTOB 00 HCIONB30BaHHH
TpaHCIIOpTa OpraHU3alMH, €ro COCTOSIHUH, 06CJ'IY)KI/IBaHI/II/I M COACPKaHNH

IToaroToBka pexyiamanui 1o BBEISBIEHHBIM Je(eKTaM TpaHCHOPTHBIX CPE/CTB
Ay M3BEILECHHS 3aBOI0B-H3rOTOBHTEICH

Heo6xoauMeie
yMEHHS

Onpenensate 06beM HEOOXOAUMBIX TOTPEOHOCTEH B MaTepHATIBHO-TEXHUUECKUX,
(pMHAHCOBBIX pecypcaxX B COOTBETCTBUM C JIOKaJTbHBIMH HOPMATHBHBIMH aKTaMHU
U OIO[DKETOM OpraHM3alMd Uil JKCIUTyaTallud, OOCIy)XHBaHHUA W pPEMOHTa
TPAaHCIIOPTHHIX CPEJICTB

OneHuBaTh COCTOSTHHE TPAHCIIOPTHBIX CPEACTB U UX KOMIUICKTYIOMIUX C LECIIBIO
3aMCHBbI, HaIIpaBJICHHUA Ha TCXHUYCCKYIO JHUArHOCTUKY Ha  CTaHIHIO
TEXHHICCKOTO 06CIIy71(I/IBaHI/IH aBTOMOOMIIEH WK PEMOHTA

_”(P_QPVMI/IPOBaTB 3aKa3bl B COOTBCTCTBHHU C KaTCFOPHCﬁ TOBApOB H YCJIYI'

Pabotats ¢ 3assBkamu, GopMHpOBaTh eIUHBIHN 3aKa3 Ha Ga3ze HECKOJIBKHX 3asBOK,

CoctaBiate H 0QOPMIIITE JOKYMEHTHI JUIS NpOLEAYp BHIOOpa MOCTAaBIIUKOB U
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Iponeayp 3aKynkKu

®opMyIHpOBaTh MOTPEOHOCTH B TeX HJIM MHBIX TOBApax M YCIyrax, a Takxke
U3J1araTh MX ONUCAHUE B MUCHMEHHOU (opMme

PaGoTtath ¢ 3aK/IIOYEHHBIMH JOTOBOPaMH HA IIOCTaBKY TOBApOB W OKa3aHWeE
yCIyr

CocraBnsaTe CBOJTHBIE YUETHBIC K OTYETHBIC NOKYMCHTHI B IICJISIX OCYILECCTBIICHHUA
KOHTPOJIA W AaHaJIM3a JaHHBIX 00 HCHONbL30BAHHH U JKCILTyaTalluu
TPAaHCIIOPTHBIX CPENICTB, COCTOAHUH PHIHKA TOBAPOB U YCJIYT

OdopMiaTs TOKyMEHTEI (B TOM 4HCIIE O BBOJE B IKCILIyaTallHIO M Iieperade B
IIOJIb30BAHHE TPAHCIOPTHBIX CPEJICTB) B paMKaxX BBIIOJNHSIEMBIX TpPYAOBBIX
GyHKIMIET B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii ®Penmepanum u
JIOKQJIbHBIMM HOPMaTUBHEIMH aKTaMH

Vicmonp3oBarh INpHeMbl KOMIUIEKCHOM IPOBEPKH MEPBHYHBIX  YYETHBIX
JOKYMEHTOB

Hcnons3oBath  KOMIOBIOTEPHBIE ~ MPOrpaMMbl U BEACHHS  Yy4YeTa,
CHCTEMAaTU3allHH H aHanu3a JaHHBIX, COCTaBlicHWsA O0a3 JaHHBIX, BCACHHA
JIOKyMEHT0000pOTa, CIIPaBOYHO-TIPABOBBIE CHCTEMBEI, pecypcsl
UH(POPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH «IHTEpHET», OPITEXHUKY

Ucnons3oBats CpE€ACTBA KOMMYHHUKAIINH

Bectun IICPCTOBOPHI U ACJIOBYIO IICPEITUCKY, cobrogas HOPMBI ACJIOBOT'O 3THKCTA

HeobGxoaumeie HopmaTuBHO-TEXHUYECKas JOKyMEHTAIMS, PErIaMEeHTUPYIOIas dKCILTyaTaliio
3HAHUS ¥ PEMOHT TPAHCIOPTHBIX CPEJICTB
Y cTpoHcTBO ¥ KOHCTPYKTHBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPEACTB
TexHHKO-3KCIITyaTallHOHHbIE TaHHBIE TPAHCTIOPTHBIX CPEICTB
[TpaBuiia TeXHUYECKOU IKCILTyaTallii TPAHCHIOPTHBIX CPEACTB
OcHOBHBIE MapKH TPaHCIIOPTHBIX CPEICTB
OCHOBHBIE IPON3BOTUTENH TPAHCIOPTHBIX CPELCTB
Iopsinok odopmiieHns 3aKa30B y HOCTaBIIMKOB TOBAPOB H YCIyT
OcHOBHBIE YCJIOBHSI 3aKIIOYEHHBIX JOTOBOPOB Ha IIOCTaBKYy TOBapoB H
IPEIOCTABICHAE YCIYI B YacTH HpOHEAypbl OQOpMIIEHHS 3aKa3a Ha HX
HOJyYeHHe
3akoHonarenbctBO  Poccumiickoit @emeparmu B obsacTd  6€30MaCHOCTH
IOPOXHOTO JBIWDKEHHS, B TOM WUHCJIE IpaBHJ JOPOXKHOIO JBHXXCHHS,
OKCIUTyaTald ¥ OOCIIy)KHBaHUS aBTOTPAHCIOPTA, NMEPEBO3KH IAaCCAXHUPOB U
IPYy30B, MaTePHAIBHO-TEXHHYIECKOTO OOECIICUSHHUS, 3aKyIIOYHOH IeATEIbHOCTH,
JIeIONIPOU3BOICTBA, MPaXKJaHCKOE 3aKOHOIATeNbeTBO Poccuiickoi denepanuu B
YACTH PEryJMpPOBaHMs JOTOBOPHBIX OTHOIICHHH M CAEIOK MEXKIY Y4aCTHHKAMH
PBIHKA B paMKaX BBHIIOJTHIEMBIX TPYAOBBIX (PyHKIHH
JlokanbHBIE HOpPMATHBHEIE aKTHI OpraHH3alliM OOINEro Xxapakrepa H IO
(GYHKIHOHATBHOMY HAIPaBJICHUIO AEATEIHHOCTH
CTpykTypa W TPHHIMIIBI OpPraHW3allid TOKyMEHTOoO0OpOoTa, B TOM YHCIE C
HOAPa3JIeIICHUSIMY OpPraHU3alliy, BEIYIUMH OyXTalTepCKUH yIeT
Ba3oBble OCHOBBI MH(GOPMATHKH, IOCTPOCHHS HHGYOPMAIMOHHBIX CHCTEM H
O0COOEHHOCTH PabOThI ¢ HUMH
Cnocobpr  06paboTku HHGOpMALMH C HCHOJB30BAHMEM IPOrPAMMHOIO
obecIieueHNs ¥ KOMITBIOTEPHBIX CPEJICTB
IIpaBuna nenoBoi nepenucku
IlpaBuna nenoBoro 3Tukera
Apyrue -
XapaKTePUCTUKU
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3.3.4. TpyaoBas pyHKIHA

HanmeHoBaHue

[Ipoucxoxaenue TpyaoBoii

bYHKIHH

OpraHuzanys 3aKylnky ¥ IpuoOpeTeHus YpoBeHs
TOBApPOB H YCIIYT AJIS SKCIUTyaTalii | Kon C/04.5 (moxypoeHb) 5
o6cny>XMBaHMs TPAHCIIOPTa OpraHU3aIMN KBaJIMQUKaLMK
Oprranan X 3ayMCTBOBaHO U3 . }
L . OpUIrHHalIa ) J L
Kon PerucTpaupoHHEI
OpUruHalna HOMEDP
npodeccoHANTBHOTO
CTaHJapTa

TpymoBble AeiicTBAS

- [IpoBeeHue aHanm3a peIHKAa TOBApOB M YCIYT Ui OO€CIICYEHHs TPAHCIOPTa

OpraHM3allid, B TOM YHCJI€ BHIOOp CTaHIMHA TEXHHYECKOTO OOGCITyKHBaHHUS
aBTOMOOMIIEH

Opranun3zanus oT60pa NOCTaBIIMKOB ¢ MPHIMEHEHHEM KOHKYPEHTHBIX CIIOCOGOB
3aKyIKH

IMoaroTtoBka foKyMeHTalMHU A1l IPOBe/IeHHS MPOLEAYP BBIOOpa MOCTABUIMKOB
U 3aKyIIKH

COIIpOBO)KI[eHI/Ie IIponeaypsl 3aKJIIOYEHNS KOHTPAKTOB Ha HOCTaBKy TOBAapOB U
IMPEAOCTABICHUEC YCIYT C LCIIBIO obecrieyeHUs JKCITyaTallul U O6CJ'IY)KI/IBaHI/ISI
TpaHCIIOPTa OpraHu3aniuu

CucremaTn3anus B 06061eHNe HHPOPMAIHH O 3aKTIOYEHHBIX IOTOBOpaX

Benenue PpeECTpa JOTOBOPOB Ha NIOCTABKY TOBAPOB U OKasaHUC yCIyr

Be,I[eHI/Ie 6a3bl TIOCTABIIHKOB TOBAPOB H YCIYyI

MounuTopuHT 1IeH Ha TpHOGpeTaeMble TOBaphl H yCIYTH |

PaboTa ¢ mocraBmmKamMu TOBAapOB U YCIIYI C HLCJIBIO YIYYIICHUA KAadyCCTBAa H
CHHI)XCHHS 3aTpaT

KOHTpOJIB CPOKOB IIPOBCACHHS OILIATBI B COOTBCTCTBHH C 3aKIIIOYCHHBIMH
AOTOBOpaMH, B TOM YHUCJIE O(bepTBI

KOHTpOJII: COOMIOIEHHS] U HCITOJTHEHUS YCJIOBI/Iﬁ JAOTOBOPOB IMOCTaBKH TOBApOB
HIN IIpEAOCTABJIEHHUS YCIYIrd, a TakKkKE€ MNpeaoCTaBJICHUSI neanquﬁ
AOKYMCHTAIIUH

(I)OpMI/IpOBaHI/IC 3ajIBOK Ha IIOCTaBKy TOBapOB H YCIYT, HEOOXOTUMBIX A1
06CIIY)KI/IBaHI/I$I TpaHCIIOPpTa OpraHA3allUU U NOAACPXaHHUS €ro B HUCIIPABHOM
COCTOSIHHHU

IlonroToBKa JOKYMEHTOB /Ui MpOLEAYpHl CTPaxOBaHUS TPAHCIOPTHBIX
CpelcTB

ComnpoBoskeHUe Npolelyphl CTpaxOBaHMs TPAHCIOPTHBIX CPeACTB

IToaroroBka MOKYMEHTOB I HpONEAYphl O(GOpPMIICHHS CTPaXxOBOTO Ciydas
IIpH €TO HaCTYIJICHHH

ConpoBoxjeHne MpoUeaypbl OQOpPMIICHHS CTPaXxOBOIrO ciy4as HpPH €ro
HacTymjiesywsds

ComnposoxieHHe MpoLEAypHl 3aKyIIKH WM NPOJaXkH TPaHCIIOpTa

OcdopMmilcHHe OTYETHBIX JHOKYMECHTOB B COOTBETCTBHH C TpeOOBaHHSAMH JUIS
KOHTpareHTOB ¥ NOJApa3AesicHU OyXrajaTepcKoro yJera

. B COOTBCTCTBHH C Tpe60BaHI/I5IMI/I 3aKoHO1aTeNbcTBa Poccuiickoit d)ez[epaupm

IToctanoBka Ha I‘OCYI[apCTBeHHHﬁ YY€T TPaHCIIOPTHBIX CPEACTB OpraHU3alluH

Cusarue ¢ rocylapcTBEHHOrO ydeTa TPAaHCIOPTHBIX CPEJCTB OPraHH3alldH B
COOTBETCTBMHM ¢ TpeOOBaHMAMHU 3aKOHOJaTeNbeTBa Poccuiickoit Penepannn

CocTaBneHre CBOJHBIX YYETHBIX M OTYETHBIX JOKYMEHTOB O (hakrax
XO3AHCTBEHHOM  JIEATENIPHOCTH OpraHM3allMd B 9YacTH NOCTAaBKA H




32

HCIIOJIb30BaHHA TOBApPOB U YCIIYI', COCTOSHHA PBIHKA TOBApOB U YCIIYT

Heo6xomumebie ymMeHHst

Onpenenare o00beM  HCOOXOOHMBIX IMOTPEOHOCTEH B MarepHAIbHO-
TEXHUYECKUX, (HHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKAJIbHBIMHU
HOPMATHUBHBIMHU aKTaMH M OIO/DKETOM OpraHH3alluy

Ompenenare Haubosee d¢Q@QexkTHBHbBIE U  KAUECTBEHHBIC II0Ka3aTesH
HeOOXOMMBIX TOBApOB H YCIIYT

OpraHu30BBIBaTH IPOIEAYPY 3aKYIKH TOBAPOB WIH YCIYT

CocraBiare 1 0QOpPMIIATH JOKYMEHTSI IS TIPOLEAyp BBIOOpa NOCTaBIIMKOB H
OpOLEAYP 3aKYIIKH

CocTaBnsate 1 0pOPMIISTE JOTOBOPEI

®opMynupoBars MOTPEOHOCTH B T€X WA WHBIX TOBapaxX M YCIyrax, a TaKkXKe
M3J1araTh UX ONKCaHKE B IMCHBMEHHOHN Gopme

O¢opMIATE TOKYMEHTHI B paMKaX BBIIOJHAEMBIX TPYAOBBIX (YHKIHH B
COOTBETCTBHMHM C 3aKOHOJATENbcTBOM Poccuiickoit Penepanuy ¥ JOKaIbHBIMH
HOPMAaTHBHBIMH aKTaMH

KiaccnpunupoBarh nepBUYHbIC OTYETHBIE JOKYMEHTHI, OICHHBaThb HX
COOTBEICTBHE TpeOOBaHMAM 3aKoHoAaTeNscTBA Poccmiickoi ®enepauvu u
YCIIOBHSM JIOTOBOpa

CocraBiaTs CBOOHBIC YYCTHBIE H OTYCTHBIC OOKYMCHTHI B LEIIX
OCYOICCTBJIICHHSA KOHTPOJd W aHajlu3a JaHHBIX 00 HCIIONIB30BAaHHH U
SKCINTyaTall TPAaHCIOPTHEIX CPCACTB, COCTOSSHHU PBIHKA TOBApPOB H YCJIYT

COCT&BJ’IH’I‘B, CHCTCMATH3HPOBATE U AKTYaAJIU3HPOBATh 68.3y ITOCTABIIIUKOB
TOBApOB U YCIIYT

Wcnonb3oBaTh  KOMNBIOTEPHBIE  MPOrpaMMBl A7 BEACHHA  Y4Y€Ta,
CHCTEMaTH3alliil W aHajiu3a JaHHBIX, COCTAaBICHUS ©6a3 JaHHBIX, BEIECHHUS
JOKYMEHTO0000pOTa, CIIPaBOYHO-IPAaBOBBIE CHCTEMBI, pecypcsl
MH(POPMALHOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH «IHTEpHET», OPITEXHHUKY

Hcnmoas30BaTh CpCACTBAa KOMMYHUKaAOUH

Bect mneperoBopbl M JENOBYIO IEPENHCKY, COONIOAAas HOPMBI JEIIOBOTO
STUKETa

Heob6xonuMele 3HaHus

PBIHOK TOCTaBOTHKOB ABTOTPAHCIIOPTHBIX CPCICTB

Prmok IIOCTABIIUKOB TOBApOB M YCIYT IJIA obecreueHUS SKCInTyaTalluu H
O6CIIY)KI/IB3.HI/IH TPaHCIIOPTHBIX CPEACTB

[IpuHIUI, AJITOPUTM M TAIBI IPOBEACHUS 3aKyIIOK

OcHOBBI JOTOBOPHOM pabOTHI

HOpH}IOK 3aKJIIOYCHU JOTOBOPOB

HOpMaTI/IBHO-TeXHI/I‘IeCKaSI JAOKYMCHTaNUs, PperiIaMEeHTUPYIOIIAsA
OKCILTYaTaIluiO ¥ PECMOHT TPaHCIIOPTHBIX CPEACTB

Y CTpOHCTBO H KOHCTPYKTHBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPEJICTB

TCXHI/IKO-SKCHJ'IyaTaI_II/IOHHHe JAHHBIC TPAHCIIOPTHBIX CPEACTB

IpaBuiia TeXHUYECKOM IKCILTyaTalliy TPAaHCIOPTHBIX CPEJCTB

OcHOBHBIE MapKH TPAaHCIIOPTHBIX CPCACTB

OCHOBHEBIE IPOU3BOJUTEIIN TPAHCIIOPTHBIX CPCICTB

3akoHomaTenscTBO  Poccmiickoit ®exepanmu B obnactd  0€30macHOCTH
JOPOXXHOTO JIBMDKCHHMS, B TOM 4HCIE IPaBHJ JOPOKHOIO JIBHDKEHHS,
IKCIUTyaTalMi ¥ OOCIY)XKMBaHHs aBTOTPAaHCIIOPTA, IEPEBO3KH MACCAKHUPOB U
IPY30B, MAaTEpPHATHLHO-TEXHUYECKOTO 00eCcIIeueH s, 3aKyIIOYHOM NeITeIbHOCTH,
CKJIQJICKOTO ydeTa, ICJONpOM3BOACTBA M apXMBHPOBAaHHS B paMKax
BBIIIOJTHAEMBIX TPYJIOBBIX (YHKIMH, a TAKKE IpaXkJIaHCKOES 3aKOHOTATENbCTBO
Poccuiickoii dejiepallid B YaCTH PETYIHPOBAHUS JOTOBOPHBIX OTHOLICHHH U
C/IENIOK MEXAY YIaCTHUKAaMH PhIHKa

JloxanpHble HOPMATHBHBIE AaKTHl OpraHM3alMd OOIIEro Xapakrepa H IO
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(I)YHKIII/IOHaJ'IBHOMy HalpaBJICHUIO JCATCIIBHOCTH

CTpykTypa ¥ TpHHIMIIBI OpraHH3allid JOKYMEHTOOOOPOTa, B TOM YHCJIE C
HOJpa3sAeIeHUSIMU OpraHu3aliy, BEAYIIUMHU OyXTaJITepCKuit ydeT

BazoBbie OCHOBBI MH(OpPMATHKH, MOCTPOCHUS HHGOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH pabOoThI C HUMH

CnocoObl  06paboTkM WHGOPMAIMH C HKCIONB30BAHHEM IPOTPaMMHOIO
obecriedeHNs U KOMITBIOTEPHBIX CPECTB

ITpaBuiia nenoBoit epemuCcKu

HpaBHna JACJIOBOI'0 OTUKETa

Hpyrue

XapaKTEPUCTHKH

3.4. O606mennas TpynoBasi QyHKIHS

HanmeHoBanne

IIpoucxoxaeHe 0600mEeHHOI
TPYAOBOM QyHKIH

MaTepI/IaJILHO-TeXHI/I'-IeCKOC H
JOKYMCHTAIlTHOHHOC COIIPOBOXKACHHC Kox D VpoBeHb 5
Ipoliecca YIpaBiIeHUs HEABHKHUMOCTBIO KBaMH(UKaHH
Oopranu3anuu
Opurmman X 3auMCTBOBAHO I3
OpHUTHHAJIA
Kon PeructpanoHHBIH
OpHTHHAaJIa HOMED
npodecCHOHATBHOTO
CTaHOapTa

Bo3moxHbIe
HalMEHOBAaHHUSA
JIOJDKHOCTEH, mpodeccwHii

CHCIII/IaJ'II/ICT alIMI/IHI/ICTpﬁTPIBHO-XO?JIfICTBCHHOfI JACATCIIBHOCTH
Crenuamuct mno YIIPpaABJICHHUIO KOpIIOpaTI/IBHOfI HCABHXXUMOCTBIO

TpebGoBanust k
00pazoBaHHIO U
o0ydJeHuro

Cpennee npodeccnoHaTEHOES 00pa3oBaHUe — ITporpaMma NOoArOTOBKH
CIEUAINCTOB CPEAHEr0 3BE€HA UM

Cpenuee npodeccuonanpHoe 0d6paszoBanue (HenpoduiIpbHOe) — nmporpaMma
MOATOTOBKH CHEIMAIMCTOB CPEHETO 3BEHA H JOIOJIHUTENBHOC
npodeccroHaNbHOE 00pa3oBaHue — IPOrpaMMBbI IPOo(ecCHOHANBHON
HIEPETIOATOTOBKH IO IPOQHITIO AEATENTHOCTH,

JlonomHUTENEHOE TPOdeCCHOHATTEHOE 00pa30BaHUE — IPOrpaMMBI
TOBBIICHAS KBATA(PHUKAIIMH 10 TIPOQIITIO AEATEIBHOCTH (HE PEXe 9e€M pa3 B
TPH roaa)

TpebGoBanug k onbITy
IPAaKTAYECKOH paboThl

Ocobbie ycnoBus
JIOITycKa K pabote

Jpyrue XxapakTepucTUKI

I[OHOJIHI’ITCJIBHBIC XapaKTCPUCTHUKHA

HaumenoBanue Kon HaumeHoBanue 6a30B0# rpyInbl, JOJDKHOCTH (MIpodeccHn) Wi
JOKYMEHTA CHELMABHOCTH
OK3 3323 3aKynmuKu
3334 ATeHTHI [0 ONepalysiM ¢ HEABHXUMOCTBIO U IPYroH
COOCTBEHHOCTBIO
EKC - WmxeHep 1o peMOHTY

VHXeHep 110 OpraHu3aiuy SKCIUTyaTallii ¥ PEMOHTY 3IaHHH
Y COOPY)KEHUHI
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- Crnenyanuct
- DKOHOMHCT IO IOTOBOPHOH M NMPETEeH3UOHHOH paboTe
OKIIATP 22647 HmxeHep no opraHu3aluy SKCIUTYaTallud U PeMOHTY 3JaHU#H
Y COOPYKEHHUH
22968 HHcniekTop Mo KOHTPOJTIO 32 TEXHUYECKUM COJICpKaHUEM
3JaHHMH
26541 Cnenmanuct
27743 DKOHOMHCT N0 IOTOBOPHOM M NIPETEH3UOHHOH paboTe
OKCO 2.08.02.01 CrpoHTeNIbCTBO M SKCIUTyaTallMsl 30aHHH H COOPYXKEHHH
3.4.1. TpynoBasi pyHKnus
ComnpoBokaeHue U obecneuenne nporecca VpoBeHs
HaumeHoBanne | HKCIUTyaTallud, 0OCNTY>KHBaHHUS U PEMOHTA Kon | D/01.5 (monypoBens) 5
00BEKTOB HEABHKMMOCTH OpraHU3aliu KBanuUKALHH

TMpoucxoxaeHue TpyaoBoit
byHKLHH

3aMMCTBOBaHO U3 |

Opurusan X OpHUrvHaja [
Kox PeructpaiimoHHsIi
OpHUruHaa HOMED
npodeccUoHaNBHOTO
CTaHJapTa

TpynoBeie JeCTRHS

ITpoBepka ycnoBuii M KadecTBa SKCIUTyaTallHl U TEXHHIECKOTO OOCTyKHUBaHUSA
o0opylnoBaHHs, WH)XEHEPHBIX ceTell M CHCTeM JKHu3HeoOecmeueHHs (3a
UCKIIOYEHHEM CIa00TOUHBIX CHCTEM TEIeKOMMYHHKAlUil H CBS3H, OXpaHBI)
COTJIaCHO NpaBHJIaM TEXHMYECKOH IKCIUTyaTalliH

ConpoBoXxaeHHe  OKCIUIyaTallud M TEXHHYECKOTO  OOCIy)KHBaHHS
obopynoBaHHs, HHKCHEPHBIX ceTell M cHcTeM xu3HeoOecnedeHHs (3a
HCKITIOYEHHEM CJIA00TOYHBIX CHUCTEM TEJIEKOMMYHHKAIWi W CBS3H, OXpaHbI)
COIJIacHO NpaBHJIaM TEXHUUYECKOH SKCIUTyaTallu{

KoHTponb HcnpaBHOCTH H paboTOCHOCOOHOCTH OOOpYIOBaHHS H CHCTEM
XKHU3HeoOecnedeHUs

KoHTpone CpoKOB rapaHTHH M CEpBHUCHOTO 0OCTYXHBaHHS O0OpYIHOBaHUS H
CHCTEM JKU3HEe0OecIIeYe HUS

Opranuzanmuss paboTel CEPBHUCHBIX CIYXKO U1 YCTpaHEHHS TEXHHYECKHX
HEHUCIPaBHOCTEN CHCTEM JXH3HEOOECIICUEHUs] IOMEIICHHUS, 3MaHus

BEI130B aBapuiHBIX ci1yXKO0 NpH aBapUHBIX CHTYaIHIX

OpraHuzalys ycTpaHeHUsl MOCNeJCTBHI aBapuif Ha 0ObeKTax HeABMKHMOCTH
OpraHu3aIuu

COHpOBO)KIICHHC PEMOHTHO-CTPOUTECIBHBIX pa60T Ha TCPPUTOPHHU OpraHu3aluy |

KOHTpOJ’IB Ka4deCTBa IIPOBOAWMBIX PEMOHTHO-CTPOUTECIBHBIX pa60T Ha

| TEppHUTOPHH OpraHU3aLNH

Onenka KadecTBa pabOThl CEpBUCHBIX OpraHH3allMiii H  paGOTHUKOB,
obecneunBalomMX YOOPKY M 00CIy)KHBaHUE NIOMEIICHUI OpraHu3aluu

Opranu:saunz c6opa H BBIBO3a OTXOZI0B, a TAKKC II€peaavya UX Ha YTUIIU3AIlUIO
HIIA nepepa6on<y B COOTBE€TCTBHH C 3KOJOTHICCKUMH HOPMaMH U ITpaBHIIaMH

BhmosnHeHHe MepONpHSTHH MO MOXKapHOM, SKOJOTHYECKOW Ge30MacHOCTH
00BEKTOB, TpaXJAaHCKOH 0O0pOHE H 3aIIMTe OT Ype3BbIYaliHBIX CHTYallUii

Heob6xoaumelie ymenus

BricTpanBaTh 1 OpraHu30BBIBaTh paboTy C 3KCIUTyaTallHOHHBIMH, CEPBUCHBIMU
U aBapUIHEIMH cyx6aMu

Omnpenenars 0o0beM  HEOOXOMUMBIX MOTpeOHOCTEW B MaTepHalIbHO-
TEXHUYECKHX, (HHAHCOBBIX pecypcaX B COOTBETCTBHMM C JIOKAJbHBIMH
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HOPMATUBHBIMH aKTaMH M OIO/DKETOM OpraHu3alid JUis OKCILIyaTalluH,
00CTy)KMBaHHUS M PEMOHTA O0BEKTOB HEIBIKUMOCTH

Hcnionp30BaTh IPOEKTHO-CMETHYIO U HCHOJHHUTENIBHYIO OOKYMEHTAIHIO B
paMKax BBIIOJHIEMBIX TPYJIOBBIX (QYHKIHH

OneHuBarhb BU3YAJILHO COCTOSHHC 00BEKTa HEIBHKMMOCTH H CHCTEM
KU3HEOOCCIICUCHH ¢ ICIBK Opranu3anv MPOBCACHUA TEXHUYECKOH
JHArHOCTHKH HJIH PEMOHTA

OueHuBaTh Ka4veCTBO OKA3bIBAEMBIX YCIYT IO YOOpKE M OOCILyKHBaHHIO
IIOMELIECHUN OpraHU3alud

OHCHI/IBaTB Ka4€CTBO BBIIOJIHCHHBIX pa60T IO PEMOHTY, IJKCIUTyaTallih H
O6CJ'Iy>I(I/IBaHI/IIO 00BEKTOB HCIABUXKHMOCTH

Cocrapisars u 0QOPMIIATE JOKYMEHTHI [UIS IPONEyp BbIOOpa MOCTABIHKOB U
TPOLEeTyp 3aKYIIKH

@opMynHpoBaTh NOTPEOHOCTH B T€X WM HHBIX TOBapax M yCIIyrax, a Takxke
M3J1araTh X ONHCaHUE B MUCBMEHHOU opme

PaGoTaTh ¢ 3aK/FOYCHHBIMH JIOTOBOPaMH HAa I[IOCTABKY TOBapOB M OKa3aHME
ycIyr

CocTaBnars CBOJAHBIC YUYCTHBIC H OTYECTHBIC JOKYMEHTBI B  HCIAX
OCYIIECTBICHHS KOHTPOJISI M aHaIM3a JaHHBIX O HCABMXXAMOCTH OpraHu3allni,
COCTOSTHHA PBIHKA TOBApPOB H YCJIYI O 060JIY)KI/IBaHI/IIO HECABUXHUMOCTH

Odopmiare TOKYMEHTE (B TOM YHCIIE O BBOJE B 3KCIUIyaTallMIO) B paMKax
BHIMIOJIHAEMBIX TPYJMOBBIX (DYHKIMI B COOTBETCTBHH C 3aKOHOJATEICTBOM
Poccuiickoii ®eneparuu 1 JIOKAIbHBIMA HOPMAaTHBHBIMH aKTaMH

Hcnons3oBath IIPHUEMBI KOMILJIEKCHOM IIPOBEPKH IIEPBHUYHBIX YYCTHBIX
JOKYMCHTOB, B TOM YHCJIC OTYCTHBIX JOKYMCHTOB 3a IIPOBEACHHBIC PEMOHTHO-
CTPOHUTCIILHEBIC pa6OTI>I

Hcnonap3oBaTh KOMIIBIOTEPHBIC mporpaMMsbl A BCACHUA y4d€ra,
CUCTEMAaTU3allUd WU aHajlu3a MAaHHBIX, COCTaBJICHHUSA 6a3 JaHHBIX, BCIACHHS
IlOK}’MGHTOO60pOTa, CIIPaBOYHO-IIPaBOBBIC CHCTEMBEI, PECYPChI
I/IH(bOpMaIII/IOHHO-TCHCKOMMYHI/IKaIII/IOHHOi;I CCTH «I/IHTepHeT», OPIrTEXHUKY

Hcnonn3oBarh cpcacTBa KOMMYHUKAIIUHA

BecTH meperoBopbl M [IENOBYIO TEPENHCKY, COOMOfas HOPMBI /I€JI0BOTO
3THKETa

HeobxoauMele 3HaHUS

3akoHOmaTenbecTBO Poccumiickoil ®enepanuu, peryiaupyooniee obecnedeHne 1
SKCIUTYaTallHIO 30aHUHA U COOPYKECHHH

HopmaTiBHBEIE TNpPaBOBBIC AaKThl, METOJUYECKHE MaTEPHANIbl, IIOJOXKEHHI,
HHCTPYKIIHH, IPYTHE PYKOBOJSILME MaTepHalbl H JOKYMEHTHI, pEryTHPYIOIHE
obecrieueHre U 3KCILTyaTalMIO 30aHUM M COOPYKEHHUH

OcobenHocTH yXoJa 3a pa3IMYHbIMA MNOBEPXHOCTSIMH H OTACI0O4YHBIMHA
IIOKPBITUSIMUA

CTaHHapTBI KIIMHUHTOBBIX YCJIYT

HopMel u mpaBmia obecmeueHHs NOXapHOH O€30IIaCHOCTM B paMKax
BBITOJTHSEMBIX TPYAOBBIX (PYHKIHHI

HopMel u mpaBwia obecnedeHHs TI'PaXIAHCKOH OOOpOHBI H 3allUThl OT
UpE3BBIYAMHBIX CHTYaALHil B paMKaX BHIIOIHAEMBIX TPYAOBBIX (yHKIHI

HopMmbl ¥ mpaBuiia OGeCIieueHHs HKOJIOTHYecKol O€30IIacHOCTH B paMKax
BBITIOJTHIEMBIX TPYIOBBIX QYHKIHH

TexHOMOTHS ¥ CHOCOOBI BEICHUS CTPOUTENBHBIX, PEMOHTHBIX M MOHTaXXHBIX
paboT B paMKaX BBITOJTHAEMBIX TPYHIOBBIX OYHKIHH

CrpouTtebHbIE HOPMBI W TMpaBHia B paMKaX BBIIOJHAEMBIX TPYAOBBIX
byHKIHH

O6H.II/IC TCXHUYCCKHUC XapPAKTEPHUCTUKU CHCTEM )KU3HeoOecneueHns: 00bEKTOB
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KoHcTpykTHBHEIE 0COG€HHOCTH 000pYIOBaHHS CHCTEM XKU3HEOOECTIeUeHHUS

OcHOBHEIE Tpe6OBaHI/ISI CTaHJapTOB, TEXHUYECCKHUX, Ka4CCTBCHHEIX
XAPAKTCPUCTHK, NPEABABISIEMBIC K 00BEKTaM HCABIKHUMOCTH

Metonsl u IIpaBWJIa IIpUEMa-NEpeaavn, XpaHCHHSI W apXHBHUPOBAHUSA .
HAOKYMCHTAllUH

OcCHOBBI ¥ IPUHIMIBI KIacCH(HKAINH 3JaHUH U COOpYKEHHUIt

| nozipa3/ieIeHUIMHU OpraHU3aluy -
Iopsnox oopmieHHs 3aKa30B Y IOCTAaBIIMKOB TOBApOB H YCIyT

CrpykTypa M NpHHOUIBI OpraHM3alliyd AOKyMEHTOO0OpOTa, B TOM YHCIE C

| SKCILTyaTallkH

) q)YHKIII/IOHaJILHOMy HaIlpaBJICHUIO ACATCIBHOCTH

OCHOBHEIE YCIIOBHUA 3aKIIKOYEHHBIX JOTOBOPOB Ha IIOCTaBKY TOBapoB,
IpEAOCTABIICHUE YCIYI, apCHIbL NOMEIIEHHII B YacTH 06CJ'Iy)KI/IBaHI/I$I u

JloxanbHble HOPMATHBHBIC AaKTbl OpraHnu3aludn 06HI€FO XapakT€pa # IO

ba3oBble OCHOBBI MHGOpPMATHKH, NOCTPOCHHS HHPOPMALMOHHBIX CHCTEM H
0cOoOEHHOCTH paboThHI ¢ HUMU -

~obecrieyeHHs ¥ KOMOBIOTEPHBIX CPEACTB

Cnocobsr  00paboTku UHPOPMALMH C HCIOJIB30BAHHEM IPOTPAMMHOTO

IIpaBuna nenoBoi nepenucKu

IIpaBuia Ae10BOTO STHKETa

Apyrue

XapaKTCPUCTHUKH

3.4.2. TpynoBas pyHKnus

‘ Iloa6op 06bEKTOB HEABIKUMOCTH B LETISAX VpoBeHb
HaumenoBanne | pasMeICHHUs OpraHU3allUU U BEJACHUS €€ Kon | D/02.5 (monypoBeHL) 5
XO3AUCTBEHHOM JIeATENHHOCTH KBaHUKALEH

[Tpoucxoxnenne TpynoBoi
PyHxumum

j
Opuruxan X | 3aUMCTBOBAHO W3 OpUTHHANA | 3
Kox PeructpauyoHHs1i
OpHUIHHana HOMED
npogeccUOHaIbHOro
cTaHIapTa

Tpynosele neiicTBHA

Anann3 notpeGHOCTeH opraHu3anuy B oGeclieYeHHH HeABKUMOCTBIO

Ananu3 5¢pHeKTHBHOCTH HCIOJIb30BaHUS NOMEICHHH

Ananuz MOCTYIIMBHIMNX 3asIBOK Ha 110,1160p 00BEKTOB HEABIKHMOCTH

ITpoBeneHue ocMOTPOB OOBEKTOB HEABHXXMMOCTH C LIEJIBIO NpEABAPUTEIEHOM
OLICHKH COOTBETCTBHS IOTPEOHOCTSIM OpraHHU3aluy

IlpoBesieHHe aHaNHM3a COOTBETCTBHS IOCTYHNHBIIMX 3afBOK JIOKQJIbHBIM
 HOpMaTHBHBIM aKTaM, a TakKe 3alllJaHMpOBaHHOMY OIO/DKETY

ConpoBoxkaeHne mponecca noadopa OOBEKTOB  HEABWKHMOCTH  JUIS
pa3MelleHys OpraHu3aluu

AHa/IU3 UMEIOIINXCS I'IpeIUIO)KeHI/Iﬁ Ha PBIHKE 0OBEKTOB HEJIBHXKHMOCTH Ha
MMpEAMET COOTBETCTBUA HOTpeGHOCTﬂM Opranusalu

IloaroToBka aHaATUTHYECKUX CIIPABOK U CBOJAHBIX OTYETOB O COCTOSHHU PBIHKA
HCABH)KUMOCTH

IlogroTroBka HMTOTOBBIX IepedHed M TNpe3eHTauuit Hauboliee NOAXOMAIIUX
OpeIOKEHU  OOBEKTOB  HEABIDKUMOCTH €  OTPaXEHUEM  KIIOYEBBIX |
XapaKkTCpUCTHK o
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MOHI/ITOpI/IHI‘ ApPCHIHBIX CTABOK M IICH HAa HEABHXKUMOCTH

Heobxonumere ymenus

HpOBOHHTI) OCMOTpPBI H HCIIOJNIB30BaTh  METOABI  OLICHKH 00BEKTOB
HECABHXXHUMOCTHU

Bectu meperoBopel M AENOBYIO EPENHCKY, COOMIONas HOPMBI JENOBOTO
ITHKETa

CocraBisaTs CBOOHBIC YYE€THBIC M OTYCTHBIC JOKYMEHTHI B IIEJIX
OCYIICCTBJICHHA KOHTPOJII U aHAJIN3a JAaHHBIX O HEABHXXHUMOCTH OpraHHu3aluu,
4 TAKXKC CUTYallMH Ha PhIHKC HEABMKUMOCTHU

Ucnone3oBaTh  KOMIOBIOTEpHBIE  MPOTPaMMbl Ul BEACHHSA  y4YeTa,
CHCTEMAaTH3allid M aHajIu3a JAaHHBIX, COCTABICHHSA 0a3 MaHHBIX, BEICHHUS
JOKYMEHT0000poTa, CIPaBOYHO-TIPABOBEIE CHCTEMBEI, pecypchl
MH(OPMAIIOHHO-TETEKOMMYHIKAHOHHOM ceTH « IHTEpHET», OPrTEXHAKY

Hcnonr3oBath CpeACTBA KOMMYHHKAIUH

HeoOxouMeIe 3HaHES

OcHOBHEIE Tpe60BaHI/ISI CTaHOapTOB, TCXHUYCCKHX, Ka4YC€CTBCHHEBIX
XapaKTCPUCTHK, IIPECABIBIISICMEBIE K o0beKTaM HCABHXXUMOCTH

OCHOBBI U NPUHIAITBI KIAaCCH(GHUKALUY 30aHHUM M COOPYKEHHH

AreHTCTBa H OpraHnu3aniu, pa60Tanmne Ha PEIHKC HCABHXXHMOCTH

BI/I,E[LI OKa3bIBA€MBIX YCIIyI' arCHTCTBAMH M OpraHU3allUsIMHU, paGOTaIOH.II/IMI/I Ha
PBIHKC HCJIBUXKHMOCTH

KOH’BIOHKTypa PBhIHKA HCABH)KUMOCTH

Metonel ananu3a u mopsmox c6opa, 00paGOTKH W nepeaayd MH(GOPMalUH O
PBIHKE HEIBDKHMOCTH

HOpSII[OK ITPOBCACHUS OCMOTPOB 00BEKTOB HEABIKHMOCTH

MCTOI[BI OLICHKH 00BEKTOB HCABHXXHMOCTH

JlokansHBIE HOPDMATHBHBIC AaKThl OpPraHU3alluH obmero Xapakrepa H 1IIO
(bYHKHI/IOHaJH)HOMy HaIlpaBJICHUIO NCATCIIBHOCTH

CTpykTypa U IpHHIMITE OPraHU3alMH JOKYMEHTO000pOTa

3akoHomarenscTBo  Poccumiickoit  ®emepanuui B 00acTH  3eMEJIBHOTO,
XKHJIHIHOTO, 3KOJIOIMYECKOT0, HAJIOrOBOT0, TPaXXJAHCKOTO IpaBa B 4YacTH
pETyIMpOBaHUs OTHONICHHHA € HEABHKUMOCTHIO B paMKaX BBIIOIHIEMBIX

TPYJOBBIX (QyHKIIHI

HopMmaTuBHBIE TIpaBOBHIE aKTBI, METOJHUYECKHE MAaTEepPHAJIbI, ITOJIOXKECHHS,
HHCTPYKLIHH, APYTHE PYKOBOASIINE MaTePUANIbI H JOKYMEHTBI, peTyJIdpYyIOIIHe
OIlepalliy C HEABMKMUMOCTHIO, B PAMKaX BBIIOJHIEMBIX TPYJAOBBIX GYHKIMH

ba3zoBrle OCHOBBI MH(OPMATHKH, HOCTPOCHUS HHPOPMAIMOHHBIX CHCTEM H
0COOCHHOCTH PabOTHI ¢ HUMHU

Crnioco6b1  00paboTKH HHGOpMAMKH C HCIOJB30BaHHEM IIPOrPaMMHOTO
obecneueHns: 1 KOMIBIOTEPHBIX CPE/ICTB

IIpaBuia ne10BOH NepenucKu

HpaBHna JC€JIOBOr'o 3THKETA

CrpykTypa opraHu3anuu

Hpyrue

XapaKTCPUCTHUKH
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3.4.3. Tpynosas pyHkumst

HaumeHnosanue

ITpoucxoxaenue TpyaoBOM
byHKIAH

JIOKyMEeHTAIMOHHOE COIPOBOXK/IEHHE,
CBSI3aHHOE ¢ 0OecIieueHrueEM TIpaBa
COBCTBEHHOCTH MIIH MHOTO BEIIHOTO IIPaBa | Yposers
Kon D/03.5 (mOIypOBEHB) 5
IIPOIIECCOB UCHOJIb30BaHHUS, KCILTyaTalluy U KBATHbAKALIAH
00CITy>)KMBaHUS OOBEKTOB HEABHXHUMOCTH
OpraHu3aruu
Opuranan X 3aMMCTBOBAHO M3
OpHUrMHAIA
Kon PeructpanmoHHbIH
OpHIHHAIA HOMED
nMpo¢heCcCHOHATIBHOTO
CcTanmapra

TpynoBseie nelicTBus

[Togroroeka JAOKYMCHTOB K PCrucTpalid IIpaB Ha HEIBHXKUMOCTh H
perucTpanuu ,[[OJII“OCpO‘IHOﬁ ApE€HAbI HCABHXXUMOCTH

IToaroroBka JOKYMEHTOB ISl HPOLUEAYP NOKYDKH M NPOJAXKH OOBEKTOB
HEJIBIDKUMOCTH

COHpOBO)KI[CHI/Ie Iponeayp IMOKyIKH U IMIPOAAXU 00BEKTOB HCABHXXMMOCTH

OnpeneneHHe NIEPpEUYHs JOKYMCHTAIIUA HA OOBEKTEI HCABHWXKHUMOCTH

HpOBepKa H aHaJIn3 COCTaBa M COJACPXKAHUA JOKYMCHTAIIUH HAa HCJIBUXKHUMOCTD,
BBIIBJICHUEC OTCYTCTBYIOIIIUX JOKYMCHTOB, 160 JAOKYMCHTOB, HC
COOTBCTCTBYIOIIUX COCTOSAHHIO 00BeKTa HeIBIDKHMOCTH

[TonroroBka MTOKYMEHTOB I MpOLENYp 3aKIIOYCHHsS JOTOBOPOB apeHbI
(cyOapeHabl) HEIBH)KHMOCTH

ConpoBOXIeHHE IPOIEAYP 3aKIIOYEHHS JOrOBOPOB apeHIsl (cyOapeHibl)
HEABIKUMOCTH

IoaroroBka mMOKYMEHTOB JUIs mponenyp OGOpMIICHHs, PETHCTpAlHH |
UCTIOJTHEHUS IOKYMEHTOB Ha HEJIBUKAMOCTD, €€ SKCIUIyaTallMioO U yIIpaBjieHHUE,
TEXHUYECKOE COCTOSHNE, PETUCTPALIAIO NTPaBa Ha HEABHKHUMOCTh

CompoBoXJeHHE TponeAyp OQOPMIECHHS, PETUCTPALUd H HCIOJHCHHUS
JTOKYMEHTOB Ha HEJ[BIDKMMOCTb, €€ 3KCIUTyaTalliIo H yIPaBJICHHUE, TEXHHIECKOS
COCTOSIHHE, PETHCTPAIMIO IIpaBa Ha HEABKUMOCTh

B3aI/IMOI[eI‘;ICTBI/Ie ¢ OpraHaMu I‘OCY)IapCTBeHHOI‘;I BJIaCTH H MCCTHOIO
CaMOYIIPaBJICHU S 110 BOIPOCaM HEABHXHUMOCTH, 3€MJICIIOJIb30BAH NS

IHoaroroBka u nepeaada Ha XpaH€HHC JOKYMEHTOB, IOATBEPKIAAIOIIHX MpaBa
Ha HCABHXKMMOCTDH, TCXHHYCCKYIO H HHYIO TOKYMEHTAIUIO Ha HCJIBHXXKHUMOCTD

Bez[eHHe peecTpa MOKYMEHTOB, ITOATBCPXKIAOIIUX IMpaBa Ha HCABHIKHMOCTD,
TEXHUYCCKYIO U HHYIO JOKYMEHTAIUI0 Ha HCABHXXUMOCTD

Benenue peecTpa 3aKIIOYCHHBIX JIOTOBOPOB  apeHAbl HCABHXKXHMOCTH,
A0TOBOPOB HA obecnieucHue O6CJIy>KI/IBaHI/ISI H SKCILTyaTalluu

OTClie)XHBaHWE  CBOCBPEMEHHOCTH  OIUIaThl  apeH[bl  IOMEIICHHH H
KOMMYHQJIBHBIX ILUIATEXKEH

KouTponb cOOMIOACHHST ¥ HCIOJHEHHS YCJIOBHH JOTOBOPOB — ApCHIIbI
HEJIBIKMMOCTH, JIOTOBOPOB Ha o0ecnedeHne 00CTy>KHBAHUS M 3KCILTyaTalluH,
a TaKKe Npe0CTaBIICHHS IIEPBUYHON JOKYMEHTALUH

BsaumozelicTBue ¢ apeHIoJaTesIMA IO BOIPOCAM apeH[Ibl M YCIOBHM
JOTOBOPOB apEH/IbI HE/IBIKUMOCTH

Benenue peecTpa 00BEKTOB HEIBHXKUMOCTH, KOHTPOJIb €ro aKTyaJIbHOCTH

Benenrie 1DOOOBEKTHOrO AHAIUTHYECKOr0 ydeTa B ILeldX aHaiu3a
9KOHOMHYECKOH  S(p(EKTHBHOCTH  TpPH  HCIOJNL30BAHHH  OOBEKTOB
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HCABH)XKUMOCTH

HeobxonuMeie ymeHus

OdopmnsaTe  HOKYMEHTHI HAa  HEABHKMMOCTH B COOTBETCTBHH €
3aKOHOAATENbCTBOM Poccuiickoil desepallui ¥ JIOKAJIbHBIME HOPMaTHBHBIMU
aKTaMHu

CocTaBnsTh 1 0OPMIIATH TOTOBOPHI apeH b (CyOapeHIbl) HEABHKUMOCTH

PaboTats ¢ 3aKIF0O9eHHBIMH TOTOBOPaMH apeHb! (CyOapeH/ 1bI) HeABUKAMOCTH

CocTaBisaTs CBOOHBIC YYCTHBIC M OTYCTHBIC JOKYMCHTBI B ILE/IAX
OCYIICCTBJICHUS KOHTPOJIA H aHaJIM3a JaHHBIX O HCABHXKHMOCTH Opranu3aniy

Hcnons3oBaTh OpHEMBl KOMIUIEKCHOM TIPOBEPKH IEPBHYHBIX YUETHBIX
JIOKYMEHTOB "

Hcnonp3oBaTh  KOMIBIOTEPHBIE  IPOTpaMMBI  JJIsi  BEIEHUS  y4derTa,
CHCTEMaTH3alliil W aHah3a JaHHBIX, COCTaBJieHHs 0a3 JaHHBIX, BEICHHSA
TOKYMEHT0060poTa, CTIPaBOYHO-TIPABOBBIE CHCTEMBI, pecypcehl
HH(OPMAITHOHHO-TEJICKOMMYHUKAIHOHHOM ceTH « IHTepHETY, OPr TEXHUKY

Wcnonp30BaTh CpCACTBA KOMMYHHUKaIIUH

Bectr meperoBopsl M IETOBYIO IEpENNCKY, COOMIOAas HOPMBI JI€JIOBOTO
3THKETA

Heo6xoauMeie 3HaHus

3akoHOHarenbcTBO  Poccmiickoii  ®emepanmun B 00NacTH  3eMENBHOTO,
XKHJIMOTHOTO, 3KOJIOTHYECKOTO, HAJIOTOBOTO, TPaKJAHCKOTO IIpaBa B YacTH
PETYJIMPOBAaHHS OTHOLIEHWH € HEABIDKUMOCTHIO B paMKaX BBIIOJIHIEMBIX

TPYAOBBIX QYHKIUH

HOpMaTHBHLIe IpaBOBBIC aKThl, MCTOAUYCCKUE MATCpHAIIbI, IIONIOXCHUA,
HHCTPYKIUH, PYKOBOIAIIHE MATCpHalIbl H JOKYMCHTHI, PETYIHPYIOMIHC
onepanny ¢ HCABHKUMOCTBIO B paMKaX BBIIOJTHACMEBIX TPYAOBBIX (i)yHKI.II/Iﬁ

Ilponenypsl perucTpandd W OQOPMIIEHHS CHENOK C HEIBUXKHMOCTBIO,
TEXHUYECKOr0 COCTOSIHUSA, TOKYMEHTOB Ha HEABHKUMOCTD

Ilopsimok 3aKiir09eHus JOrOBOPOB U OGOPMIICHHS HEOOXOAUMBIX JOKYMEHTOB,
CBS3aHHBIX C KYIUICH-IIPOJaKEH B apeHI0l HEIBIKUMOCTH

TMopsimoK 3aKiIFOYE€HUA JOTOBOPOB U 0POPMIICHHS HEOOXOAUMEIX JOKYMEHTOB B
YaCTH JKCILTyaTalud, OOCIIy)XHBAHHA W PEeMOHTa (CTPOHTENHCTBA) OOBEKTOB
HEJBUKUMOCTH

OcHOBHBIC TpeGOBaHI/ISI CTaHAapTOB, TCXHHYCCKHUX, Ka4CCTBCHHBIX
XapaKTCPUCTHK, NIPCABSABIIICMBIC K o0BeKTaM HCABHKHUMOCTH

OCHOBBI ¥ IPHHIMIBI KJIACCHGHUKAINY 3aHUH U COOPYXEHHUM

HpaBnna IIpHEMA-IICpEAaYd, XPAaHCHUA U apXUBAPOBaHUs JTOKYMCHTAIIHH

JlokanpHbIE HOPMATHUBHBIC AaKThl OpraHnu3alnuu obmero Xapakrepa H IIO
(I)YHKI_II/IOHaJ'IBHOMy HaIllpaBJICHHAIO JCSATCIILHOCTH

CTpyKTypa ¥ TpPHUHLIHIB OpPraHd3alill JOKYMEHTOOOOpOTa, B TOM HYHCIE C
HOApa3ACICHUSIMA OpraHu3alvy

Ba30oBBIe OCHOBBI HH(POPMATHKH, HOCTPOCHHS HWHQPOPMAIHOHHBIX CHCTEM H
0COOCHHOCTH pabOThI ¢ HUMH

Cooco6sl  00paboTku uHQOpPMALIMH ¢ HCHOJIL30BAHHEM MPOTPAMMHOTO
obecrieueHns] ¥ KOMITBIOTEPHBIX CPEJICTB

IIpaBuiia 1e10BOM NEpENUCKH

IIpaBuiia genoBOro sTHKeTa

CTpykTypa Opranu3aiyu

Hpyrue

XapaKTCPHUCTUKHU
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3.4.4. Tpynosan dpynkuus

HanmeHoBaHue

Opraauzanus 3aKynKy 1 IpHOOPETSHASL

TOBAapoOB, 000PYJOBAHUS U YCIIYT B LIEJSX
OKCILTyaTaluy ¥ 0OCIy)KUBaHUS 00HEKTOB KBaHQHKALIH
HEJIBHXKUMOCTH OpTraHu3aIii

VposeHs
Kon D/04.5 (momypoBeHs) 5

IpoucxoxaeHUe TPy IOBOM
byHKIN

i
|
\
1

i
i

Opwurusan X 3auMCTBOBaHO W3 OPHTHHAIA
Kon PeructpaiioHHBIH
OpHrHHana HOMeEp
podhecCHOHATBHOTO
CTaHJapTa

Tpynossie neiicTBHs

AHanu3 phlHKa ycIyr W paboT MO CTPAaXOBaHHIO, OLEHKE, COAEPKAHUIO,
TEXHHYECKOMY OOCITY)KMBAHHIO H PEMOHTY OOBEKTOB HEIABMXXHMOCTH

Honrorom(a IMake€Ta AOKYMEHTOB IJIA IIPOLCAYPhI BBIGOpa KOHTparc¢HTa Ha
IIOCTaBKy YCIYI IIO CTPaxOBaHHID, OILICHKE, COACPXKAHHIO, TCXHHYCCKOMY
O6CJIY)KI/IB8.HI/IIO H pEMOHTY 00BEKTOB HCIBHOKUMOCTH

3aKkmodeHne AOTOBOPOB HA MOCTAaBKY YCIYI IIO CTIPaxOBaHHIO, OLCHKE,
COACPKAaHUID, TEXHHUYCCKOMY 06CJ'IY)KI/IBaHI/IIO H PECMOHTY 00BeKTOB
HCIABHXKUMOCTH

Benenne peecTpa AOrOBOPOB Ha IMOCTABKY YCJIYT IIO0 CTPaxXOBAHHIO, OLICHKE,
COACPKKAHUIO, TEXHHYCCKOMY 06CJ'IY)KI/IBaHI/IIO H  pECMOHTY 00BEKTOB
HCABHXKHUMOCTH

Benenne 6a3bl MOCTAaBIIMKOB YCIYT IO CTPAaXOBAHHIO, OIEHKE, COAEPIKAHHIO,
TEXHUIECKOMY OOCITYKHBAHHIO U PEMOHTY OOBEKTOB HEIBIKUMOCTH

BSaHMOI[efICTBPIe C KOHTpar€HTaMM H IOCTAaBIIUKAMH C ILECJIBIO YIYYIICHHA
Ka4ycCTBa U CHUXXCHHU 3aTpart

Benenve paboThl ¢ IOCTaBIIMKAMH IO YCTPAHEHHIO JOMYIIEHHBIX HapyIICHUH
YCIOBHH [JOrOBOPOB Ha OKa3aHME YCIyr II0 CTPaxOBaHHIO, OICHKE,
CONCPXKAHUIO, TEXHUYECKOMY OOCIYyKHBAHHIO M PEMOHTY OOBEKTOB
HEJIBH)KHMOCTH

IToprotoBka JOKYMEHTOB [UI1 MpOLEAYpPHl CTPaxOBaHHs, CBA3aHHOTO C
BIaJICHHEM M HCIOJb30BaHHEM HEABIKHMOCTH, a TaloKe IIPOLEAyphl
0 OpMIICHHS CTPAXOBOTO CITydas IIPH HACTYIIEHHH TaKOBOTO

COIIpOBO)KIIEHHe Impoueaypbl CTpaxoOBaHHUA, CBA3AHHOIO C BJIAJCHHEM H
HCIIOJIB30BAHUEM  HCABHJXXKHMOCTH, a TaKXC IIPOHEAYypPhI 0(bOpM.TIeHI/ISI
CTPAXOBOTO cirydas Py HACTYIJICHUHA TaAKOBOT'O

OpTaHI/I3aIII/I}I IIPOBEACHUS OLICHKH 00BEKTOB HEIBUKUMOCTH

3akaro4eHue JOroBOpOB O MpeAOCTAaBJICHUH  KOMMYHQJIBHBIX  YCIIYT,
JKCILTyaTallul 1 O6CJ'Iy)KPIBaHI/II/I 00BEKTOB HEABHKUMOCTH

O(l)OpMJ'IeHI/Ie OTYCTHBIX JOKYMCHTOB B COOTBETCTBHUH C Tpe6OBaHI/I$IMI/I JUIA

B3aumopeiictBie ¢ noApa3zfielieHUSMH OpPTaHM3aIl[MH 110 IPETEH3HOHHOH
paboTe B ciryuae HapyIIeHHs. KOHTPAareHTaMHU YCJIOBHI JOTOBOPOB

Heob6xonumbie yMeHHS

Ompezmensath  00beM  HEOOXOMUMBIX NOTpeOHOCTEM B MaTepHAILHO-
TEXHUYECKHAX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJIbHBIMH
HOPMaTHBHBIMH aKTaMd M OIO/DKETOM OpraHW3alMy M1 JKCIUIyaTallMH,
00CIy’)KNBaHUS M PEMOHTA 00BHEKTOB HEJIBUXKUMOCTH

OpraHu30BEIBaTh NPONEAYPY 3aKYIIKH TOBAPOB MU YCIYT
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NpOUCAYp 3akymku e
CoctaBnaTh H OQOpPMIATH JOFOBOPHI Ha [puHOOpeTeHHEe TOBApOB,
00OpyIOBaHHs M YCIYT B LENAX 3KCIUTyaTallMd M OOCIy)KMBaHHsS OOBEKTOB
'HEJBMXKUMOCTH OpraHM3alluK B

PaGotaTh ¢ 3aKmOYEHHBIMH JIOTOBOpaMH Ha HpuoOpeTeHHe TOBapoB,
0o0OpylOBaHHUS M YCIYI B IENSAX SKCIUIyaTallMd U OOCIy>KHBaHHUS OOBEKTOB
HCIBWOKUMOCTH OpTaHU3allni B
(DOpMyJ'II/IPOBaTB IIOTpC6HOCTPI B T€X WJIM HHBIX TOBapax H YCIyrax, a TakKxe
W3j1araTh UX ONHCaHHEe B MUCbMEHHOH dopMme

- CocTaBiATh, CHCTEMaTH3HpOBaTh M aKTyaJM3HpOBaTh 0a3y OCTaBIIMKOB
TOBApOB M YCIYT S ) ,
Hcnone3zoBaTte IpHEMBl KOMIIIEKCHOM IIPOBEPKHM TIEPBUYHBIX YYETHBIX |
JOKYMEHTOB, B TOM YHCJIE OTYETHBIX JJOKYMEHTOB 3a MPOBE/ICHHEIE PEMOHTHO- |
CTPOUTENBHBIE pabOTHI

Hcnonp3oBaTh CMETHYIO JOKYMEHTALMIO Ha COJEp)KaHHE U PEMOHT OOBEKTOB
HCABHKUMOCTH
CocTaBnsaTe CBOJHBIE Y4EeTHBIE M OTYETHBIE JOKYMEHTH B LEAX
OCYIIECTBJICHUSI KOHTPOJIS U aHAJIU3a JaHHBIX O HEJBWXKMMOCTH OpraHH3alUH,
a TaKKe CUTYallu! Ha PBIHKE HEeJIBIKHMOCTHU

Hcnonp3oBaTh  KOMIBIOTEpHBIE  NPOTpaMMBI  JJIl  BEJCHHS  Y4eTa,
CHCTeMaTH3allid M aHaIM3a JaHHHIX, COCTaBIeHHs 0a3 [JaHHBEIX, BeJeHHS
| JOKyMeHTO000O0pOTa, CIIPaBOYHO-TIPaBOBEIE CHCTEMBI, pecypehl
_ MHQOPMAIHOHHO-TEICKOMMYHHKAUHOHHOH ceTH «/IHTepHeT», OPITeXHUKy
Vcnonp30BaTh cpe/IcTBa KOMMYHHKAILUH

Bectn mneperoBopel M IENOBYIO IIEPENHCKY, COOMIOJas HOPMBI JEJIOBOTO
3THKETA

HeoOxoamumele 3HaHUS

| PBIHOK ycITyT [0 CTpaxoBaHMIO OOBEKTOB HEABHKHMOCTH

PEIHOK ycJIyT 10 OLICHKE 00BEKTOB HEBHXHMOCTH -
PBIHOK yCIyr MO COAEPXXKaHHMIO M TEXHHYECKOMY OOCIY)KHBAHHIO OOBEKTOB
HEJBHYKHMOCTH

PBIHOK yCIIyT 110 peMOHTY 0OBEKTOB HEJIBIKHUMOCTH -
IlenoBast MOMUTHKA PHIHKA Ha OINpeEJCICHHBIE KAaTETOPHH YCIIYT, B TOM YHCIE
IpeOCTaBICHUE KOMMYHAIIBHBIX YCIYT

IIpuHIHI, aNTOPUTM U 3Talbl IPOBeIeHUS 3aKyTIOK

OCHOBBI JOTrOBOpPHO# paboTEI

IMopsmok 3aKimOYeHAs] JOTOBOPOB

HopMel ¥ mnpaBuia ofecnedeHHs MOXapHOM Oe30MacHOCTH B paMKax
BBINOJIHSAEMBIX TPYAOBBIX QYHKIHH e
HopMbl ¥ mpaBuna obecnedeHHs 3KOJIOTHYECKOH O€30MacHOCTH B paMKax
BBIIOJIHSAEMBIX TPYJOBBIX (PYHKIHI o

Texnonorus u cnocoObl BeJ€HHs CTPOHTENBHBIX, PEMOHTHBIX H MOHTaXHBIX
_pabor B
CrpouTenpHble HOPMBI M TNpaBHIa B paMKaX BBIIOJIHSIEMBIX TPYHOBBIX
bynxuuit .

O6mue TeXHUYECKHE XapaKTEPUCTHKH CHUCTEM >XH3HEOoOeCHedeHUs OOBEKTOB
HEJBHKHMOCTH -

KoHcTpykTHBHBIE 0COOEHHOCTH 000PYAOBAHHS CHCTEM )KH3HE0OECTIeUeHUSI
OcHoBHBle  TpeOOBaHHMA  CTaHAAPTOB,  TEXHUYECKHX,  KaueCTBEHHBHIX
XapaKTepHUCTHK, IpeAbsBIIseMble K 00BEKTaM HEJIBHKUMOCTH
3axkoHomatenbcTBo  Poccmiickoit  ®Denepamuu B o6nacTH  3eMENTBHOTO,
XHJIUIIHOTO, 3KOJIOTHYECKOTO, HAJIOTOBOTO, TIpaXJaHCKOTO IpaBa B 4YacTH
peryIvpoBaHUsl OTHOHMICHMH C HEJBIKHMOCTBIO B paMKaxX BBINOJHIEMBIX




TPYAOBBIX (YHKITHH

HopmaTuBHBIE TIpaBOBBIE AaKTHl, METONMYECKHE MATEPHANbl, IIOJOXKECHHS,
UHCTPYKIIMH, APYTUEe PYKOBOJAILIUE MaTepHAaibl H JOKYMEHTHI, PEryJIUPYIOIIHE
OICpALMH ¢ HEIBUXKMMOCTBIO, B PAMKAaX BBIIONTHAEMBIX TPYIAOBBIX (GYHKIIHI

3akoHOaTeNbCTBO  Poccmiickoit ®enepad B 0061acTH  MaT€pHAILHO-
TEXHHYECKOTO 00ECIIEYeHH S, 3aKyIIOYHOM AeATEILHOCTH, JAEIONPOU3BOICTBA K
apXWBHPOBAaHMs B paMKaX BbINOJHSEMBIX TPYAOBBIX (YHKIUH, a Takke
TPOKAAHCKOE  3aKOHOJAaTenbcTBO  Poccmiickoit  @Dexepanuu B 4acTH
PETyJIHpPOBaHKs JIOTOBOPHBIX OTHOLICHUHA M CAEJIOK MEXIy YYaCTHHKaMH
PBIHKA B paMKaX BBIOJHAEMBIX TPYAOBBIX QYHKIIHIA

CTpykTypa W NPHHIUIBI OpPraHMA3alMH JOKyMEHTOOO0OpPOTa, B TOM YHCIE C
HOJpa3icICHUsMH OPTraHU3aIiH, BEYIIIUMH OYXTaJITEPCKHMA yUdeT

bazoBbie OCHOBBI HMH(GOpPMATHKH, NOCTPOCHHS WH(POPMANMOHHBIX CHCTEM H
0COOEHHOCTH pabOThI C HUMU

Cnocober  00paboTkH MH(OpPMANMH ¢ WCHONB30BAHHEM MPOrPAMMHOLO
obecrneueHNs M KOMIIBIOTCPHBIX CPEICTB

[IpaBuna fenoBoit epenucku

HpaBI/IJ'Ia ACJIOBOI'O 3THKETA

Hpyrue

XapPaKTCPUCTHKH

3.5. O6o6mennas TpyaoBas PyHKIHA

S
Opranmsanus paboyero npocTpaHcTsa,
CO31aHHE U obecreyeHre ONTHMAIBHBIX YpoBeHb
HanmenoBanve . . Kox  E 6
YCIIOBHi1 BBIIIONHEHNS TPYAOBBIX GyHKIIHH KBaTH(pUKALMH
pa6OTHI/IKaMH Opramu3ainun
ITpoucxoxnenue
00001ICHHO TPYAOBOI Opurusan X | 3aMMCTBOBAHO M3 OpHIHHAIA
$yHKUTH
Kon PeructpannoHHbIH
OpHIrMHajIa HOMEp
npodeccHoHaTbHOTO
CTaHIapTa
Bo3moxHbIE P}’KOBOHI/ITCHL aIIMPIHPICTp&THBHO-XOCSS[fICTBCHHOI‘O moApa3aACIICHUA
HaHMCHOBAaHUA Haganpauk aﬂMHHI/ICTpaTHBHO-XOSSIﬁCTBCHHOFO noapasacCiICHuA
JOJDKHOCTEM,
npodeccuit

TpeboBanus k
00pa3oBaHUIO U
00y4eHUI0

Beicmiee oOpa3oBanue — OakanaBpuaT Ulu

Beicniee o6pasoBanue (HenpoduisHoe) — 6akanaBpuaT H JOIOJHHTEIBHOC
npodeccHOHATEHOE 00pa30BaHHE — MPOrpaMMbI IPOPECCHOHATIBHOM
[IEPENOArOTOBKH 10 IPOPIITIO ACITEIBHOCTH

JlononauTensHOE NpodeccuoranbHoe 00pa3oBaHHE — IPOrPaMMBI
NOBBIIECHUS KBATAGHUKAIMHY 110 TPOQUIIIO JEATENBHOCTH (HE PEXE UM pa3 B
TPH I'OZa)

TpeGoBanus k onsiTy
IPaKTUYECKOH paboThI

He meHee TPEX JIET B obiactu MaTCpPHAIBHO-TCXHUICCKOT'O obecrneueHUs

Oco6mbie ycitoBus
Jonycka K paboTte
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Hlpyrue XxapakTepuCcTUKH

JlonoMHUTENbHBIE XapaKTEPHCTHKA

HaumenoBanwue Kon HanmenoBanue 6a30Boii rpyninsl, J0DKHOCTH (Tipodeccrn)
JOKYMEHTa WIH CIIEUAIBHOCTH
1324 PykoBoauTenu ciyx6 mo cHaGXeHHI0, paclpoCTPaHEHUIO
OK3 TOBApOB U aHAJIOTHYHBIM BUJAM JEATENBHOCTH
3332 . OpraHu3aToph! KOH(epeHIHi 1 APyruX MepOIPHSITHIH
- Meunepkep
- 3aBeyromuii cKJIa oM
- 3aBeyIonuii X03s5HCTBOM
EKC - HavanpHHUK aIMUHHCTPAaTUBHO-XO3SHCTBEHHOTO OT/IENA
- HavanbHuxk oTnena MatepHaabHO-TEXHUUECKOTO CHAOKEHUS
- HavanbHHK X034HCTBEHHOTO OTAEIA
29052 3aBeayromuil OTAEN0M (MaTepHATIbHO-TEXHMYECKOTO
cHaOXeHHs)
22141 - 3aBelyIOIIHH CKIaZoM
22181 ' 3aBeyrOmMA X035HCTBOM
24062 Menemxep (B GUHAHCOBO-DKOHOMHUYECKHX H
aJIMHHHCTPaTHBHBIX NOJApa3/ie/IeHUsX (Ciyx0ax)
HavaneHuK JUpEeKIUH MEXIYHAPOJHBIX U TYPHCTCKAX
24505
OKIIATP TIepeBO30K
24701 HavanbHuk oTAena (MaTepHaIbHO-TEXHUIECKOTO
' cHabOxeHus)
24926 ' HavaneHHK c1y6H! (MaTepHATbHO-TEXHHIECKOTO
CHaOXXeHM)
25042 HavaneHuK ynpaBieHHs (CHeLHaATH3HPOBAHHOTO B MPOYHX
0Tpacisx)
44913 HaganpHUK cKITaJICKOTO XO3SHCTBa
OKCO 5.38.03.02 MenemkmMenT

3.5.1. Tpynosas dpynxnus

HanmenoBanne

IIpoucxoxaenue TpynoBoi
yHKLIH

Opranu3anys pa3menieHus: paboTHUKOB, YpoBeHb
30HHpOBaHue U obecnedeHue 3¢ HeKTUBHOTO Kon | E/01.6 (noxypoBeHs) 6
KCII0JIb30BaHUs NIOMEIEHUHN KBanHuKaLU
Opuranan X 3anMMCTBOBaHO U3
opurvHana
S Kon PerHCTpauﬁ(;ﬁ}{bIﬂ
OpHUrHHana HOMeEp
npodeccHOHATBEHOTO
CcTaHZapTa

Tpynosele nefictBus

Ompenienenre moTpeOHOCTeH opraHu3anuM B QopMmupoBaHHH pabodero
IIPOCTPAHCTBA C Y4EeTOM c¢ephl AesATeNbHOCTH OpPraHU3alliH, YHCICHHOCTH

HiepcoHala M CTPYKTYPHI OpraHH3aliu

Opranuszanys npouecca ycTpoicTBa pabodero mpocTpaHCTBA

Kontpons

peain3anuu

IUTAHAPOBOYHBIX pe[ﬂeHHﬁ, 30HHpPOBaHMUsI,

KOMIUIEKTallUH Me0Oenbio, OGUCHBIM U OBITOBBIM O0OpYyJOBaHHEM pabouero

IpOCTpaHCTBA
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Pa3paGoTka IUIQHOB  peaiW3alliMl  NPOBEAEHHS PEMOHTHBIX  pabor,
NEePEIIAaHAPOBOK, IIepeoCHaIICHHS MeOenbi0 1 000pYAOBAHUEM, BHYTPEHHHUX
HEepeMENICHUI M BHEITHUX MEPEE3/I0B

Opraﬁmauml H KOHTPOJIb p€aiu3allii BHYTPCHHHUX nepeMemeHm‘i H BHCIHIHUX
NEPEC310B IIO,ZIpiBlIeJICHI/Iﬁ OpraHu3alnu

Onpenenenne HEOOXOUMEIX PECYPCOB IS peaIU3allii IPOEKTOB PEMOHTHBIX
paboT, TNepemIaHupOBOK, IE€peOCHAIleHHS MeOenbl0o U 000pYIOBaHHEM,
BHYTPEHHUX IICPEMEIICHHUH 1 BHEITHUX [IEPEE3I0B

[lpoBenenne perynspHoro asHamusa dS(PGEKTHBHOCTH  HCIOJIb30OBaHHSA
HOMEUICHUM

[IpoBeenne MEpONPHUATHII B paMKax 00ecrevYeHus IM0XXapHOH 6€30I1aCHOCTH,
rpaxaaHcKoi 0OOPOHBI M 3aIUTHI OT YPE3BbIYAHHBIX CUTYaIUi

IlpencraBneHue MHTEPECOB OpraHM3ALMM B HAA30PHBIX H KOHTPOJIHPYIOIIHX
opraHax II0 BOIIpOcaM TpaKIaHCKOH OOOpOHBI H 3aIlUTE OT YPE3BbIYAHHBIX
CUTyanui

Pa3paGoTka W BHeApeHHE HOPM pa3MeIleHMs W oOGopynoBaHHS pabodero
IIPOCTPAHCTBA

ITocranoBka weneit u 3angad  pabOTHHKaM IOApPa3feIeHHS B paMKax
OpraHu3alyy Ipoliecca yCTpoHcTBa pabouero NpoCcTpancTBa

KoHTpOJIs BBHIMOTHEHHS TTOCTABICHHBIX 3a7a4 paOOTHHKAaMH NOApa3eIeHus B
paMKax opraHu3alii Ipolecca YCTpOoHCcTBa pabodero mpocTpaHcTBa

Heobxomumeie ymMeHust

[MnanupoBats KojauyecTBO pabouMx MecT ¢ y4eToM cepbl AeSITeIbHOCTH
OpraHM3alNH, YACICHHOCTH NIEPCOHAJIA U CTPYKTYPHI OpraHU3aI[uu

[TnarupoBarh pabouee IIPOCTPAHCTBO C YUETOM CaHUTApPHBIX,
IPOTHBONMOXAPHBIX ¥ MHBIX MPAaBHJI H HOPM, 00ecTieunBaOmMX Oe30IacHbIe H
OJIarompHUATHEIC YCIOBHS PabOTHI

O60o0mare M CHCTEMAaTH3MPOBaTh MOCTYMAIOIIyI0 HHGOpManuio, Ha ee
OCHOBAHHH HAaxOMuTh Hamboyiee 3((eKTHBHBIE pEINCHHS [UId peaTH3aluu
MIOCTABJICHHBIX 33724

Hcnons3oBath 1 IIPUMCHATH TCXHOJIOTHH GCpC)KJII/IBOFO IIPOHU3BOACTBA

OpraHu3oBbIBaTE M KOHCOJMHANPOBATh OM3HEC-MPOIECCHI, HMCIOJHUTENCH U
PabOTHMKOB C IENBIO JOCTHXXEHUS OJHOIO Pe3y/IbTaTa

Pa6oTats ¢ 601pmmM 065eMOM HH(POpMaLMU

HpOI/ISBOI[I/ITB aHaJIN3 Ha OCHOBE CBOJIHBIX YUCTHBIX A OTUYETHBIX JOKYMCHTOB

Ompemensath  00BeM  HEOOXOIUMBIX IOTPEOHOCTEH B MaTepUallbHO-
TEXHHYECKHX, (UHAHCOBEIX peCypcax B COOTBETCTBHH C JIOKQJIbHBIMH
HOPMATHBHBIMH aKTaMH¥ M OFOKETOM OpraHM3al{u

PaszpabGaTeiBaTh ¥  BHEAPATH JIOKaJIbHBIE HOPMATHBHBIC aKThl |
perIaMeHTHPYIOIIHME JOKYMEHTBI

CocTaBnsaTh CBOJIHbBIC VUYETHBIC HM OTYCTHBIC [JOKYMEHTBI B  LOCIAX
OCYIICCTBJICHUA KOHTPOJI MW aHalu3a [AaHHbIX O (baKTaX XO3AMCTBEHHOU
JACITCIbHOCTH OpraHH3alii, COCTOSIHUSA PBIHKa TOBAPOB H YCIIYT

HUcnonsizoBath KOMITBIOTCPHBIC IIporpaMmabl JJIA BCACHHUA yueTta,
cucTeMaTHh3alyy M aHajlu3a MJaHHBIX, COCTaBJICHUA 6a3 JaHHBbIX, BCIACHUMA
ZIOKYMCHTOO60p0Ta, CIIPpaBOYHO-ITPABOBBIC CHUCTEMBEI, peECYPChI
HH(bOpMaIII/IOHHO-TeJ’IeKOMMYHHKaIIHOHHOi;I CCTH <<I/IHTepHeT)), OPITEXHUKY

Hcnonn3oBath CpeacTBa KOMMYHUKAITUU

BecTu IeperoBopbl ¥ JENOBYIO MEPEIHCKY, COOJIoAas HOPMBI [JEJIOBOTO
3THKETa

OueHHBaTh CBOIO JEATENBHOCTD ¢ TOYKH 3peHUs 2P PEKTUBHOCTH €€ KOHEYHBIX
pe3yJILTaTOB

Pa3pa6aTmBaTL MOAXOAbI, BKJIIOYAas] HECTAHAAPTHBIE, K BBINOJIHCHHUIO
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TPYAOBBIX 3aJJaHui IIOCPCACTBOM HCIIOJIB30BAHHA CIICIIAAIBHBIX 3HAaHUM H
OKCIEPTHBIX HCTOYHHUKOB I/IH(i)OpMaI.[I/IIrI

Haxouts PCUICHHA B HECTAaHJAAPTHBIX CHTyaHUsIX HJIA B ClIy4dasiX
HCTIPECABUACHHOTO HM3MCHCHHU A IIJIaHA PCAIM3AHU ITPOCKTOB

Heo6xoauMmbie 3HaHuS

OcHOBHBIE  TpeOOBaHHS  CTaHJAPTOB, TEXHHYECKHX,  KAYECTBEHHBIX
XapaKTEePUCTHK, MPeAbIBIsIEMbIE K pa3MEIleHHIO paOOTHUKOB M OpraHU3alliu
pabouero npocTpancTBa

OcHOBBI JProHOMHUKH

O6HII/I€ IIPUHLHUIIBI 30HUPOBAHUA TMIOMEIICHUH

3akoHonarenscTBO  Poccmiickoit ®epeparu 1Mo BOIpocaM  IIOXKApHOM
6€30M1acHOCTH, OXPaHBI TPyla, SKOJOTHIECKOH 0e30MacHOCTH, IPakKIaHCKOH
O00OpPOHBI ¥ 3allUTBl OT YPE3BBUAMHBIX CHTyalUi, OSKCILUIyaTalldd H
oOClyXUBaHHS 3MaHHH W  COOPYXEHHH, MaTepHAIBHO-TEXHHYECKOTO
obecrneueHus, 3aKylNOYHON IESATENbHOCTH, ACIONPOU3BOACTBA, I'PAXKIAHCKOE
3aKoHOmaTenbcTBO Poccmiickoit @epmepany B 4YacTH  PEryJIHPOBAHUSA
JOTOBOPHBIX OTHOIICHUM M CHEJOK MEX/Yy YYacCTHWKaMH PBIHKA B paMKax
BBIIONHSAEMbIX TPYJOBBIX (PYHKIIHI, a TaK)KE CAHUTApHBIC M HHBIC [IPABUIIA U
HOPMBEI, obecrneunBaronnue 6e30mnacHpie i 6IarONpHATHBIE YCIOBHS pabOTHl

OcHoOBHBIE IIPAHIAIIBI U TCXHOJIOTHH 6epC)KJII/IB01"0 IIPpOU3BOJACTBA

CtpyxTypa opranusauuu

OCHOBEHI ¥ IPUHITHUIIBI KJIAaCCU(PHUKAIMY 3aHUH M COOPYXEHHH

ITpuHIMIE! BEIOOPA IOCTABITHKOB MeOe U 0pUCHOTO 000pyIOBAHUS

IMpunnune! BeIGOpa MOCTABIIMKOB YCIIyr N0 pa3padOTKe AM3aliH-NPOCKTOB U
IJIAHUPOBOYHBIX PEIIEHUN

HpHHHI/IHBI BLI60pa ITOCTABIUKOB YCIIYT IO OPraHMU3aIvy repee3ion

OCHOBHI YHpaBJICHASA NCPCOHAIOM U €TI0 MOTHBAallNH

Mertoas! OLleHKH nepconajia 1 pC3yJIbTaTOB TPyJad

JlokansHbBIE HOPMATHUBHBIC aKTbl Oprannu3alivy O6I.IICI‘ 0 Xapakrepa uU IO
Q)YHKI_IHOHaJ'IBHOMy HaIIpaBJICHUIO JCATCIIBHOCTU

CprKTypa U IPUHIMIIBI Opranu3anuu I[OK}’MeHTOO60pOTa

Ba3oBBle OCHOBBI HH(pOPMATHKH, MOCTPOSHHS HMH(POPMALMOHHBIX CHCTEM H
0COOEHHOCTH PabOTEHI C HUMH

Crnoco6b1  00paboTkH WHPOpPManMy C HCNOJIL30BAHHEM IPOrPAMMHOTIO
o0ecre4eHus 1 KOMIIBIOTEPHBIX CPEJCTB

IIpaBuiia nenoBOH NEPEIIUCKH

[IpaBuia 1enoBoro 3TUKeTa

Hpyrue

XapaKTCPUCTUKH

3.5.2. TpynoBas dpynkuus

Oprauu3zanus ¥ KOHTPOJIb MaTePHATBHO- . Vposens
HaumeHoBanue | TEXHUYECKOT'O OOECIICYCHUS JEATENBHOCTH Kox | E/02.6 | (momyposeHs) 6
paGOTHHKOB OPraHU3aIHU KBaMpuKauun
IpoucxoxneHUe TPy IOBOH Opurmsan 3arMCTBOBaHO M3 |
byHKIHH i | OpuruHail S R
... %P Kon e ——
OpUTHHAA HOMEp
npodecCHOHAILHOTO
cTaHmapTa

Tpynossie neficTBus

OpraHusanys Ipolecca, ONpeNeieHHe MPOLEAYPHI, CPOKOB pEealH3aluy M
IIEPHOAMIHOCTH MaTePHALHO-TEXHIMIECKOTO o0ecieueH sl pabOTHHKOB
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KOH’I‘pOJII: IIPOHECCOB MAaTCPHAJIBHO-TCXHUICCKOT'O OGCCHC‘-ICH_I{ISI

Ouenka 5¢p¢EeKTHBHOCTH MPOIECCOB M Pe3yJbTaToB  MaTe€pHalIbHO-
TEXHUYECKOro 00ecreueHus

IMoctpoenne pabGoThl criama mo XxpaHeHuro TMII, ucmome3yeMsIx s
CO3/IaHMsI ONTUMAIIEHBIX YCIIOBHM TpyJa

KonTpoas pabots! ckiana mo xpaneHuro TMII, ncnons3yeMsIX 11 CO3aHUSA
ONTUMAJIbHBIX YCIOBHHM TpyJa

Opranusanus 1 KOHTPOJIb paboThl 10 OOCTY)KHBaHHIO Mebenu, opHCHOrO U
OBITOBOTO 000y IOBaHHUSA

KOHTpOJ'IB NEPEMEILICHU S TMH, B TOM YHCJIC 3a IPEJICIIbl OpraHnu3aluu

OpraHnsauwI paGOTLI IO O3CICHCHHUIO TEPPUTOPHH OpraHH3aluy U yXOdy 3a
3CJICHBIMH HaCaXXJCHUIMHA

Oprasu3anus nuTadus pabOTHHKOB IyTeM 000pYyI0BaHUSA MECT IPHUEMa HHIIH
¥ IPUBJICYECHHS MTOCTABIIUKA YCIYT KOPIOPATUBHOIO ITMTAHMS

IloctpoeHue © KOHTPOJL TpolleCcCa OpPraHM3alldd  [EJIOBEIX IIO€3]I0K
pabGOTHHKOB

HocrpoeHHe CHUCTCMBI B3aUMOJECHCTBUS Hu KOMMYHHUKallUH MCKAY
COTpYAHHKaMH TIOAPA3sACIICHUA H IMPCACTAaBUTCILIMH O6CJIY)KHBaIOIIII/IX
CCPBUCHBIX opraHH3anm>‘1

PazpaboTka u BHeApeHHE HOpPM, pElNIAMEHTHPYIOIIMX MAaTepHAIbHO-
TEXHUYECKOE U XO3SHCTBEHHOE 00ECIIeYeHHE

Opranuzanus nposefenus wuHBeHTapm3amuii TMII, wucnomaezyeMsix s
CO3/IaHUs ONITHMAIBHBIX YCJIOBUHI TpyAa

[locraHoBka menedt W 3amad p8.60THI/IKaM Inogpa3aCjiCHUs B paMKax
MaTCpPHATIBHO-TCXHAYCCKOIO obecreueHus JACATCIIBHOCTH paGOTHI/IKOB
opranu3ainun

KOoHTpob BHIIOJIHEHUS OCTABJICHHBIX 3a7a4 paDOTHHKAMH OAPa3ACICHHS B
paMKax MaTepHallbHO-TEXHMYECKOTO 00eCIeueHus qeITeNbHOCTH pabOTHHKOB
OpraHu3aluy

Heobxoxumbie yMeHUs

Ompenensats o00beM  HEOOXOOUMBIX INOTpeOHOCTEM B MarepHAIbHO-
TEXHHYECKHX, (HHAHCOBBIX pecypcax B COOTBEICTBHH C JOKaJIbHBIMH
HOPMaTHBHBIMH aKTaMHM M OIOUKETOM OpraHH3allii

Ompenenate Hambonee 3PdekTHBHBIE W  KAYECTBEHHBIC I0KAa3aTeIH
HEOOXOIMMBIX TOBAPOB U yYCIIYT

Opraru3oBEIBaTh IPOIECC 3aKYIKH TOBAPOB MIIH YCITYT

HpOI/I3BOIII/ITI> aHAJIN3 Ha OCHOBE CBOAHBIX YUCTHBIX U OTYCTHBIX JOKYMCHTOB

Hcnons30BaTh METOIBI (bI/IHaHCOBb]X BBITUCJICHUN U aHAIN3a

OGobImares # CHCTEMATH3UPOBATh MOCTYMAIOIIYI0 HH(popManuio, Ha ee
OCHOBAaHHH HaxOJuTh Hambojee 3(p(EKTHBHBIE PEIICHUS A peallu3aluu
TIOCTaBJICHHBIX 3a/a4

OpraHH3OBI>IBaTI> A KOHCOJIHAHUPOBATH 6I/I3HCC-HPOIICCCLI, HCIIOJIHUTEIICH H
pa6OTHI/IKOB C LICIBIO TOCTHIKCHUA OJHOI'O PE3YJIbTaTa

PaGoTatp ¢ 60npIMM 06beMOM HHPOPMAIMH

Pa3pabatbiBaTh ©“  BHEAPATH JIOKaJbHBIE HOPMAaTHUBHBIE aKThl H
perjaMeHTHPYIOLIHE JOKYMEHTHI

CocraBisiTh  CBOIHBIE YY4E€THBIE H OTYCTHBIE JOKYMEHTBI B NCIIX
OCYHICCTBJICHHSI KOHTPOJISI H aHajm3a JaHHBIX O (baKTaX XO03IHCTBEHHOM
JeIT€IbHOCTH OpraHmu3alii, COCTOSHUA PhIHKA TOBApOB H yCJIYT

Hcnone3oBaTh  KOMITBIOTEPHBIE  IPOTPaMMBl UL BEICHHS — Y4YeTa,
CHCTEMATH3alMd W aHalu3a JAHHBIX, COCTaBJICHUS 0a3 JaHHBIX, BEICHUA
JOKyMeHTOo000poTa, CIIPAaBOYHO-TIPAaBOBBIE CHCTEMBI, pecypchl
HH(pOPMAIHOHHO-TEICKOMMYHHUKAITHOHHOH ceTH «MIHTEpHET», OPI TEXHHUKY
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Hcnons3oBars CpeaCcTBa KOMMYHUKAITHNA

BecTu 1eperoBophl M JETOBYIO MEPEIHCKY, COOMOJas HOPMBI JEIOBOTO
ITHKETa

OLIeHUBATH CBOIO JEATENHLHOCTE ¢ TOUKH 3peHUS 3P (PEKTHBHOCTH €€ KOHECYHBIX
pe3yJIbTaToB

PaspabateiBaTh NOAXOABI, BKIIOYasd HECTAHIApTHBIE, K BBINOJIHEHHIO
TPYJOBBIX 3aJaHHH IIOCPENCTBOM HCIIOJNB30BaHUS CIEIMAIbHBIX 3HAHHU H
9KCHEPTHBIX HCTOYHHUKOB HHPOpMAIHH

Haxomuts pemeHusd B HECTAHAAPTHBIX CHTyalusiX HWIH B cirydadax
HENIPECABUACHHOIO H3MCHCHHA IJIaHa peain3any IIPOCKTOB

HeobxoamnMmeble 3HAHUI

PBIHOK TIIOCTABIIMKOB TOBAapoOB M YCIYr, OOECIEYMBAIOIIKAX CO3JAaHHUE
ONTUMAJILHBIX YCJIOBHH Tpyia

]_[eHOBaSI MOJIUTHKA PBIHKA HA ONPEJIETCHHBIC KATCTOPUH TOBAPOB H yCIYyT

HOpﬂI[OK O(I)OpMJ'IeHI/ISI 3aKa30B Yy IIOCTaBIIMKOB TOBAPOB H YCJIyT'

OcHoBHBIE YCJIOBHS 3aKIIOYEHHBIX JOTOBOPOB HAa IIOCTaBKY TOBApoOB I/I
OpEeAOCTABIIEHUC YCIIYT

HpaBpma MPOBECACHUS HHBEHTApU3allnU

HpaBI/IJIa CKJIaACKOr'O yucTa

IIpaBuia COCTABIEHUS MaTEPHAIBHBIX OTIETOB ABMKeHMs TMI] ¥ mepBUIHBIX
JOKYMEHTOB

OCHOBEI yIIpaBJICHUS IICPCOHAIOM B €T0 MOTHBAlHH

MeTOJII)I OIICHKH NECpCOHAalIa ¥ pE3yJIbTATOB TpyJa

3akoHOmaTenbcTBO Poccmiickoit Pemepamuum B 0061JaCTH  MaTepUaIbHO-
TEXHUYECKOTrO 0oOecreyeHusi, 3aKylouHON JEATEIBHOCTH, CKIIAJCKOro ydera,
JIEJIONIPOM3BOICTBA M ApXUBHPOBAaHMS B paMKaX BBINOJHAEMBIX TPYIOBBIX
dyHKIHH, a TakKe MPakIaHCKOE 3aKOHOAATeNsCTBO Poccuiickoi desepaliuy B
YaCTH pEryJaupoBaHHs JOTOBOPHBIX OTHOIICHHH H  CICIOK  MEXAY
YJaCTHUKaMH PBIHKA

JlokanbHEIE HOPMATHUBHBIE aKTbl OpraHu3aliid o01Iero Xapakrepa H IO
(I)YHKI_II/IOHaJIBHOMy HaNIpaBJICHUIO NC€ATCJIbHOCTH

CTpyKTypa ¥ IIPMHIAIBL OPraHu3aliH JJOKyMEHTO000pOTa

Ba3oBble OCHOBEI MH(OPMATHKH, MOCTPOSHHS HH(POPMAIMOHHBIX CHCTEM u
0COOEHHOCTH PabOThI ¢ HUMHU

Cnoco6el  00paGoTku uWH(popManMu C HCIOJb30BAaHHEM ITPOTPAMMHOIO
00ecIeYeHns M KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna AeI0BOM MEPETUCKA

HpaBHna JCJIOBOI'0 3THKETA

CtpykTypa opranusaniu

HApyrue
XapaKTCPUCTUKHN

3.5.3. TpynoBasa pyHKuus

Opranu3zarus paGoTh! CITyXXOBI IpueMa YpoBeHb
HanmeHOBaHHE | 1ooarpTeneii Kox | E/03.6 (noxypoBeHb) 6
KBaJIM(PUKALIM

ITpoucxoxaeHve Tpy 1080 0 3auMMCTBOBaHO U3
dynKHEr | parinal . opuruHana

Kon PerucrpaunoHHEIH

opuUrHHaIa HOMeEp
PO ECCHOHATIBHOTO

CTaHaapTa
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TpynoBsie neticteus

Onpenenenue nesneii 1 3a1a4 pabOTHHKOB CITYKOBI TpHEMa ITOCETHTEIEH

Ompenenenue CTaHZAPTOB W BHEAPEHHE HOPM, PpETIaMEHTHPYIOIIHX
TPUHIUIIBI OPraHu3alui ¥ paboThHI CITYKObI IpUeMa IOCETHTENEH

KonTpons paboTs! ci1y0Obl IpHEMa IOCETHTEIIEH

[TocTpoenne B3auMoIEeHUCTBHS PabOTHHUKOB CIy:KOBI NMpHEMa IOCETUTENEH C
TIOApa3ACICHUSIMU M IOCETUTEIISIMU OpraHu3alfy

KOHTPOJIb COCTOSIHMS MOMEIIEHU# IS TTpueMa IOCETUTENCH

KoHTposip KadecTBa CepBHCa H YPOBHS OOCIyXHBAHHSA IOCETHTCIICH

OpraHM3aiH
[TocTaHoBKa 1ieNied u 3a1a4 pabOTHAKAM CITy>KOBI pueMa MOCETUTENEH
Heobxomumere ymenuss  PaspaGareiBate U BHEJPSTH JIOKAJbHBIE HOPMAaTHBHBIE AaKTBl U

PETIIaMCHTHAPYIOIUEC NOKYMCHTHI

Onpenenate 00BeM  HEOOXOMUMBIX MOTpeOHOCTEH B  MarepHaIbHO-
TEXHUYECKHX, (HHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJIBHBIMH
HOPMAaTHBHBIMH aKTaMH ¥ OIODKETOM OpraHHU3aIiH

HpOI/I3BOIII/ITI) aHaJIu3 Ha OCHOBE CBOJHBIX YYCTHBIX M OTYCTHBIX TOKYMCHTOB

O60o6mate ¥ CHCTEMATH3WPOBaTh IMOCTYNAIONIyI0 HH(OpManMio, Ha €€
OCHOBAaHHWH HaxXxOJWTh HamOosee 3(Q(EKTHBHBIC PpEIICHMS JJid pealu3alliu
NOCTaB/ICHHBIX 3a7ay

Opl"aHI/ISOBBIBaTB H KOHCOJIMAHWPOBATH 6I/I3HCC-HpOI_ICCCBI, HCIIOJIHATEICH H
pa6OTHI/IKOB C ICJIBK0 JOCTHXCHHUA OJTHOI'O pE3YyJIbTaTa

PaGoTars ¢ 601p0IMM 005EMOM HH(OPMALMH

CocTaBaTh CBOJAHBIE YUYETHBIE M OTYETHBIE JOKYMEHTHl B  IIEIIAX
OCYILIECTBIICHAS KOHTPOJIL M aHAIW3a HaHHHIX O (aKkTaXx XO3siCTBEHHOM
JEeATEeIPHOCTH OPraHU3aI[H, COCTOSIHUS phIHKA TOBAPOB U YCIIYT

Hcmomp30BaTh  KOMIBIOTEPHBIE  IIPOrpaMMbl  JUIA  BEACHHS  yd4eTa,
CHCTEMATH3AIMM W AHAIW3a JAHHBIX, COCTaBJICHUsA 0a3 NaHHBIX, BEICHUS
JOKyMEHTO000pOTA, CIIPaBOYHO-TIPABOBBIE CHCTEMB], pecypchl
AHGOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON CeTH «IHTEpHET», OPI TEXHHUKY

Hcnons3oBarh CpeacTBa KOMMYHHUKAIINH

BecTH meperoBOpE ¥ JEIOBYIO IEPENMCKY, COOMOAas HOPMBI JEJIOBOTO
ITHKETA

OLEHUBATh CBOIO JAEATENRHOCTD C TOYKH 3peHUs YQPEKTUBHOCTH €€ KOHETHBIX
pe3yIbTaToB

Pa3pa6aTI>IBaTI> OAXO0ObI, BKJIIOYAasd HECTaHIApTHBIC, K BBIINOJHCHHIO
TPYAOBBIX 3aaHuMN IOCPEACTBOM HMCIOJIB30BAHUS CIICHHATIBHBIX 3HAaHHHA H
IKCICPTHHIX UICTOYHUKOB I’IH(l)OpMaIII/II/I

Haxoauts pemieHHsA B HECTAHAAPTHBIX CHTyallMdaX MK B ClIydasx
HCHPCABUACHHOTO U3MCHEHN I1JIaHa pCali3alinn IIPOCKTOB

Heobxonumeie 3HAaHUS

HOpSIJIOK opraHu3aliy rpueMa IOCETUTEIICH

OCHOBHEBIE Tpe6OBaHI/I}I CTaHaapTOB, TCXHHUYCCKHUX, Ka4Y€CTBCHHBIX
XapaKTCPUCTHK, MIPECABABIIICMbBIC K Opranu3aliii npucMa TIOCETUTETICH

IIpaBuiia 000pyIOBaHHS MECT IpHEMa I'OCTEN M IOCETUTENIEH

OCHOBHI JOTOBOPHOM pabOTHI

[TopsA0K 3aKIIOYEHHS TOTOBOPOB

OCHOBBI YIIpaBJIeHHs IEPCOHAJIOM M €T0 MOTHBAIIMH

MeToIbI OLIEHKH IIEPCOHANA M PE3YJIHTATOB TPy/Aa
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3axoHonmatenbcTBO  Poccmiickoit ®exmepanum B 06jacTH  MaTepUaIbHO-
TEXHUYECKOTO0 OOECIICYeHHUs, JIEIOMPOU3BOICTBA, MOXAPHOH 0€30IMacHOCTH,
DKOJIOTHYECKOH 0€30IIacHOCTH, TPaXAaHCKOW OOOpPOHBI M 3aIUTBl OT
9Ype3BbMMAMHBIX CHTYalldi, CAHHUTAPHO-TEXHWYCCKHE HOPMBI B paMKax
BBINOJTHAEMBIX TPYJOBBIX (QYHKIHH

JlokanbHble HOPMATHBHBIC aKThl OpPraHH3aIlMM OOIIEro XxapakTepa MU IO
(GYHKIMOHATHLHOMY HAIIPABJICHHIO AEATEIHBHOCTH

CrpyxTypa U IpUHIMITE OpPraHU3aUH JOKYMEHTO000pOTa

bazoBble OCHOBHI HHPOPMATHKH

Cnocob6b1  00paboTku uHDOPMAIME C MCIOJB30BAHHEM MPOTPAMMHOIO
obecrnedyeHns ¥ KOMIBIOTEPHBIX CPE/ICTB

IIpaBuna nenoBoif mepenucKn

ITpaBuia nenoBoro STHKETA

CrpykTypa opraHu3zaunu

Apyrue -
XapaKTEPHCTHKH

3.5.4. Tpynosas pyuxuust

OpraHu3anysi KOPIIOPaTUBHbIX U ACJIOBBIX Yposenb
HanmeHoBanue MepOTpPHATHiL Kox | E/04.6 (momypoBeHs) 6
KBaTH(UKAIAA
IMpoucxoxnenue OBOI1
p ol TPY A Opurasan X 3alMCTBOBaHO U3
dyHKIMH OpUTHHasIa
Kon PerucTpalliOHHBIH
OopurHHaIa HOMEp
nipo¢ecCHOHAIBHOTO
CTaHIapTa
TpynoBbie neHcTBUS Ompenenenne ycluoBHR W KOHICHIMH IIPOBEACHHMsS MEPONPHATHH B

COOTBETCTBHH C UX IEIAMHI
Opranmzanus TOATOTOBKA U OOECIECYEHHsT KOPIOPATHBHBIX M JEJIOBBIX
MEPOIIPUATHH

KoHTposib MOATOTOBKM M NPOBEACHHA KOPIMOPAaTHBHBIX W  JAEJNOBBIX
MEPOIPUITUN

Ouenka BBIOpAHHBIX  YCJIOBUM, KAQYECTBEHHBIX H  KOJMYECTBEHHBIX
XapaKTEPUCTHK IS 00ECIIEUSHHUS ¥ COTIPOBOXKICHHUS MEPOIIPUATHIA
OmnpesiefieAde KadECTBEHHBIX M KONMYECTBEHHBIX XapaKTEPHCTHK BHIOOpa
CYBEHMPHOH M IIOJAPOYHOM IPOAYKIIUH

OpraHu3anysi M3TOTOBJIEHMS ¥ 3aKy[IKH CYBEHHPHOM H TOJApOYHOH
OPOAYKIINH B KaTETOPHH JIIOKC JJI BAKHBIX IEPCOH

Omnpenenenue CTaHJapTOB, paspabotka H BHEJIPEHHE  HOPM,
perIaMEHTHPYIONMX IPUHIKIIEI OPTaHH3aIMH M IPOBEICHAS MEPOIIPHATHH
HeoGxonumbie ymenust | Onpenensts o00beM  HEOOXOAUMBIX — NOTPEOHOCTEH B MaTepHAIBHO-
TEXHAYECKUX, (HUHAHCOBBIX pECypcax B COOTBETCTBHM C JIOKAJIbHBIMH
HOPMAaTHBHBIMHU aKTaMH U OIOKETOM OpraHu3alliu

Ompenenate Haubonee 3(QexkTHBHBIE W KAYCCTBEHHBIE I10KA3aTEeNId
HEOOXOAUMBIX TOBApOB U YCIIYT

OpraHu30BbIBaTh MPOLECC 3aKYIIKH TOBAPOB HJIH YCIIyT

ITpon3BOAUTH aHAIN3 HAa OCHOBE CBOJHBIX YUETHBIX H OTYCTHBIX JOKYMEHTOB
Hcrons30BaTh METOABI (PHHAHCOBBIX BBIYHMCIICHUN U aHAIN3a

O600maTh M CHCTEMaTH3HPOBATh IIOCTYIAIONIYIO HHGpoOpMaluio, Ha ee
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OCHOBaHUH HaxXxoAWUTh Hambosee 3((EKTHBHBIC DPEIICHHUS Ui peald3alliu
IIOCTaBJICHHBIX 3a/1a4

OpraHu3oBBIBaTh W KOHCOJHAHPOBATH OHU3HEC-MIPOLIECCHI, HCIIOJIHUTENEH H
PabOTHHUKOB C IEJIBIO JOCTHXKEHHS OJHOTO PE3yJIbTaTa

Pabotath ¢ 60npmIUM 06BEMOM HHPOPMAITHH

Pa3pa6aTBIBaTB A BHEAPATH JIOKAJIbHBIC  HOPMATHUBHBIC AKThl H
PETIIaMCHTHPYIOIINEC JOKYMCHTEI

CocTaBiare CBOOHBIE VYUYCTHBIC MW OTYCTHBIC JOKYMCHTBI B ILCIAX
OCYLICCTBIICHHA KOHTPOJII W aHallu3a OaHHBIX O (baKTaX XO3AHCTBEHHOU
ACATCIIbHOCTU OpraHu3alvii, COCTOSHHA PbIHKA TOBAPOB H YCIIYT

WUcnonp3oBaTh  KOMIBIOTEPHBEIE  MPOTpPaMMBI  UIA  BEICHHS  Y4Y€Ta,
CHCTEMaTH3alliy ¥ aHalli3a JAaHHBIX, COCTaBJIieHUs 0a3 JaHHBIX, BEJCHHS
JOKyMEHTO000pOTA, CIPaBOYHO-IIPABOBbIE CUCTEMBI, pecypcsl
HHGOPMAIIHOHHO-TEJICKOMMYHHKAHOHHON CeTH « IHTepHET», OPrTEXHHKY

Hcnonp30Bath Cp€ACTBa KOMMYHHUKAIIUH

Bectn meperoBopsl M JENOBYIO NEPEMHCKY, COOMONas HOPMBI JENOBOIO
3THKETA

OneHuBaTE CBOIO ACATENHHOCTD C TOYKH 3peHUS dPPEKTHBHOCTH €€ KOHEUHBIX
Pe3YJIbTaTOB

Pa3pa6aTI>IBaTI> IIOAXOABI, BKIIHOYasd HCCTAHJAPTHBIE, K  BBIIOJHCHHIO
TPYAOBEIX 3aJaHui IIOCPEACTBOM HCIIOTIB30BaHUA CICIHAIBHBIX 3HAHHH ©
IKCIICPTHBIX HCTOYHUKOB I/IH(l)OpMaIII/II/I

Haxom/m; pPCUICHAs. B HECTAHAAPTHBHIX CHTyallusX HWIH B ClIydasix
HCNIPCABUACHHOTO H3MCHCHHA IIJIaHA pCajIn3aliii IIPOCKTOB

HeobOxonuMmeie 3HaRMS

HpI/IHI.II/Il'IBI OpraHu3aniy KOpnopaTUBHBIX U ACTIOBBIX MCpOHpI/I}ITHﬁ

ITpaBuiia opranm3anyy KOPIOPaTUBHBIX U JCJIOBBIX MEPOIPHUATHI

OcHoBHBIE ~ TpeOOBaHMS  CTAaHAApTOB, TEXHHYECKHX,  KaYeCTBEHHBIX
XapaKTEePUCTHK, NPEAbSIBIIAEMbIE K OPraHU3allMM KOPIIOPATHBHBIX U EJIOBBIX
MEPOIIPHATHH

IIpaBuia npuema rocTei ¥ NOCETUTENEH

HPHHHHH, QJIT'OPUTM H 3TAIlbl IPOBEACHUS 3aKyIIOK

OcHOBBI IOTOBOPHOH pabOTHI

[lopsiiok 3aKiIFOYeHHUs TOTOBOPOB

3akoHomarenbcTBO Poccuiickoii @Dezmepanmum B 006/acTH  MaTCpHAIbHO-
TEXHHYECKOro 00eCIeueHHsl, 3aKylTOYHON NEATeIbHOCTH, OCIONPOU3BOACTBA,
IOXApHOH GE30MacHOCTH, OKOJOTHYECKOH O€30IMacHOCTH, TpakKJaHCKOH
0GOpOHBI M 3AIUUTHI OT YPE3BBIYAMHBIX CHTYyallHi, CAaHHTAPHO-TCXHHYCSCKHE
HOPMBI B pPaMKax BBITIOJIHSEMbIX TPYAOBBIX QYHKIHMH, a TAKKe rpaXIaHCKOE
3aKOHOJATeNbcTBO  Poccmiickoit @epepaumu B 9acTH  PEryJHpPOBaHHUA
JIOTOBOPHBIX OTHOILICHHUH U CJICIOK MEXAY YIaCTHHKaMH PhIHKA

JIokanbHBIE HOPMATHBHBIE aKThl OpraHM3aldH OOILIEro Xapakrepa ¥ IO
(GYHKIHMOHATHHOMY HaIPaBJICHUIO AEATEIbHOCTH

CTpyKTypa U IIPHHLMIIBI OpraHu3alii JOKyMeHToo60poTa

Ba3oBele OCHOBBHI MH(OPMATHKH, MOCTPOCHUS MH(OOPMALMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI ¢ HUMHU

Crocob6bl  00paboTku uHPOpMAaLUHd C HCIONIb30BAHHEM IIPOrPaMMHOIO
obecrieueHns ¥ KOMIBIOTEPHBIX CPEACTB

[paBwia ne0BOM NEpeNUCKU

HpaBI/IJ'Ia AEJIOBOI'0 3THKCTA

CrpykTypa opranu3anuu

Hpyrue
XapaKTePUCTHKU
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3.6. O600menHan Tpya0Bas GyHKIMUS

OpraHmauIm IPOLECCOB NIEPEBO3KH v
OBEHb

HamveroBanne | paGOTHHMKOB, JOCTABKM IPY30B U yIpaBleHHe = Kox F KBamE(puxaunn 6

KOPIOPATHBHBIM TPAHCIIOPTOM OPTaHH3AIMH
[Ipoucxoxnenne 0600mEHHOM 3auMCTBOBaHO U3

y Opwurusan X
TPYHOBOit (hYHKLIHH OpHIHHAJIA
Koxn PerucTpaumoHHBIHA
OpHUTrHHAJIA HOMEp
Mpo¢eCcCHOHATBHOTO
CTaHAapTa

Bo3MmoxnbIE P}’KOBOJII/ITCJ'IB aI[MI/IHI/ICTpaTI/IBHO-XOSSIﬁCTBCHHOFO moapasacCICHUA
HauMCHOBaHUI Hauansuuk aIIMI/IHI/ICTpaTI/IBHO-XO3SIﬁCTBCHHOI‘O noapasaciCHus

JOIDKHOCTEH, podeccuit

PykoBoguTeNs TPAaHCHOPTHOTO HOApa3AeICHHS

TpeboBanus
00pa3oBaHUIO
00yUEHHUIO

Beiciiee o6pa3oBanune — 6aKkagaBpuar uim

Bricmee o6pa3zoBanue (HenmpoQmibHOe) — GakalaBpHar U JOMOIHUTEIHHOE
npodeccHOHATbHOE 00pa30BaHue — IPOTPAMMBI IPO(PECCHOHATBEHOM
IEPENOATOTOBKH IO MPOQIITIO AEATENBHOCTH

HomnonauTensHOE NpodeccHOHATRHOE 00pa3oBaHHe — IPOTPAMMEI
IOBBILIECHUS KBATH(HUKAINH 10 MPOYUITIO IEATENFHOCTH (HE pexke 4eM pa3
B TPH r0/1a)

TpeboBaHus K OMBITY
MPaKTHYECKOH paboTsI

He meHee Tpex jeT B 061acTi MaTepHatbHO-TEXHUYECKOTO 00ecIedeHus,
YIIpaBlIE€HHUs] KOPIIOPATUBHEIM TPAHCIIOPTOM

OcoOsle ycnoBus q0mycKa
K pabote

JIOKyMEHT, IOATBEPXXAAFOIINH MPOX0XKICHHE aTTECTAI[UH 110 6€30MacCHOCTH
JIOPOXKHOTO ABMKEHHUSI, 0OPMIICHHOTO IS COTPYAHHKA OpraHU3aliy

Hpyrue xapakTepucTHKH

JlononHuTeNbHbIE XapaKTePHCTHKH

Haumenosanue
JIOKYMEHTA

HaumeHoBaHue 6a30BO# rpynInbl, JOJDKHOCTH (TIpodecchu)

Kon
WIHA CIEIHAILHOCTH

OK3

1325 PykoBoauTenu nmoapasenieBui (ynpaBisiomue) Ha
TPaHCIIOPTE

EKC

- Menemxkep

- HavanbHuk aBTOKOJIOHHBI

- HauansHuk oTaena JKCIUTyaTallTunu ABTOXO035HCTBA

- Havanpamk aI[MI/IHI/ICTpaTHBHO-XOSﬂﬁCTBeHHOFO oTacia

- Haganpuuk aBTOX035#CTBa

HavanpHHK X034HCTBEHHOTO OTACIIA

OKII/ITP

22052 3aBeAyromuii 0TAEI0M (MaTepHabHO-TEXHUYECKOTO
CHaOXeHHUs)

22530 Hmxernep mo 6€301acHOCTH ABHKEHUS

24410 HauanbHuK aBTOKONOHHBI

24411 Hauaneuuk aBToX034iicTBa

24686 HavanpHuk otzena (Ha TpaHCIIOPTE, B CBA3H, MaTepHAIbHO-
TEXHUIECKOM CHaOXXeHHUH U COBITE)

24921 HaganpHuK cyx05l (Ha TpaHCIIOPTE, B CBS3H,
MaTEPHAIBHO-TEXHHYECKOM CHAOXKEHHH U COBITE)

45007 HaganpHUK TpaHCIOPTHOrO OTAENA
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OKCO

2.23.00.00 TexHuka 1 TEXHOIOTMH HA3€MHOI0 TPaHCIIOpTa
5.38.03.02 MenemKMeHT

3.6.1. TpynoBas dpynxuus

Ynpasienue HepeBO3KaMIE KOPIIOpaTHBHBIM VpoBeHsb
HaumenoBanue | TPAHCIIOPTOM U JOCTABKOW rpy30B Koxn | F/01.6 (oxypoBeHs) 6
OopraHu3anuni KBaTHGbHKAIHH

IIpoucxoxaeHue TpyIOBOH
¢$byHKIMU

X 3aMCTBOBaHO H3

Opurunan
OpurnHaNa

Kon opurusana  PermcrpanyoHHbIH
HOMED

TpodecCHOHATBEHOTO
cTaHAapra

TpynoBble neiicTBus

Onpefenenne Ka4eCTBEHHBIX U KOJMYECTBEHHBIX MOTPEOHOCTEN OpraHu3alium
B TPAHCIOpPTE C Y4eTOM Cepsl NesTeNTLHOCTH OPTaHHW3alldH, YHMCIEHHOCTH
HiepcoHajIa ¥ CTPYKTYPhI OpraHu3auy

OpraHnsaumI JOCTaBKH KOPPECHOHJACHIIMHU U IPYy30B OpPraHH3allHH B paMKax
obecneveHus ee OHepaI_II/IOHHOH JEATCIBHOCTH

Oprammsanus BeIOOpa IIOCTaBINMKA YCIYyr IO MEpeBO3ke pabOTHUKOB
OpraHH3alMH, JOCTABKA KOPPECIIOH/ICHIUH H IPY30B B paMKax o0ecreueHHs ee
OTICPAIIIOHHON IEATEIbHOCTH

OmnpezeneHue Leied W 3afad PaGOTHHKOB CIyXOBI KyphEepCKOH [OCTaBKH
OpraHu3anyy

OnpepeneHue CTaHJapTOB, pa3zpaboTka " BHEJIpCHUE HOPM,
perTaMeHTHPYIONMX PHUHIMILI OPraHH3aliy U paboThl CILyKObI KypbepcKoii
JOCTABKY OpraHH3aluy

Opranuzanys paboTh! CITyXO0bl KYpbepCKO# TOCTaBKM OpraHu3aiiu

KoHTpoJb paboTh! CITy kOBl KYpbepCKOM IOCTaBKM OpraHu3alyH

OpraHn3aunx mmpoliecca BEIITYCKa KOPIIOPATHBHOI'O TpaHCIOpPTa Ha JIMHHIO

KOHTpOTIb BeJEHHs AOKYMEHTOO0OPOTa ¥ NIEPBHYHOM YIETHOH NOKYMEHTAlUH
B YaCTH y4UeTa JBIDKESHHS TPAHCIIOPTa M [IEPEBO3KH MACCAXUPOB U [PY30B

KOHTpOJ'HJ PpaluoOHAJILHOT'O HCHOJIb30BaHH TpaHCIIOpTa Oopranu3anvu

Pa3paboTka ¥ BHEAPEHHE HOPM, PErIaMCHTHPYIOIHX MOPSIOK MOTb30BaHMA
KOPIOPATHUBHBIM TPAHCIIOPTOM, IIEPEBO3KA PAOOTHHKOB U IOCTaBKH IPy30B

IMocTanoBka 1enedi ¥ 3amad  paboTHMKAM MOAPAasACICHMA B paMKax
OpraHM3aliy MepPeBO30K KOPIOPATHBHBIM TPAHCIIOPTOM H JIOCTaBKOH I'py30B
OpraHM3aIHy

KOHTpONH BBIIOIHEHHs [IOCTABICHHBIX 3a/iad PaOOTHHKAMH MOJpPa3/e/ICHUs B
paMKax OpraHM3aldH NEPEBO30K KOPIIOPaTHBHBIM TPAHCIOPTOM H JIOCTaBKOH
TPY30B OpraHHU3aIHK

Heo6xonuMble yMEHAA

OmpenenaTh o0beM HEOOXOOMMBIX NOTPeOHOCTEH B  MEPEBO3KaX B
COOTBETCTBUM ¢ HOpMaMH M OI0O/DKETOM OpraHH3alluy

HpOI’ISBOI[I/ITb QHAIM3 H  BBMBIATE HCPAllHOHAJIBHOC HCIIOJIb30BAHUC
TPAHCIOPTHBIX CPENCTB HA OCHOBE CBOJHBIX YUETHBIX U OTICTHBIX JOKYMCHTOB

Vcnionp30Bath ¥ IPAMEHSITH TEXHOIOTHH OepeXIMBOro MPOU3BOMICTBA

BecTd MeperoBopsl M [IEJNOBYIO MEPEIUCKY, COOMoJas HOPMBI JEIOBOTO
ITHKETa

0600maTh ¥ CHCTEMAaTH3HPOBAaTh MNOCTYHNAIOMYI0 HHpOpManmio, Ha €€
OCHOBAaHMH HAXOIWTh Hambosnee >(P(EeKTUBHBIE PpEIICHUS I Ppealusanuy
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IIOCTABJICHHBIX 3a1a4

OpI‘aHI/ISOBBIBaTL H KOHCOJIHJIUPOBATh 6I/I3H€C-HpOI_[eCCLI, HCIOJTHUTENEH U
paGOTHI/IKOB C IENIBIKO NOCTHMIKEHUA OJHOT'O pE3yiIibTaTa

Pa6otats ¢ 6onbmuM 06beMoM HHGOPMAHH

PaspabareiBaTh ¥ BHEApSTh  JIOK&IbHBIE  HOPMATHBHBIE  aKThl H
PETJIAMEHTHPYIOIIUE JOKYMEHTHl

CocTaBiaTe CBOJHBIC YYCTHBIE H OTYCTHBIC JOKYMEHTBI B LEIIX
OCYHOICCTBJICHHUA KOHTPOJA H aHajlk3a JaHHbIX O (I)aKTaX XO03HCTBEHHOMU
ACATCIBHOCTH OPraHr3aniy U UCII0JIb30BaHUA KOPIIOPATHBHOIO TPAaHCIIOPTa

Ucnione3oBaTh METOABL (bI/IHaHCOBI)IX BBIUMCIICHUI U aHAJIN3a

Hcnons3zoBath KOMIIBIOTCPHEBIC IIporpaMMBbL JJIsA BCACHUA yucTa,
CUCTCMAaTH3allMl W aHalIn3a [JAHHBbIX, COCTaBJICHUSA 06a3 JAHHBIX, BCICHHUA
I[OKYMGHTOO6OPOTa, CIIpaBOYHO-IIPABOBEIC CHCTCMBI, PECYPCHL
PIH(I)OpMaHI/IOHHO-TCJIGKOMMYHI/IKa[IHOHHOfI CECTH «I/IHTepHeT», OPIrTCXHUKY

Ucnonp3oBaTh Cp€acTBa KOMMYHHUKaAITUH

OI_IGHI/IBaTB CBOIO ACATCIBHOCTD C TOYKHA 3PCHHAS 3(1)(1)CKTI/IBHOCTI/I €€ KOHCYHBIX
PE3YJIETATOB

Pa3pa6aTI>IBaTI: II0aXO0AbI, BKIIFOYass HCCTAaHZAPTHERIC, K BBITOJIHCHHUIO TPYIOBBIX
3aJlaHui IMOCPEACTBOM HCIIOJB30BAaHHUA CICIIHAITBHBIX 3HAHUH H 3KCIIEPTHBIX
HCTOYHHUKOB I/IH(i)OpMaI_II/II/I

HeobxonuMsie 3HaHusS

IIpaBuna gucnieTyepU3alliy aBTOTPAHCIIOPTA

3akoHozmatenscTBO Poccmiickoit ®exepammu B obmactu  G€30IaCHOCTH
JOPOXKHOTO JIBIDKCHHS, B TOM WYHCJI€ IPaBHI JOPOXKHOTO JBH)KEHMI,
3KCIUTyaTallud M OOCIIYy)XHBAHHS aBTOTPAHCIOPTA, IEPEBO3KH MACCAKUPOB H
TPY30B, a TaKkKe IpaXJaHCKOe 3aKoHOAaTenscTBO Poccuiickoit ®enepanuu B
9acTH PETyJIUPOBAHUS TOTOBOPHBIX OTHOMIEHHH M CIAEJIOK MEXAY YJaCTHHUKAMHU
pHIHKA

OCHOBBI 1OTOBOPHO# paboThHI

HOpHHOK 3aKJIIOYCHUA JOIrOBOPOB

JloxanpHBIE HOpMAaTHBHBIE aKThl OpraHM3aliM OOMEro Xapakrepa H IO
(GYHKIIMOHATBHOMY HAIPaBJICHHIO AEITEIHHOCTH

CTpykTypa ¥ IPUHIUIIE] OpraHU3aluHd JOKyMEHTO000pOTa

OCHOBHBIE ITPUHUMIIBI U TEXHOJIOTHH Gepe)KJ'II/IBOI‘ 0 IIPOHU3BOJACTBA

OcHOBBI yIIpaBIIeHHS TIEPCOHATIOM M €70 MOTHBAILIMU

MeTo/B1 OLIEHKH [TEPCOHANIA B PE3YJILTaTOB TPYAA

ba3oBble OCHOBEI HHGOPMATHKH, MOCTPOEHHS HH(POPMALMOHHBIX CHCTEM H
0coOeHHOCTH paboThl C HUMH

Cnocob6b1  00paboTku WHGOpPMANMH C HCINOJB30BAHHEM IPOrpaMMHOTO
obecrieueHus: 1 KOMITBIOTEPHBIX CPEJCTB

[TpaBuiia genoBoO# nepenucku

IIpaBuiia 1€10BOTO 3TUKETA

CrpyxTypa opranuzanuu

Hpyrue

XapaKTCPUCTUKHU
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3.6.2. Tpynosas pynkuus

HaumenoBaHue

IIponcxoxaeHue TpynoBoi
dyHKIMH

IocTpoenne nponecca obecneueHus v
) poBeHb

OpraHu3allii TPAHCIIOPTOM M MaTePHAIILHO Kox | F/02.6 (oyposet) 6
TEXHUYIECKOro 00ecriedeHAs] KOPHOPATHBHOTO P
TPAHCIIOpTa

Oprrysan X 3aMMCTBOBAHO U3

OpHUrUHama

Kon PerucrpaunoHHbIi
OpHMrHHala HOMED
npo¢eCCHOHAITBEHOTO
cTaHgapTa

TpynoBsle neiicTBus

OpI'aHI/ISaIII/IH H KOHTPOJIb HpPIOGpeTCHI/IH H IpoaaXXKnu TPaHCHOPTHBIX CPECICTB,
B TOM YHCJIC HA YCIIOBUAX JIM3HHI'Aa B apEHBI

OpraHnsaupm YCJIOBI/Iﬁ COACPXKaHUs U DKCIUTyaTallud TPAHCIOPTHBIX CPEACTB

KonTpons cBOeBpeMEHHOCTH NpOBENEHHS TEXHHUYECKOTO OOCIY)KHBAHHS H
PEMOHTA TPAHCIIOPTHEIX CPECTB

OnpenencHue KadeCTBEHHBIX M KOJMYECTBEHHBIX MOTpPeGHOCTEH  IUIs
obecnedeHNs SKCILTyaTaIH H 00CIY)XHBaHHS TPAHCTIOPTHEIX CPEJICTB

Oprasunszanysi NpoIecCOB PerucTpalii, TEXHHIECKOr0 OCMOTpa, CTPaXOBAHHS
TPAHCIOPTHBIX CPENICTB

Onpenenenue u BIGOp HaubGomee 3QPEKTHBHEIX CHCTEM H CPEACTB KOHTPOJIS
pabOTHI TPAHCIIOPTA U €r0 MEPEABIKEHHS

Pa3paboTka ¥ BHEApEHHE HOPM, PErJIAMEHTHPYIONIMX MOPSAOK MaTepHaTbHO-
TEXHMYECKOTO OOECIIeYeHUS W OCHANIEHHS, SKCIUTyaTallHH, OOCIyKHBaHHS U
IPOBEJICHUS] PEMOHTOB

Heobxoaumele yMenus

Onpenenste 00beM  HEOOXOAMMBIX  MOTPeOHOCTEM B MaTEepHAILHO-
TEXHMYECKHX, (UHAHCOBBIX pecypcax B COOTBETCTBUHM C JIOKAJIbHBIMH
HOPMAaTHBHBIMH aKTaMM M OIO[UKETOM OpraHM3alMy Ui OSKCILTyaTaluHy,
00CITy)KMBaHUSI ¥ PEMOHTA TPAHCIIOPTHEIX CPEACTB

HpOI/I3BOI{I/ITB AHAJIM3 W OHNpEACIATE KAa4CCTBO I3KCILTyaTallMi TPAaHCIIOPTHBIX
CpE€ACTB, a TAKXKE I.ICJ'ICCOO6pa3HOCTI>, BQ)q)eKTHBHOCTB H YPOBCHb Ka4€CTBa HX
06CJ'I}’)KI/IBaHIfISI Ha OCHOBC CBOJHBIX YYCTHBIX U OTYCTHBIX JOKYMCHTOB

Omnpenenste Hambonee 5ddexkTHBHBIE U  KaueCTBEHHbIE IOKa3aTeNld
HEOOXOMUMBIX YCIYr H KOMIUIGKTYIOIMX 1 ofecnedeHuss paboTsl
KOPIOPAaTHBHOTO TPaHCIIOpTa

Hcnonp30BaTh MCTOObIL (I)HHaHCOBHX BBIUKCJICHHUN 1 aHAJIH3a

BecTn mneperoBopbl U [ENOBYIO IEpENHUCKy, COOJO/asi HOPMBI JIETOBOIO
JTHKETa

O606mare u cHCTEeMaTH3HpOBaTh NOCTYNAOIIYI0 HHQOpPMAIHIO, Ha €€
OCHOBaHMH HaxoJuTh Haubonee 3(Q¢eKTUBHBIE PELICHUS IS pealu3aliu
IIOCTaBJIEHHBIX 33/1a4

OpFaHHBOBHBaTB H KOHCOJIMAHPOBATH 6I/I3HeC-IIpOIICCCBI, HCTIOJIHUTENEN H
pa60THHKOB C IICJIBIO NJOCTHXXKCHHUA OJHOI'O pE3ybTara

Pa6Gorats ¢ 60sbIHM 06beMOM HHGMOPMAHH

Pa3pabaTEIBaTh M BHEAPATH PErIaMEHTHPYIONIHE TIOKYMEHTHI

CocTaBnsTh CBOJHBIE yYeTHBIE M OTYECTHBIE JOKYMEHTHI B  ILEIX
OCYIECTBICHUS] KOHTPOJIS M aHAIM3a JAHHBIX O (aKTax XO3sAHCTBEHHOH
JCATENBHOCTA OPraHM3alUH B YaCTH OKCIUTyaTallHd, OOECHEYEHUS H
06CITy)KMBaHUS TPAHCIIOPTHBIX CPEJICTB

Hcnonb3oBarh KOMIIBIOTCPHBIC IIpOoTrpaMMBbI JUIS BEACHUA ydcTa,
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CHCTEMAaTH3allid W aHaIu3a JAaHHBIX, COCTAaBJIEHUS 0a3 JaHHBIX, BEACHUS
JIOKYMEHT0000poTAa, CIIPAaBOYHO-TIPABOBEIE CHCTEMB, pecypchl
HH(OPMALIHOHHO-TEJIEKOMMYHHUKAIIMOHHOH ceTH « IHTEpHET)», OPIrTeXHUKY

Hcmonp3oBath cpe€acTBa KOMMYHHUKaIIUU

OneHuBaTh CBOIO ACATEIIBHOCTD C TOUKH 3PCHUA 3(1)(1)CKTI/IBHOCTI/I €€ KOHCYHbIX
PEIYJIETATOB

PazpabatbiBaTh MOAXO0BI, BKJIFOYAS HECTAHAAPTHBIC, K BHITOJHEHHUIO TPYAOBBIX
3alaHuil TIOCPEACTBOM HCIIOJIB30BAHHS CICHHAIBHBIX 3HAHHA U SKCIEPTHHIX
HCTOUHUKOB HH(pOpMAIHK

HaXO,E[I/ITB pPCII€HHA B HCCTAHAAPTHBIX CHTyallMsIxX HWJIHA B ClIy4asix
HCTIPEABUACHHOTO H3MCHCHH S IJIaHa pCalu3allii IIPOCKTOB

HCO6XO,I[I/IMI>IG 3HaHHA

PriHOK IIOCTABILMKOB aBTOTPAHCIIOPTHEIX CPEACTB

PBIHOK DOCTaBIIMKOB TOBapOB W YCIYyr Uis OOECII€YeHHS SKCIUTyaTallud H
00CITy’KHBaHUS TPAHCIOPTHBIX CPEICTB

HOpMaTI/IBHO-TeXHI/I‘IeCKaSI JAOKYMCHTAIIH, PeTIIaMCHTHAPY O A
SKCILTyaTalluo TPaHCIIOPTHBIX CPEACTB

HOpMaTI/IBHO-TeXHIrI‘{eCKaFI AOKYMEHTaIluA, periaaMeHTupyromai pEeMOHT
TPaHCIOPTHEIX CPCACTB

yCTpOfICTBO N KOHCTPYKTHUBHEIC 0COOEHHOCTH TPaHCIIOPTHBIX CPEACTB

TeXHI/IKO-SKCH.TIyaTaI_II/IOHHHe JAaHHBIC TPAaHCIIOPTHHIX CPCACTB

[IpaBuiia TeEXHHYECKOH SKCIUTyaTalliil TPAaHCIIOPTHBIX CPE/ICTB

OcHOBHBIE MapKH TPaHCIOPTHBIX CPEACTB

OcHOBHBIE IPOU3BOANTENH TPAHCTIOPTHBIX CPEACTB

OcHOBBI JOrOBOpHOH paboTHI

TTopsnok 3aKIOYeHns TOTOBOPOB

3akoHonmatenbcTBO Poccuiickoit ®emepamuum B obmactd  6€30IAaCHOCTH
JOPOXXHOTO JBH)KEHHsS, B TOM 4YHCJI€ TIpaBUJI JOPOXKHOTO JBIDKCHHS,
SKCIUTyaTallMl M OOCTYXHUBaHUSA aBTOTPAHCIOPTa, MEPEBO3KH IACCaXXMPOB H
Ipy30B, MaTepHAIbHO-TEXHHYECKOTO 00ecnieueHns, 3aKylIOYHO! IeATENHHOCTH,
CKJIQJICKOTO  y4eTa, [EeJONPOU3BOACTBA W ApPXMBHPOBaHHM:I B paMKax
BBIMIOJIHSAEMBIX TPYAOBEIX (DYHKIIMH, a TaKkKe IpakJIaHCKOE 3aKOHOJATEIBLCTBO
Poccuiickoit @enepanyu B 4acTé peryldpOBaHHs JOTOBOPHBIX OTHOIICHHH H
C/IETIOK MEXAY YJYaCTHUKAMU PHIHKA

JlokanpHEIE HOpPMATHBHBIC AaKThl OpraHHu3anuy 0611161"0 Xapakrepa H# IIO
(bYHKHPIOHaJII:HOMy HaIpaBJICHUIO OCATCIIbHOCTH

CrpykTypa W TpPHHLUHMIBI OPraHH3alldd JOKYMEHTOOOOpOTa, B TOM YHCIE C
HOJpa3/IeICHUAMH OpraHu3aliy, BeAyLIUMH OyXTaITEPCKHH yueT

bazoBbie OCHOBEI I/IH(i)OpMaTI/IKI/I, IIOCTPOCHUS HH(I)OpMaIII/IOHHB]X CUCTCM H
0COOEHHOCTH pa6OTI>I C HUMH

CnocoObl  00paboTku MHGpOpMAUMH C HCIOJIB30BAaHHEM IIPOrPAaMMHOTO
obecrieyeHHs. 1 KOMITBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM IMEPENUCKU

HpaBI/IJIa JACJIOBOI'O OTHKETA

CrpykTypa opranusanyu

Hpyrue

XapaKTePUCTUKH
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3.6.3. TpyaoBasa pyHKIHS

Opranuzanus 1 pa3paboTka MepONpUSTHH 110 VporeHb
Haumenosanne | oOecrieueHHIO 6€30MacHOCTH IEPEBO30K Kon | F/03.6 (nopypoeeHs) 6
KOpPHOpaTUBHLIM TPAaHCIOPTOM OpraHH3alMH KBanuuKaumn
[Tpoucxoxaenue oBoOi | 3anMcTBOBA. E
pouc hif TPYAOBO | Opnmﬂan } C HO U3 |
dbyHKUIEN 1 | opurmHanma o
Kon PeructpanmonHsli
OpHTHMHana HOMEp
npodecCHOHANBHOTO
CTaHaapTa

ﬁTp}}I[OBbIe JiedcTBUS

KoHTpons BelleHHs ydeTa M TOKYMeHTO060poTa no 6e301acHOCTH IOPOKHOTO
ABHKCHHA

OpFaHI/ISaHI/Iﬂ IIpouecca MpoOBEPKH TEXHUYCCKOTO COCTOSIHHUS aBTOTPAHCIIOpPTa
MEPEA BBIC3JOM HA JIMHHUIO U IO BO3BpalllCHUH C JINHUH

- Opranmsanus Tpolecca HPOBEJEHHs IIPEAPEHCOBOrO H  MOCIEpeHcOBOTO

| OCMOTPOB M OCBH/IETEILCTBOBAHMH

MCAUIIHHCKUX OCMOTpPOB BOJ]HTCJICﬁ, a TaKXKE PpEerysipHbIX MCAHIHUHCKHUX

OpraHuzanyss M KOHTPOJNb MPOBEAEHHS MEPONPHATUHA N0 obecnedyeHHIo
6€30I1aCHOCTH JOPOXKHOI'O IBUKEHU

KoHTponmb  akTyaJbHOCTM  yJOCTOBEpEeHHMH Ha  [paBO  YNpaBJICHHUS
TPaHCIIOPTHBIMH CpEe/ICTBaMH, obecne4eHns 6e30macHOCTH u
npodecCHOHAIbHOH KOMIETEHTHOCTH B 00JIaCTH MIEPEBO30K

B3aumopaeiicTBre ¢ rocyJapcTBEeHHBIMH OpraHaMy 110 BoIlpocaM 6e30MacHOCTH
JBYDKEHUS

Cocrasnenne TNMepEYHss W IMJIAHOB MCpOHpI/ISITI/Iﬁ o MpeayNpeKACHUIO
AOPOKHO-TPAHCIIOPTHBIX HpOPICII.IBCTBI’II’I

IIpoBenieHne MepONpHATHH 10 MpERYNPEXKACHHIO IOPOKHO-TPAHCIIOPTHBIX
IIPOUCIIECTBUM

ITpoBeneHne paGoTHl MO NOBHILEHHMIO KBaTM(HUKALMH BOIUTEIEH M YPOBHA
KYJbTYPbI BOXKJICHH

Pa3paboTka U BHeJpeHHEe HOPM M NPaBHJI, PErJIAMEHTHUPYIOLIMX OpraHM3aLuI0
6e30macHOCTH  JOPOKHOTO JIBWKEHHS KOPIOPAaTHBHOTO TpaHCIopTa W
TpeboBaHUs K paboTHHKaM, oOecledyHBarOIMM O€30MacHOCTh JOPOXKHOTO
JBIKEHHS

IloctanoBka weneil W 3aga4 pa6OTHHKaM noApasJeiCHusd B paMKax
OpraHu3anvu MCPOHpHHTI/Iﬁ mo oobecneueHUI0 0e30MacHOCTH IIEPEBO30K
KOpHOpPAaTUBHBIM TPAaHCIIOPTOM OpraHu3alnuu

KoHTpob BHINOJIHEHHUS NTOCTaBICHHBIX 3a/lad pabOTHUKAaMH NOJApA3JeICHHUS B
paMKax OpraHW3alldMi MepoTpHsTHi 1o obecmeveHHI0 6e30MacHOCTH
HepeBO30K KOPHOPAaTUBHBIM TPaHCIIOPTOM OpraHU3aLuU

Heo0Oxoaumsle yMeHHS

HpOPBBO)II/ITL aHaJiu3 Hu OIpEACIATh YPOBCHDb 06e30I1acHOCTH U PHUCKH IIpH
SKCITyaTallMA TPaHCIIOPTHBIX CPEACTB Ha OCHOBE CBOJHBIX YUCTHBIX H
OTYCTHBIX JOKYMCHTOB

ITpou3BoauTh aHaNM3 M ONpENETATh YPOBEHb 0O€30IaCHOCTH M PHCKH IIpH
SKCIUTyaTallu¥ TPaHCHOPTHHIX CPEICTB HAa OCHOBE JAHHBIX HABHTIalMOHHBIX
CHCTeM MOHHTOPHHIA TPAHCIIOPTa, CHCTEM BUIeOo(UKCcallMy JaHHBIX, CUCTEM H
0060pyAOBaHHs, NO3BONSIONMX (UKCUPOBATh H KOHTPOJHPOBAaTh paboTy
Tpancnopta

O60o6mare M CHCTEMAaTH3UPOBATh MOCTYHNAIOMYI HHPOpPMAILHIO, Ha €€
OCHOBaHHH HaxoJuTh Haubonee >hQeKTUBHBIE pEIICHHS [N pealH3alHH |
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IIOCTaBJICHHBIX 3aJa4

OpI‘aHI/IBOBBIBaTB H KOHCOJIMIHUPOBATH 6PI3HSC-HPOI_ICCCLI, HCIIOJIHUTENCH H
pa60THI/IKOB C IICJIBIO NOCTHXKCHUS OJHOTO pE3yyibTara

PaGorats ¢ 6oJpIIM 066eMOM HHGOPMAITUH

Pa3pa6aTBIBaTB U BHCIPATH PETIIAMEHTHPYIOIUE TOKYMCHTEI

CocTaBuaTh CBOOHBIE YYCTHBIC H OTYCTHBIC MOOKYMCHTBI B HCIIX
OCYIICCTBIICHHA KOHTPOISI U aHaJIH3a JaHHBIX 00 obecrieueHnH U C06J'IIO,IICHI/II/I
6e30IacHOCTH HOPOXKHOTO ABUKXCHHUA

Wcnmons3oBaTh  KOMIBIOTEPHBIE  TPOTpaMMBI  JUISL  BECHHS  yderTa,
CHCTEMAaTH3allil M aHaW3a NAHHBIX, COCTABJICHHSA 0a3 MaHHBIX, BEICHHA
JOKyMEHT0000poTa, CIPaBOYHO-TIPABOBBIE CHCTEMBEI, pecypchl
HHPOPMAIMOHHO-TEIIEKOMMYHHKAIIHOHHOMU ceTH «IHTepHET», OPITEXHHUKY

HcnonnioBath CpeacTBa KOMMYHHUKAITHH

Bectn IIEPETOBOPBI U ACTIOBYIO IICPCIIHCKY, COGJ’IIOIIaSI HOPMBI JACJIOBOTO
ITHKETA

OnennBath CBOIO AEATENIFHOCTh C TOUKU 3pEHUS HPPEKTUBHOCTH €€ KOHEUHBIX
pe3ybTaToB

PaspaGaTsiBaTe IOAXOABI K BBINOJHEHHIO TPYJIOBBIX 3aJaHHH IOCPEACTBOM
HCIONB30BaHUS  CIENHATBHBIX 3HAHWA W OKCIEPTHBIX  HMCTOYHHMKOB
nHdopManun

HaXOJII/ITB peiIenus B HCCTAHOAPTHBIX CHTyalluiax

Heo06xoaumele 3nanus

3akoHozmarenscTBO Poccmiickoiit ®enepanun B obOigacTH  6€30MacHOCTH
IOPOXKHOTO JBIKEHHMSA, B TOM YHCJIEC MpABHJI JIOPOKHOTO JIBUKEHHS,
9KCIUTyaTallid ¥ OOCITY)KHBaHUS aBTOTPAHCIOPTA, MEPEBO3KH NMACCaXHPOB H
Tpy30B

IlpaBuna u periaMeHTH IPOBEAEHHUS TMIPOBEPOK HAA30PHBIMH OpraHaMHu
KOHTPOJIS 6€30IMaCHOCTH JOPOKHOTO ABHKCHHS

HOpMaTI/IBHO-TeXHI/I‘ICCKa}I JAOKYMCHTAaIuA, PETIIaMCHTHAPYIOIIAs
SKCILTyaTaluIo TPAHCIIOPTHBIX CPEJICTB

HOpMaTHBHO-TeXHquCKa}I JOKYMCHTAllUA, PpEriIaMCHTUPYIOIMass pPEMOHT
TPAHCIIOPTHBIX CPEACTB

YCTpoHCTBO M KOHCTPYKTHBHEIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB

Texnuxo-3kcITyaTallMOHHBIE JaHHBIE TPAHCIOPTHBIX CPEACTB

HpaBHna TEXHUYECKOH SKCILTyaTalliud TPAHCHIOPTHBIX CPEICTB

HavMeHOBaHHS W CTPYKTypa OpraHOB W OpraHM3alluif, OTBETCTBEHHBIX H
KOHTPOJIMPYIOMIMX OpraHU3aIri0 6€30MaCHOCTH JOPOXKHOTO JBMIKCHUL

OCHOBEI YHOpaBJICHUS IICPCOHAIOM H €0 MOTHBAllUH

MeTOHLI OIICHKH IIE€PCOHAJIA K PE3YJILTAaTOB TPyJdad

JlokaspbHBEIE HOPMATHUBHBIE aKThI OpraHu3alMu oOIIero Xapaxkrepa H IO
GYHKIIMOHATHPHOMY HAIPaBIIEHHUIO AEATEILHOCTH

CTpyKTypa U IPHHIUIIE OpraHU3aluy JOKYMEHTO000poTa

ba3oBbie OCHOBBI MH(OPMATHKH, MOCTPOCHHS HH(POPMAIMOHHBIX CHCTEM H
0COOCHHOCTH pabOThI ¢ HUIMH

Cnoco6er  00paboTku wuHGpOpPMANMH € HCNOJB30BAHHEM IIPOrPaAMMHOIO
00ecneueHns: 1 KOMIIBIOTEPHBIX CPEJICTB

ITpaBuiia aen0BOM HEPEUCKU

IIpaBuiia 1e0BOro ITHKETA

CtpyxTypa opranu3anuu

pyrue
XapaKTEPUCTHKH




58

3.7. O6o6mennas TpynoBas QpyHKIUs

HaumMeHOBaHIE

VYrpapieHne 00beKTaMH HeIBH>KAMOCTH,
HaXOIAIUMHUCS B COOCTBEHHOCTH

OpraHu3anyy WK UCIONb3YEeMbIMA HA KBaJTH(UKALHH
OCHOBAHUH JAPYTHX BEIIHBIX IpaB

Kon G YpoBeHs 6

Ipoucxoxnenune 0600mEeHHOMN
TPYIOBOH GyHKIMH

3aMMCTBOBAHO U3
OpUTHHAJIA

Opurusan X

Kon opurunana  PeructpauvoHHbIH
HOMEp

npo¢ecCHOHATBHOTO
cTaHmapTa

Bo3Mmoxuble
HaUMEHOBAaHUSA
IOJDKHOCTEH, podeccuit

PyxoBoauTens aIMAHACTPATHBHO-XO03HCTBEHHOTO NOApa3IeeHUus
HavanpHuk aMIHHCTPAaTHBHO-XO3SMCTBEHHOTO 101pa3 e ICHUS
PykoBoauTens noapas/ieNeHus 1o ypaBIeHHIO KOPIIOpaTHBHON
HEJIBMKUMOCTBIO

TpeboBanus
obpa3oBaHuIO U
obydeHuro

Bricmee o6pa3oBanue — 6akanaBpuar Win

Briciee o6pa3oBanne (HempoduibHOe) — 6aKaJaBpuaT U JOMIOIHHUTEIFHOC
npodeccruoHanbHOE 00pa3oBaHue — IPOrPaMMBI TPOGECCHOHATBHOM
IEPEIIOATOTOBKY O NPOGUITIO AeSTENHHOCTH

JlononmauTtenpHOE MpodeccHoHANBEHOE 00pa30BaHHE — IPOTPAMMBI
HOBBIIIEHAS KBATM(PUKALMY 110 TPOGUITIO AEITENPHOCTH (HE PEXE YEM pa3 B
TPH TOJ1a)

TpebGoBanus k onmpITy
IIPAaKTHYECKOR paboThI

He MeHee Tpex JieT B 00J1aCTH MaT€pHaIbHO-TEXHHYECKOT0 00eCcTIeueH s,
YIIPaBJICHAS HEABHXHMOCTBIO

Oco6Eble yciIoBHS IOITycKa
K pabote

Jpyrue xapakTepucTuku

JononHuTeNbHBIE XapaKTePUCTHKH

HaumeHoBanue ToKyMeHTa Kon

HaumeHnoBanue 6a30B0i rpynisl, JODKHOCTH
(npodeccun) WIH CIEIHMATIBHOCTH

OK3

1219 VYupasisomye (UHAHCOBO-3KOHOMHYECKOH M
aIMUHUCTPATUBHOM NEATEIHHOCTBIO, HE BXOISIIHIE B
JpyTHUe rpyninsl

EKC

- Menemxep

- Hagansauk a}lMI/IHI/ICTpaTHBHO-XOSXﬁCTBeHHOF 0 OTAC]Ia

- HaganpHHEK X03IHCTBEHHOI0 OTAEIA

- WuxeHep no peMOHTY

OKII/ITP

22052 3aBeyroIIHii OTAEIOM (MaTepUaIbHO-TEXHUYECKOTO
cHaOKeHus)

24047 Menemxep

24705 Havaneauk otaena (pyHKIMOHATIBHOTO B IPOYMX
001acTIX JesATEeTLHOCTH) '

24927 HavaneHuk ciry05! (GyHKIMOHATIBHOR B IPOYHX
o0nacTsIX NesSTeNTLHOCTH)

25042 HavansHuK yripaBieHus (CEUAIM3HPOBAHHOIO B
MPOYNX OTPACIISIX)
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| OKCO

| 5.38.03.02 ! MenemxmMenT

3.7.1. Tpynosasi yHxumst

Hawnmenosanue

IIpoucxoxnenue TpyaoBoii
byHKIUH

Opranmsanus 1 oGecnedeHne yrpabaicHus
COOCTBEHHO HEABMKUMOCTBIO U YpoBeHs
., Kon  G/01.6 (moypoBeHb) 6
HEABUXXUMOCTBIO, HCIIOIB3YEMOHU Ha KBaTAGUKAITIH
OCHOBAHHH JIPYTUX BEUIHBIX 1IpaB
OpuruHan X 3alMCTBOBaHO U3
OpHUTHHANA
Kon PeructpaunoHHsIif
OpHUTHHANA HOMeEp
npodecCUOHANTBHOTO
CTaHjapTa

TpynoBesle neiicTBus

Opranusanus >KCIUTyaTalldl H TEXHHYECKOTO OOCITy)XHBAaHHS 000pYIOBaHHS,
HH)KCHEPHBIX CETEH M CHCTEM XHU3HEOOecmeueHus (3a MCKIIOYCHHEM CHCTEM
TEJICKOMMYHHUKAIIH U CBA3H, OXPAaHbI) OOBEKTOB HEJABHKHMOCTH

KOHTponb CBOEBPEMEHHOCTH MPOBEACHUS TEXHHYECKOIO M CEPBHCHOTO
OOCITy)KHBaHHS o6opynoBaHus, HHXEHEPHBIX cerei u CUCTEM
XKH3HeoOecmeueHusS 00BEKTOB HEIBIKUMOCTH

Onenka  cOCTOSHHS  OOBEKTOB  HENBIDKMMOCTH U OINpefelieHHe
11€71€C000Pa3HOCTH ITPOBE/ICHAS PEMOHTHO-CTPOUTENIBHBIX PaboT

Opranmsanuss U KOHTPOJIb TPOBEAEHHsS PEMOHTHBIX paboT 00OpyIOBaHMA,
HH)XECHEPHBIX CETeH, CUCTEM J>XH3HEOOECIEUeHHUsI U PEMOHTHO-CTPOUTEIBHBIX
paboT 37aHui U COOPYKESHHIH

Pa3paboTka 1IaHOB  peaym3alii  IPOBEJEHHUS  PEMOHTHBIX  PadoT
000pyIOBaHMSI, HHXEHEPHBIX CeTel, CUCTEM XH3HeoOeCedeHns! H PEMOHTHO-
CTPOUTENIbHBIX paboT 3/1aHM# U COOpPYKECHHUH

IlpoBeneHue MepompuaTHii B  paMkax oOecledyeHHs IIOKapHOH H
9KOJIOTHUECKOH 6€301acHOCTH 0OBEKTOB

Opranuzanuss W KOHTPOJb CAHHUTAPHO-CEPBUCHOTO M  KJIMHHHIOBOIO
00CIy>KHBaHUs TEPPUTOPUHU OpraHU3aluU

OmpeznenieHie KAaueCTBEHHBIX M KOJHYECTBEHHBIX IOTPeOHOCTEN I
o0ecIieYeHns IIPOLEeCCOB YIIPABICHHUS HEABIKUMOCTBIO OpraHH3aIlu|

ITocTpoeHne  CHCTEMBI  B3aMMOJCHCTBHS M  KOMMYHHKAllMH  MEXIY
COTPYAHUKAMH  TOApa3feNeHHs W  IPEACTABUTC/LIMH  OpraHU3alldi,
00ecreunBaloNMX KCIUyaTaluio U 00CTy>XHBaHHE 3JaHHH M COOPYXEHHH H
COIPOBOXKIAIOLINX apEHAHBIC OTHOIICHHUS

IIpencraBnenre MHTEPECOB OpraHU3alMH B HAA30PHBIX H KOHTPOJIHMPYIOMIKAX
OopraHax IO BONpOCaM JKCIUTyaTal[dd HEABIKMMOCTH M OO€CIEeYCHHS
MOXKapHOMU U BKOJIOTHYEeCKOH 6e301acHOCTH

Pa3zpaboTka W BHEIpEHHE HOPM H IIPABHJI, PErVIAMEHTHPYIOLUIUX IIPOLEHYPHI
yIIpaBJIeHAS 00bEKTaMH HEABIDKUMOCTH U MX OOCITy>KUBaHHS

IMocTanoBKa 1eNel U 3amad pabOTHHKAM MOJpA3AeICHUs B paMKaxX YIIPaBICHHS
COOCTBEHHOM HEIBIKHMOCTBIO M HEIBH)KHMOCTBIO, HCIIOIb3yeMOH Ha
OCHOBAHHH JIPYTHX BEIIHBIX IIpaB

KOHTpOJII; BBIIIOJIHCHHA ITOCTABJICHHBIX 3aJa4 paGOTHI/IKa.MI/I noapasicjICHUs B
paMKax yIIpaBJICHHUA COOCTBEHHOH HEJABMXXHMOCTBIO U HEABUKHMOCTBIO,
I/ICHOJTB3YCMOI71 Ha OCHOBAHWHU OPYI'UX BCIIHBIX IIPAaB

Heo6xotuMble yMeHHSI

Onpenensate 00beM  HEOOXOOMMBIX  NOTPEOHOCTEH B MaTE€PHAIBHO-
TEXHUYECKHUX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJILHBIMH
HOPMATHBHBIMH aKTaMH H OIODKETOM OpraHM3allud A OKCILTyaTalliH,
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Heobxonmumele 3uaHus

06CJIY)KI/IBaHI/IH " pCMOHTa 00BEKTOB HCABHKHUMOCTH

OI_ICHI/IBaTB COCTOsSIHHE 00BEKTa HECIBHJKHMOCTH U CHCTCM KHU3HEOOECIICUCHHUS
Ha OCHOBAHWH 3aK/IIOYCHHH TEXHUUYECKUX OCMOTPOB H o0ceoBaHmit

Hcnons3oBath NPOEKTHO-CMETHYI0 M HCIOJHHUTENBHYIO JOKYMEHTAIUIO B
paMKax BBIIOJHIEMBIX TPYIOBBIX (YHKIIHIA

OueHnBare Ka4eCTBO BBINOJHEHHBIX PabOT IO PEMOHTY, OSKCILIyaTalldH H
00CIIy)KHUBAaHHIO OOBEKTOB HEIBHKHMOCTH

Omnpenenaty xputepudn HW TpeOOBaHHSA 10 KIMHUHTY H CAHATAPHOMY
00CITyKUBAaHHIO

IIpomsBoauTh aHamM3 W onpeneiaTh 3PPEKTHBHOCTh U KA4eCTBO YIpPaBICHUS
O0bEKTaMH HEABIXXKMMOCTH Ha OCHOBE CBOJHBIX YUYETHBIX H OTYETHBIX
JOKYMEHTOB

Hcnons3oBath METObI d)HHaHCOBBIX BBEIUMCIIEHUH U aHaATH3a

Ucnonp3oBats 1 IIPUMCHATH TCXHOJIOTHU 66pe)KJII/IBOFO IIPOU3BOACTBA

O6o0mare W CHCTEMaTH3HPOBaTh MOCTYIAOIYI0 HHPOPMANHIO, HA €€
OCHOBaHMHM Haxo/uTh Haubosnee >PQeKTUBHBIC pEHICHHUS IS pealu3aluu
TIOCTABJICHHEIX 3a1a4

Opranu3oBeIBaTh ¥ KOHCOJNHIAHPOBATH OHM3HEC-TIPOIECCH, HCIIOMHUTENEH H
pPabOTHUKOB ¢ LENBIO JOCTHKEHHS OJJHOTO pe3yJibTara

Pabotats ¢ 6ombpmuM 066eMoOM HHPOPMALIHH

Pa3pa6aTI>1BaT1> H BHCAPATH JIOKQJIBHEBIC HOPMAaTHBHEIC AKTBI H
PETIIaMCHTHPYIOIHC JOKYMCHTEI

CocraBnaTh CBOOHBIC YYCTHBIC H  OTYCTHBIC JOKYMCHTEI B LCIAX
OCYIIECCTBJICHHUA KOHTPOJIA H aHalu3a JaHHBIX O (I)aKTaX XO3ANCTBEHHOU
ACATCIBHOCTH OpraHA3aIi B YaCTH YIIPABJICHUA HCABHXXUMOCTLIO

Hcnonp3oBars KOMITBIOTCPHBIC IIporpamMmabl JJIA BCACHHUSA yucTa,
CucreMaTHu3allil M aHallnu3a JaHHBIX, COCTaBJICHHA 0a3 JaHHBIX, BCIACHHA
)IOKYMCHTOO60p0Ta, CIIPpaBOYHO-IIPABOBEIC CHCTCMBI, PECYPCHL
IfIH(l)OpMaI.II/IOHHO-TCHCKOMMYHHKaHHOHHOﬁ CCTHU «I/IHTCpHeT», OPITCXHHUKY

Ucnonas3oBath cpe€acTBa KOMMYHHUKAITNH

Becti meperoBopsl W JENOBYIO MEPEMHCKY, cOOMojas HOPMBI JIEIIOBOTO
ITHUKETA

OueHuBarh CBOO JEITENBHOCTh C TOYKH 3peHHS 3PPEKTHBHOCTH €€ KOHCYHBIX
pe3ynbTaToOB

P a3pa6aTBIBaTI> IOAXO0/bI, BKIIFOYasl HCCTAHIAPTHHBIC, K BHIIIOJTHEHHIO TPYAOBBIX
3aJJaHuI IMMOCPCACTBOM HCIIOJIB30BaHUs CIIEMHAIIBHBIX 3HAHUU H SKCIICPTHBIX
HCTOYHHUKOB I/IH(I)OpMaHI/II/I

Haxom»m; pemICHHA B HECTAHAAPTHBIX CHUTyalluAX HIA B clrydasax
HETIPCABUACHHOT'O U3MCHCHHS TVIaHa peaIu3allii IPOCKTOB

3akoHOmaTenbCTBO Poccmiickoit Penmepanuu 1O BOIPOCaM NOXKApHOW H
HKOJIOTHYECKON Ge30MacHOCTH, 3KCIUTyaTallMd U OOCITy)XKHBaHMs 3JaHUH H
COOPYXEHHH, MaTepHalbHO-TEXHUYECKOro  obecmedeHHs,  3aKyIO4YHOH
JESATENbHOCTH,  JENONPOU3BOACTBA,  TIPAXJAHCKOE  3aKOHOAATEIbCTBO
Poccuiickoit ®enepanny B 4aCTH peryJlMpOBaHHUS AOTOBOPHBIX OTHOIICHHH H
CIENOK MEXJIy YyYaCTHHKaMH pbIHKAa B paMKaX BBIIOJIHSACMBIX TPYJOBBIX

GyHKIHI

TpeGoBanusi HOpPMATHBHBIX IPaBOBBIX AaKTOB B OOJAcTH OXpaHbl Tpy[Ia,
IOKapHO#M 0e30IIaCHOCTH, OXPaHbl OKPYXAIOIIEH Cpelbl, a TAKKe IpaBuja U
PETJIAMEHTHl IIPOBEJCHHS IPOBEPOK HAJ30PHBIMH OpraHaMH B 00nacTH
SKCIUIyaTalldd W  OOCIyXuBaHHs OOBEKTOB HEIBIDKHMOCTH, IOXapHOM
G€30IaCHOCTH, 3KOJNOTUYECKOM O0€30MacHOCTH, TPaXJAHCKOH OOOpOHBI H
3aIIUTe OT YPE3BBIUANHBIX CHTyaIHi
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TpeGoBanmMs Kk caHMTapHOMY OOCTYXXHBAHHMIO 3[aHHN, COOpPYKEHHH U
HpUJIETAIOIIEH TEPPUTOPHH

OcobeHHOCTH yXoa 3a pa3IM4YHBIMM IIOBEPXHOCTAMH H OTHEIOYHBIMU
HOKPBITHSIMH

CTaHHapTBI KIIMHHHTOBBIX YCIIyI

Texnonorust 1 cocoObl BeAEHHUS CTPOHUTEIHHBIX, PEMOHTHBIX M MOHT&KHBIX
paboT B paMKaX BBIIOJIHIEMBIX TPYAOBBIX DYHKIIHIA

CtpouTensHble HOPMBI ¥ IIpaBHJIa B pPaMKaX BBIIOJIHIEMBIX TPYJIOBBIX
byHKIHi

O6mue TeXHHYECKHEe XapaKTEPUCTHKH CHCTEM >KH3HeoOecHeyeHHs OOBEKTOB
HEJBIHKAMOCTH

KOHCTPYKTI/IBHI)IC 0COOEHHOCTH 060py,[[0BaHIrI$I CHCTEM JXKH3HE00ECIICUCHUS

OcHoBHEIE TpCGOBaHI/ISI CTaHAAPTOB, TEXHHUYCCKHX, Ka4Y€CTBCHHBIX
XapakKTCPUCTUK, IPEABABIIICMBIC K 00BEKTaM HCABMKUMOCTH

OcHOBEI ¥ IPUHIUNKI KNaccH (UKW 3IaHAN U COOPYKEHHUIA

OCHOBHBIE HPUHIHIIBI U TCXHOJIOTHH 6epe)KJII/IBOF O IMPOU3BOACTBA

OcHOBBI YHOPaBJICHUS HEPCOHAJIOM U €TI0 MOTHBAIlAH

MeTOI[LI OLICHKH IICPCOHAJIA H PC3YJIFTATOB TPpyda

JloxaneHbIE HOPMAaTUBHBIC AaKTBI OpraHu3alluu OGHIGI‘O Xapakreépa #u II0
(I)YHKI_[I/IOHaJ'IBHOMy HaIpaBJICHUIO ACATCIIBHOCTH

CrpykTypa 1 IpHHIMIIBI OpraHH3alHdH JOKYMEHTO000pOTa

ba3oBbrle OCHOBBI MHGOPMATHKH, MOCTPOEHHsS HH(POPMAIMOHHBIX CHCTEM M
0COOEHHOCTH PabOTH ¢ HUMH

Cnoco6sl  00paboTkii HWHPOpPMAIMH C WCHOJIB30BAHHEM IIPOrPAMMHOIO
obecrieueHns 1 KOMITBIOTEPHBIX CPECTB

IIpaBuna nenoBo# nepenucku

HpaBnna JACJIOBOr'0O 3TUKETA

CtpykTypa opraHu3anuu

Jipyrue :
XapaKTEPUCTUKHU
3.7.2.TpynoBasi pynkums

Opranuzanus mpoiiecca BEIbopa o0bekTa VpoBeHb
Haumenosanue | HEIBUDXKUMOCTH B IEJISX MMOKYIIKH WIH Kon G/02.6 (nonypoBeHs) 6

ApCHABI KBaTHGHKALHH
IIpoucxoxnecHue BOM 3auMCTBOB3HO U3

po A TPyAOBOH | OpuruHan X
byHKIHMH : OpurdHama
Kon PervcTpaltmoOHHBIH
OpUTrHHaJIa HOMEp
npo{eccHOHAILHOIO
cTaHzapra

TpynoBele neicTBHsE

Omnenka ® ompenelieHHe MNOTPeOHOCTEH oOpraHu3allid B 00eCIeYeHUH
HEJIBIKAMOCTBIO C Y4eTOM c(ephl AeATeNbHOCTH OpPraHM3allii, YHCICHHOCTH
NepcoHajIa U CTPYKTYPhI OPraHU3allH

Opranu3zanus mnpoiecca moadopa 00beKTOB HEJIBUKUMOCTH

OpI‘aHHSaIIPISI pa60T1>1 Y B3aUMO/ICHCTBHUS C OCTAaBIIMKAMU PHU3ITCPCKUX yCIIYyT
)i KOMMCp‘-ICCKOﬁ OIICHKH OOBEKTOB HEABHKHUMOCTH

q)OpMI/IpOBaHI/IC NEepeYHs OILICHOYHBIX XapaKTCPUCTHK 00BEKTOB
HCABHXXHUMOCTH B COOTBCTCTBHH C HHaHpreMOﬁ HEJIBIO UCITIOJIB30BAHUA

OueHka XapakTepHCTUK OOBEKTOB HEABH)KMMOCTH TII0  COBOKYITHOCTH
TpeboBaHui
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AHali3z © OIICHKAa CTOHMMOCTH HCABHXHUMOCTH, AapCHIOHBIX CTaBOK B
COOTHOIIICHHUH C ,HeﬁCTByIOH_II/IMI/I CTaBKaMH Ha apCHAYEMBIC opraHnsauHeﬁ
IIOMCIICHU A

PazpaboTka u BHeApeHHE HOPM M IMPABHJ, PErIAMEHTHPYIONIUX IIPOLETypPbI
no00pa 0ObEKTOB HEABHXKUMOCTH C I€JIBIO apeHIbl MJIH MOKYIKH, a TakKe
TpeboBaHMii K O0OBEKTaM HEABWKHMOCTH B  COOTBETCTBHM C HX
HCIIOJIH30BaHHEM

Heo6xonumeie ymeHus

HpOBO,ZII/ITB OCMOTPBI 151 HCIIOJIB30BaTh MCTOAbI OIICHKH 00BEKTOB
HCIABHXXHUMOCTH

Bectn mneperoBopsl M JENOBYIO NEpENHCKY, coOirofas HOPMBI JAEIOBOIO
ITHKETA

Ilpou3BoauTh anamu3 oOImEH CHUTyallud Ha pPHIHKE HEABIKUMOCTH H
OIIpeNeNATh HauboJiee MpUeMIIEMEIE IEHOBRIE W KaYECTBEHHBIE TPEIIOKECHHS
HA OCHOBE CBOJIHBIX YYETHBIX M OTUETHBIX JJOKYMEHTOB

O6obmare W CHCTEMaTH3MPOBaTh ITOCTYHAONYI0 HHGOpMALHUIO, Ha €€
OCHOBaHHH HaxoJuTh Haubosiee 3((PeKTuBHbIC pEIICHUS 1 pealu3aluy
NIOCTaBJICHHBIX 337124

OpFaHI/IBOBHBaTI) H KOHCOJIMIHUPOBATH 6I/ISHCC-HpOHeCCBI, HCIIOJIHATENEH U
pa60THHKOB C IECJIBIO TOCTHXKCHHUS OAHOr0 pE3yiibTaTa

PaboTath ¢ 6ompmM 06beMOM HHGOPMALIHU

PazpabatbiBath ©  BHEAPSATH  JIOKAIBHBEIC  HOPMAaTHBHBIE  aKTHl M
pernaMeHTHPYIONINE JOKYMEHTHI

CocraBnsaTh CBOJIHBIC YYCTHBIC H OTYCTHBIC JOKYMEHTBI B ILEIIX
OCYHICCTBIICHUSA I(OHTpOJISI U a”Halu3a JaHHBIX O COCTOSHHH PBIHKA
HEABMXXUMOCTHA U pAaCCMATPHBACMBIX 00BEKTOB HEABHXKUMOCTH

Hcnonp30BaTh METOIBI (bHHaHCOBHX BEIUHCIICHUH U aHAJIA3A

Hcnonp3oBars KOMIIBIOTCPHBIC IIporpaMmabl JUIS BEACHUA y4dcra,
CUCTEMATU3AIlMd W aHalIu3a JaHHBIX, COCTAaBJIICHHS 0a3 JaHHBIX, BCIACHHUS
,HOKYMCHTOO60pOTa, CHpaBOYHO-TIPABOBBIC CHCTEMBI, peCypcChl
I/IH(i)OpMaIII/IOHHO-TCJICKOMMyHHKaHHOHHOﬁ CETH (<I/IHTepHeT>>, OPITEXHUKY

Wcnonp3oBath Cp€aCTBa KOMMYHHUKAIIWUHU

OueHnBATh CBOIO JEATENILHOCTE C TOYKH 3pEHUS YPPEKTHUBHOCTH €€ KOHCUHBIX
pe3yJIbTaToB

PazpabateIiBaTh OIX0TBI, BKITIOYAS HECTAHIAPTHEIE, K BHITOTHEHHIO TPYIOBBIX
3aJaHH# MMOCPECTBOM HCIOJIH30BAaHUS CHCHHAIBHBIX 3HAHMM M OKCICPTHBIX
HCTOYHUKOB HH(OpMAIH

Haxoauts pemeHnsd B HCCTAHAAPTHBIX CUTyanusx MWIM B ClydadX
HCTIPCABUICHHOI'O M3MCHCHUS TUIaHa peajin3alliy NPOCKTOB

HeobOxomuMmele 3HaHuS

OCHOBBI U IIPHHITAIIEI KJIacCH(pUKALUH 3JaHUH U COOPYKEHHM

AreHTCTBa H Oopranu3sanuy, pa60Ta101une Ha PBIHKC HEABHXUMOCTH

Bugpl oxa3piBaeMbIX yCJIyr arcHTCTBaMu H Opranu3allusiMH, pa60Ta}OIIII/IX Ha
PBHIHKE HCABHXXUMOCTH

KoHBIOHKTYpa phIHKA HEIBH)KUMOCTH

OcHOBHBIE Tpe6OBaHI/I5I CTaHIapTOB, TCXHHYCCKHUX, Ka4eCTBCHHBIX
XapaKTEPHCTHK, IIPCABIBILICMBIC K 00BEKTaM HEIBHXXKUMOCTH

OCHOBBI IProHOMHKH

O6mue MpUHOUNEI 30HAPOBAaHUS IOMEIICHUH

MerTozsl aHanM3a U TOPSAOK cOopa, 00paboTku U mepenadd MHGOpMALMHA O
PBIHKE HEJIBIXKUMOCTH

[Mopsigox mpoBeEeHUA OCMOTPOB OOBEKTOB HEJABHIKUMOCTH

MeToan OLIEHKH 00BEKTOB HEABHIKUMOCTH

JloxanbHbIE HOPMAaTUBHBIC AaKTBI OpraHu3alviy O6II.[6F 0 Xapakrepa HU IIO
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(I)YHKI.II/IOHEUIBHOMY HaITpaBJICHUIO NCATCIIbHOCTU

CrpykTypa ¥ IpHHIUIEI OpraHU3aIHH JOKYMEHTO000pOoTa

3akoHOmaTenbcTBO  Poccuiickoit  ®emepanmu B 00acTH  3€MENBHOTO,
XHJIHOTHOTO, SKOJIOTHYECKOTO, HAJOrOBOTO, I'PaXKTAHCKOTO IpaBa B YacTH
PETYJIMPOBAaHUST OTHOIIEHHH C HEIBHXHMOCTBIO B paMKax BBIIOJIHAEMBIX

TPYJOBBIX QYHKIUI

HopmaruBHBIE TIpaBOBBIE AaKTHl, METOAMYECKHE MATEpHAIbI, IIOJIOXKEHHI,
HUHCTPYKIIHH, IPYTHE PYKOBOSIIHE MAaTEPUANIBI U JOKYMEHTBI, PETYIHPYIOIIHE
OIlepaly ¢ HEJIBIDKUMOCTHIO B paMKaX BBIIIOJHIEMBIX TPYAOBBIX (YHKITHIMA

TpeboBanuss HOPMATHUBHBIX IIPABOBBIX AaKTOB B O0JIaCTM OXpaHbl TpPYJa,
TIOXKapHOH 0€30MacHOCTH, OXPAHbI OKPYKAIOIIEeH CpeIbl

ba3oBble OCHOBBHI HH(OPMATHKH, MOCTPOCHUS HH(POPMAIIMOHHBIX CHCTEM H
0COOEHHOCTH PabOThI ¢ HUMHU

Cnocobb1  00paboTku uHGOpMANMH C HKCIOJIb30BAHUEM IPOIrPaMMHOIO
00ecneYeHns] U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nea0Bo# mepenucku

HpaBI/IJ'Ia JACJIOBOI'0 3THKCTa

CrpykTypa opranu3zanuu

Hpyrue
XapaKTePUCTUKH

3.7.3. Tpynosas pyuKiusi

Vrpasnenue JOKYMEHTAIIHOHHBIM VpoBeHb
HavmeHoBaHME | CONMPOBOXKACHHEM O0BEKTOB HEJIBHKMMOCTH Kon | G/03.6 (ioxypoBeHs) 6
OpraHu3anyy KBanuHKauuy
IMpoucxoxaenue Tpyaosoi Opurisan X 3aMMCTBOBAHO M3
byHKLIIH OpHTHHAJIA
Kon PerucrpalliOHHBIH
opurHHaia HOMEp
1po¢eCCHOHATEHOTO
cTaHIapTa

Tpynossie geicTBUS

OpraHnsaum{ H KOHTPOJIb NOKYIIKH U IIPOAAYKH 00BEKTOB HEABH)KUMOCTH

Opranuzands mporeayp OQOpMIICHHS, PpErMCTpallid W HCIOJHCHHS
JOKYMEHTOB Ha HEIBI)KAMOCTb, €€ OJKCIUIyaTalldl0 H  YIpaBJICHHE,
TEXHUYECKOE COCTOSIHHE, PETHCTpPAIHIO IIPaB Ha HEABHUKHMOCTh M JIOTOBOPOB
JOJITOCPOYHOM apeHIbl HEABHXKUMOCTH

Konrposns mponeayp odhopMiIeHUs, PETHCTpallMd ¥ HCIIOJHCHHS OKYMEHTOB
Ha HEIBMXKMMOCTb, €€ IKCIUIyaTallHIO B yNPaBICHHE, TCXHHYCCKOE COCTOSHHE,
PETUCTpALMIO [IPaB HA HEABIXKMMOCTH M JIOTOBOPOB JOJTOCPOYHOW ApCHABI
HEJIBUKHMOCTH

OpraHusanys 3aKIIOYEHHs W HCIOJHEHHs IOTOBOPOB apeH[bl (CyOapeH/ibl)
HEJBI)KHMOCTH, OKa3aHHS KOMMYHAJbHBIX YCIIYI, YCIyI IO SKCIUTyaTalud H
00CITy’)KMBAaHHIO 0OBEKTOB HEJBIKMMOCTH, PEMOHTHO-CTPOUTENBHBIX PaboT,
CTPaxOBAHHUIO U OLIEHKE

KOHTpOJIb 3aKNIOYEHHs H HCIOJHEHHS JOTOBOPOB apeHABI (CyOapenjibi)
HEIBIKAMOCTH, OKa3aHHS KOMMYHAIBHBIX YCIYT, YCIYTr IO SKCIUTyaTallud U
06CIy>KUBAaHHIO OOBEKTOB HEIBHXKHMOCTH, PEMOHTHO-CTPOHTENBHEIX padoT,
CTPaXOBaHHIO U OLEHKE

HOCTpOCHI/Ie CHUCTEMBI XpaHCHHSI H y4e€Ta PErUCTPAllMOHHBIX H TCXHHYCCKUX
AOKYMECHTOB Ha HEABMIXXUMOCTDH

OpI‘aHI/I3aI.II’ISI y4dera O6_'I>CKTOB HEABMXHMOCTH OpraHusalnn
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KoHTponbs HCHONHEHHS yKa3aHHii, NpeIMHCaHWi ¥ PEKOMEHTAIHUN OpraHoB
TOCYAApCTBEHHOW BJIACTH KM MECTHOTO CaMOYIpPaBJeHHS 10 BOIpOCaM
HEJIBKHMOCTH M 3eMJICTIOJIb30BaHHA

Pa3paboTka W BHeIpeHHE HOPM M IPaBWI, PETJIAMEHTHPYIOIIUX IPOLEIypH
0(hOpMIIEHHS, PETUCTPAIIMH W WCIIOJHECHHS TOKYMEHTOB Ha HEIBIDKUMOCTB, €€
3KCILTyaTaluio U YIIPABICHUE, TEXHAYECKOE COCTOSIHHE, PETUCTPALIUIO IIpaB Ha
HEIBWXKHUMOCTh, 3aKIIOYEHHE W  PETUCTpAllMi0  JOTOBOPOB  apeHAB
HEJIBIIKUMOCTH

Heobxoxumbie ymenus

BSaHMOHGﬁCTBOBaTL C IIpCACTAaBUTCIIAMH OPTraHOB FOCYHapCTBeHHOﬁ BJIaCTH H
MECTHOI'0 CaMOYIIPABJICHU A, a TAKKE HA/I30PHBIMHU OpraHaMH

Bectn IIEPETOBOPEL U ACJIOBYIO IEPENHCKY, coOmomas HOPMBI JCI0BOTO
JTHKCTa

HpOI/I3BOI[I/ITL aHalIn3 3(1)(1)6KTI/IBHOCTI/I HCIIOJB30BaHUA  apCHAOBAHHBIX
MOMELICHUN U COCTOSSHHS JAOKYMCHTOB Ha OOBEKTHI HEJABHKMMOCTH Ha OCHOBE
CBOJHLIX YYCTHBIX B OTUYCTHBIX JOKYMCHTOB

O6o0mare ¥ CHCTEMAaTH3HPOBaTH IOCTYIAIOIIYI0 HH(OpMaIMIo, Ha ¢€¢
OCHOBaHMHU HAaxOIWTh HawOonee >pQEKTHBHBIE pPENICHUs I peanu3aluy
IOCTaBJICHHBIX 33]1a4

Opl"aHI/I3OBBIBaTI> A KOHCOJIMAHPOBATH 6PI3HCC-HpOIIeCCBI, HCITOJIHUTENCH H
pa6OTHHKOB C IICJIBIO JOCTHXKCHHUS OJHOrO pE3yjibTara

Pabotats ¢ 6onpiuM 06beMOM HHDOpMaUU

Pa3pa6aTI>IBaTI> U BHEAPATE PETJIAMEHTHPYIOINNE NOKYMCHTHL

CocraBnaTs CBOJHBIC YYCTHBIC M OTYCTHBIC OOKYMCHTHI B IHEEIX
OCYIICCTBIICHUA KOHTPOJII H aHallh3a MJaHHBIX O (baKTaX XO3IHCTBCHHON
JACATCIIBHOCTH OpraHH3allHH B 4YaCcTH YHPaBJICHHUA HEABHIXKXAMOCTBIO H
JOKYMCHTAIIMOHHOI'O COONPOBOXKIACHHUS

Hcnons3oBath KOMIIBIOTCPHEBIC IporpaMMblL JUISA BCACHHU A yu€Ta,
CUCTCMATHU3allMd W AaHAJIN3a JAAHHBIX, COCTaBJICHUS 0a3 JaHHBIX, BCIACHHA
I(OKyMCHTOO60p0Ta, CIIPAaBOYHO-IIPABOBBIC CHCTCMBI, PECYPCHI
I/IH(I)OpMaHI/IOHHO-TeJIeKOMMYHIfIKaIII/IOHHOﬁ CCTH ((I/IHTepHCT», OPITEXHUKY

Hcnons3oBath cpeacTBa KOMMYHHU KAl

OHCHHBaTB CBOIO ACATCIBHOCTh C TOYKH 3PCHUSA S(b(beKTI/IBHOCTI/I €€ KOHCYHBIX
PE3YILTATOB

Pa3pa6aTI>IBaTI> IOIXOJBI, BKJIIOYasi HECTaHJAPTHBIC, K BBIIIOTHCHUIO TPYAOBBIX
3aJIlaHU IMOCPEACTBOM HCIIOJIB30BAaHUS CIHCIHAIBHBIX 3HAHUU U 3KCOCPTHBIX
HCTOYHHUKOB I/IH(l)OpMaHHI/I

Haxoauts peiCcHHd B HCCTAHOAPTHBIX CHUTyalusAX HIH B ciry4dasx
HENPECABHACHHOIO M3MCHCHHS IUTaHA peaiu3allii IIPOCKTOB

HeoOxoauMeble 3HaHust

PriHOK YCJIYT 110 CTPaxOBaHHUIO 00BEKTOB HEJBUKHUMOCTHU

PriHOK YCIIYT I10 OLICHKC 00BEKTOB HEJABHIKUMOCTH

PHIHOK YCIYT HO COAEPKAHHIO M TEXHHYECKOMY OOCITYKHBaHHIO OOBEKTOB
HEIBI)KAMOCTHU

PBIHOK ycIIyT 10 peMOHTY O0BEKTOB HEIBHXKHMOCTH

I{eHoBas mojMTHKA PBIHKA HA ONpPEACICHHBIE KATErOPHH YCIYT, B TOM YHUCIE
NPeJOCTaBICHHE KOMMYHAIBHBIX YCIyT

HpI/IHI_II/Il'I, QJITOPHUTM M 3Tallbl IIPOBECHUS 3aKYyIIOK

OCHOBBI IOTOBOPHOM paboTHI

HOpﬂI[OK 3aKJIFOYCHUSA JOTOBOPOB

OcHOBHBIE Tpe60BaHI/L$I CTaHJapToOB, TCXHHYCCKHUX, Ka4CCTBCHHBIX
XapaKTCpUCTUK, IIPCABABISIEMBIC K 00BEKTaM HEJBUKHUMOCTH

OCHOBBI ¥ IPUHIIKIIBI KTACCU(HKALNHN 31aHHH U COOPYKEHHH

HpOI_ICIIprI perucTpauii M Oq)OpMJICHIrISI CIACJIOK C HEABUXKHMOCTEBIO,
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TEXHUYICCKOI'0 COCTOAHUA, TOKYMCHTOB HAa HEJIBDKUMOCTDH

HopMmbl u mnpaBuna obecrieueHus: HOXApHOM OE30IaCHOCTH B paMKax
BBITIOJTHAEMBIX TPYJIOBBIX (pYHKIIHI

Hopmel ¥ npaBuna obecricueHHs] DKOJOTMYECKOH O€30IIaCHOCTH B paMKax
BBIOJTHAEMBIX TPYJIOBBIX QYHKIIHI

TpeGoBaHust Kk caHUTApHOMY OOCIY)XHBAaHHMIO 3IaHHM, COOPYXEHHH U
IPUJIETAIONIEH TEPPUTOPUH

Ocobennocru yxoza 3a pasInYHbIMH TIIOBCPXHOCTAMH H OTACIIOYHBIMH
IIOKPBITHAMH

CTaHI[apTI:I KIIMHUHTOBBIX YCIIYT

Texnonornu u cnocoOb! BeIeHHS CTPOUTEIBHBIX, PEMOHTHBIX ¥ MOHTXHBIX
paboT B paMKax BBIIOJHIEMBIX TPYIOBBIX (DYHKITHI

CrpoutenbHble HOPMEI M IIpaBWiia B paMKaX BBIIOJHAEMBIX TPYHAOBBIX
GbyHKIMH

[Topsifiok 3aKiTIOYEHHs JOTOBOPOB M OPOPMIICHHS HEOOXOAUMBIX JTOKYMEHTOB,
CBS3aHHBIX C KyIUTEH-TIpoa)keli B apeHJ0i HEABHKMMOCTH

Iopsimox 3aKkmoYeHus JOTOBOPOB M 0QOPMIICHHS HEOOXOMUMBIX JOKYMEHTOB B
9acTH JKCIUTyaTalluM, OOCIY)XKMBAaHHS W PEMOHTA (CTPOHTEIHCTBA) OOBHEKTOB
HEJIBIDKUMOCTH

CTpykTypa 1 NPUHIAIIE] OpraHA3aldK JOKYMEHTO000pOTa

3akoHomarenscTBO  Poccmiickoit ®@eneparui B obnacTu  3€MENBHOTO,
JKHJMIIHOIO, 3KOJIOTMYECKOro, HAJIOTOBOTO, TPAaXXTaHCKOro IIpaBa B 4YacTH
peryJIHpOBaHHsl OTHONICHUH C HCABIDKMMOCTBIO B paMKax BBIIOJHAEMBIX

TPYJOBBIX GYHKIHI

HopmaTuBHBIE IIpaBOBBIE aKThl, METOAMYECKHE MAaTEPHANBI, IIOJIOKCHHS,
MHCTPYKIIMH, IPYTHE PYKOBOAIIHE MAaTEPHUANBI H JIOKYMEHTBI, PETYJIHPYIOIIME
ONepalyK ¢ HEJBIKHMOCTBHIO B PaAMKax BBITOJHSEMBIX TPYJAOBBIX QYHKIHH

Ba3oBbie OCHOBBI MH(OPMATHUKU, MOCTPOCHUS HHPOPMAIMOHHBIX CHCTEM H
0cOOEHHOCTH pabOTHI ¢ HUMHU

Crnoco6sr  00paGoTkr HHGpOPMAIIMH C HCHOJB30BaHHEM IIPOIPAMMHOIO
o0ecreueHns] 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna nenoBoii nepenucku

IIpaBuna nenoBoro ITuKeTa

CTpykTypa opranusanuu

Hpyrue
XapaKTCPUCTHKU

3.8. O000mennas TpyaoBas pyHKmus

OnepanioHHOE U CTPaTETUIECKOE
YIIpaBJIEHHUE IPOIIECCAMU
MHUHHACTPATHBHOT'O, X03IHCTBEHHOTO VpoBeHs
HaumMenoBaHue an p ’ > Kox H P 7
JOKYMEHTAIIHOHHOI'0 ¥ OPTaHU3al{HOHHOTI'O KBaIM(UKALIH
COIIPOBOXICHHUSA U O0ECIICUEHUS
JESATEIbHOCTH OpraHu3alui
ITpoucxoxaenne 0000IIEHHOM ! 3aMMCTBOBAHO M3
POHCXOME - Opurusan X
TPYOOBO# GYHKIIMU - opuruHaNa
Kon PerucTpatiOHHBIH
OpHUI'HHaJa HOMED
podeCCHOHAILHOTO

cTaHaapra
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Bo3moxHBIE
HAaUMEHOBAHHUS
JOIDKHOCTEH, mpodeccuii

AIMUHHCTpPaTUBHBIH TUPEKTOP

VYrpasnsgromuit genaMu

3aMecTuTeNb I'eHePANBHOTO AUPEKTOPA MO MOANEPKKE GU3HECA
Brle-npe3ueHT no noauepxke GusHeca

3aMeCTUTENh TeHEPATHPHOTO AUPEKTOPA 10 OOIIMM BOIIPOCaM

Tpe6GoBanus k
00pa3oBaHHIO H
00y4eHHIO

Briciiee 00pa3oBaHue — CHEIHANUTET WIH MarkucTparypa

Bricmiee o6pasoBanue (HempohHIbHOE) — CIICIHAIMTET HIIH MarkucTpaTypa
H JIOMOJHHUTENBEHOE IPOPECCHOHANBPHOE 00pa30BaHUE — HPOrPaMMbI
Ipo(eCCHOHABHOH NEPENOATOTOBKH IO MPOGHIIIO JEATENBHOCTH
HononauTensHOe MpodeccHoHanbHOE 06pa3oBaHie — MPOrPaMMBbI
TOBBINICHKS KBATH(HKALMH [0 IPODIIIIO IEITEIHHOCTH (HE pexe 9eM pa3 B
TPH roja)

TpeboBanus k omeITy
IIPaKTHYECKOH paboThI

He menee matu et B obn1actu AAMHAHHUCTPATHBHOI'O, XOS?IfICTBGHHOI‘O,
JOKYMCHTAIlHOHHOI'O HJIM OPTraHU3allMOHHOI'0 COIIPOBOXICHUA

Ocobsble ycmoBus qomycka
K pabote

Jlpyrue xapakTepucTHKH

lIOHOJ'IHI/ITC.TIBHLIC XapaKTCPpHUCTHKH

HaumenoBanne Kox HawmMenoBanue 6a30B0ii rpymibl, J0KHOCTH (ipodeccun)
JOKYMEHTA WJTH CTIEHATBHOCTH
OK3 1219 Vnpapmsomue GUHAHCOBO-3KOHOMHYECKOH U
aJMHUHHUCTPATHBHOH EATEIbHOCTBIO, HE BXOAAIIUE B IPYTHE
TpyIIbI
EKC - 3aMecTUTEb AMPEKTOpa 110 OOIIMM BOIIPOCcaM
- 3aMecTHTeNh TUPEKTOpA IO KAMUTAJIbHOMY CTPOUTEILCTBY
- Jupexrop apxuBa, eHTpa XpaHEHUS JOKYMECHTalUU
OKIIITP 21571 JnpekTop TexHuIeCKui
27206 Ynpasasiomuii fenaMu
OKCO 2.08.00.00 TexHrKa 1 TEXHOIOTHH CTPOUTEILCTBA
2.23.00.00 | TexHuKa B TEXHOJIOTHH Ha3¢MHOI'O TPaHCOOPTa
5.38.04.02 | MenemxMeHT
7.46.04.02 JIOKYMEHTOBECHUEC U apXUBOBECIACHHE

3.8.1. Tpynosas pynxuus

HanMenoBanue

ITpoucxoxaeHnue TpynoBoit
byHKIH

VYnpasneHue aIMUHUCTPATUBHOM, v
. " ., pOBEHb
XO3SIUCTBEHHOM, TOKYMEHTAIIHOHHON U
> ACKYMCHTAIHO Kox |H/0L7 | (nomyposers) | 7
OpraHu3aliOHHON MOAAEPKKOU KBaTHbHKALIAT
OpraHu3aIuu
| 3ammcTBOBAHO M3
OpwuruHan X
OpUTHHAJIA
Kon PeructpalluoOHHBIH
OpUrHHaja HOMEp
pOoeCcCHOHATBHOIO

CTaHjapTa
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Tpynossie neiicTBus

[TocranoBka Oon€panuOHHBIX meinei u 3amau IOApasACIICHUAM IIOLACPKKH
OopraHnu3aru

OneHka pHUCKOB B paMKax pead3alliid OIEPAllHOHHOW JAESTeIBHOCTH
noapasAeieHuil aJMHHUCTPATUBHOM, XO3SMCTBEHHON, NOKYMEHTALIMOHHOWH U
OpPraHu3alMOHHON NOJACPXKKH

IlpunsiTie ¥  oOpraHM3alUs BBHINOJHEHHS  YIPABICHYCCKHUX  PCIICHHIA,
HaNpaBJICHHBIX HA CHIDKEHHE BEPOATHOCTH BO3ZHHKHOBEHHS HEOJIArONPHUATHOIO
pesyibTara B paMKax  peaju3allid  ONCPAllHOHHOW  ACSTEIbHOCTH
Io/Ipa3iciCeHUH aJIMUHUCTPATUBHOM, XO3SMCTBEHHOM, NOKYMEHTAIIHOHHOH U
OpraHU3alMOHHON NOIIEPKKH

Onenka 5(¢GeKTHBHOCTH  (PHHAHCOBO-XO3SHMCTBEHHOH  JEATENBHOCTH |
BBISIBJICHUE PE3€PBOB €€ MOBHIIICHUS

Onenka 3pPeKTHBHOCTH BHEAPEHNS HHHOBAIIMOHHEIX TEXHOJOTHI H pelIeHUH
B OH3HEC-NIpoLecChl aIMHHUCTPATHBHOM, X03SHCTBCHHOM, JOKYMCHTAIIHOHHOM
Y OpPraHU3allMOHHOM TOIICPIKKH

Onpe,ueneHHe METOAOB KOHTPOJIA 6H3Hec—npouecc013

IIpoBencHrEe BCTped W HEPETOBOPOB C KPYNHBIMH IIOCTaBIIMKAMH H
3aHHTEPECOBAaHHBIMH CTOPOHAMH

Ompenenerne W BHeEOpeHWEe  AIMHHHCTPAaTHBHOH,  XO3SMCTBEHHOH,
JOKYMEHTAIMOHHON ¥ OPraHu3alMOHHOM IO THKH OPTaHA3aIHH

HeobxonuMble ymeHHS

KonTpomuposats U OPraHU30BHIBATH MPOLECCHL yIpaBJICHUS
aJIMUHHCTPATHBHOM, X0O34HCTBEHHOM, IOKYMEHTAI[HOHHON U OpraHU3allHOHHOMN
TIOAZIEPKKOHA

Hcnonp30BaTh METOJWKM BHEAPEHHS KOPIOPATUBHBIX HOPM H TIPaBHUII
YIIPaBJICHAS aJMHHHACTPATHBHON, XO3SHCTBEHHOH, JOKYMCHTAIlHOHHOH H
OpraHHU3ANMOHHON NOJIEPXKKOM OpraHu3aun

BeicTpanBaTh GM3HEC-IPOIECCHI

[Ipou3BOAMTh aHAIU3 U ONPeAENATh HPHEeKTHBHOCTE PabOTHI MOAPaA3ICICHUN
TOJ/IEPKKH HAa OCHOBE CBOJHBIX YUETHEIX H OTYETHBIX TIOKYMEHTOB

[IprMeHATs HABBIKM IPEOLOJICHHS CONPOTHBIECHHS DPAaOOTHMKOB BHEIPEHHIO
U3MEHEHHUH

PaspabareiBaTh ¥ BHEOPATh  JIOKAIBHBIE  HOPMaTHBHBIC  aKThl U
perIaMeHTHpPYIOIIHE JOKYMEHTBI

BuigBnaTe u OIICHHBATh PHUCKH, B TOM YHCJIC PUCKH OT 3IIOYHOTpC6J'IeHI/II71, u
OIIPCACIIATh MPOLCAYPEI, HAIIPABJICHHBIC Ha MUHUMH3AIHIO JTHX PHCKOB

Pacupenensate MeXay pabOTHHKamud  HOJHOMOYHMS, OOA3aHHOCTH H
OTBETCTBEHHOCTh 3a BBHINOJIHCHHE COOTBETCTBYIONIUX 3ada4, OCYIIECTBIIATH
IIPOBEPKY HX BBIOJIHEHHUS

Bectn IICPErOBOPEI U ACIOBYHO IICPLIIHCKY, COGJ’IIOIlaSI HOPMBIL JACJIOBOI'O
OTHKETA

O600maTh ¥ CHCTEMATH3HPOBAaTh IMOCTYMAIONMIYI0 HMHGPOpMAlMIO, Ha ee
OCHOBAaHHMH HaxXOJHWTh Haubonee >(deKTHBHBIE pEHICHHSA IS peaTu3alud
IIOCTABJIEHHBIX 3a1a4

OpI‘aHI/I3OBBIBaTB H KOHCOJIMIHUPOBATDH 6H3H€C-Hp0HeCCBI, HCIIOJIHATENIEH H
paGOTHIrIKOB C LEJIBIO JOCTHXKCHHUA OJJHOT'O PE3yJIbTaTa

PaGoTats ¢ 601pmIAM 00beMOM HHPOPMALIUH

Hcnone30oBaTh  KOMIOBIOTEPHBIE ~ MPOrpaMMBI  JUIs  BEOEHHS  y4eTa,
CHCTEMATH3al[Md M AaHAJM3a JAHHBIX, COCTaBICHUS 0a3 [JaHHBIX, BENCHUS
JTOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBHIC CHCTEMBI, pecypesl
MHPOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH «IHTEpPHET», OPITEXHUKY

Hcnonp3oBaTh CpeaACTBAa KOMMYHHKAaIINA

O1ueHUBaATh CBOIO JEATEILHOCTH C TOUKH 3peHHS d3PPEKTHBHOCTH €€ KOHETHBIX
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PE3YJIETATOB

PazpaGaTbiBaTh MOAXO/IBI, BKJIFOYAsA HECTAHAAPTHBIC, K BBITOJIHEHHIO TPYAOBBIX
3aJJaHAN MOCPEACTBOM HCIIOJB30BAHUS CICIMATBHBIX 3HAHUU W SKCIEPTHBIX
HUCTOYHHKOB MH(POpMAIHH

Haxonuts PCIICHHd B HCCTAHAAPTHBRIX CHTyallUAX HWIH B ClIydyasix
HCIIPEABUNCHHOI'O0 U3MCHCHHUS IJIaHa pCaJIn3alliy IIPOCKTOB

Heob6xomuMele 3HaHUS

OcHOBBI ynIpaBlIeHHs OpraHu3alueit

MeTtoap! KOHTPOJISI OH3HEC-TIPOLIECCOB

Mertoae! ananmu3a OU3HEC-IPOLIECCOB

OCHOBEBI PUCK-MCHCIDKMCHTA

OcCHOBBI YHOPABJICHUSA TPOCKTAaMHA 1 UBMCHCHUSIMUA

CTpykTypa ¥ IPHHLUHMITE OPraHU3AIAH 3 IMHHUCTPATUBHOM MTOJICPKKH

CtpykTypa ¥ IpHHIKIE] OPraHAU3AIHH XO3SMMCTBEHHOM HOICPIKKH

CTpykTypa ¥ IPUHIIHIIEI OPTaHA3AIMH JOKYMEHTAMOHHON MOIICPKKH

CTpykTypa ¥ IPUHITMITEI OPTaHA3aUUH OPTaHU3AMAOHHOH MTOJIEPIKKU

IlepenoBoli OTEYECTBEHHBIM OMBIT aJIMUHUCTPATUBHOM, XO3SICTBEHHOM,
JOKYMEHTALMOHHOM ¥ OPraHM3alliOHHON MTOIEPKKH

IlepenoBoii  3apyOesxHbIf  ONBIT  QJIMUHHUCTPATHBHON,  XO3SHCTBEHHOH,
JOKYMEHTAllMOHHOM B OpraHu3auOHHON TOAIEPKKHA

OcHOBBI KOH(IMKTOJIOTHH

OCHOBBI IICHXOJIOTHH, JAEJIOBOr0 OOIIEHHS

ITonsTue o cermenTe PBIHKA, B KOTOpOM pa60TaeT opranusanus

CTpaTeFI/ISI Pa3BUTHA OpraHU3alllH

buznec-mian Opranu3aliu

MeTOI[I/IKa pa3pa60TKH JIOKAJIBHBIX HOPMaTHUBHEIX aKTOB

MCTOI[I/IKa BHCIPCHU JIOKAJIBHBIX HOPMATUBHBIX aKTOB

3akoHOAaTensCcTBO Poccuiickoit Penepann ¥ HOpMaTUBHO-NIpaBoBas 0Oasa,
PEryIMPYIONIME AEATENHHOCTh B 00JIaCTH aAMHHUCTPATHBHOMN, X03IHCTBEHHOM,
JOKYMEHTAIIHOHHOM W OPraHU3aIlMOHHON MOAAEPKKH

bazoBrie ocHOBBI HH(DOPMATHKH, MOCTPOEHHS HHPOPMALMOHHBIX CHUCTEM H
0cOOEHHOCTH PabOThI ¢ HUMH

CoocobOb1  00paboTku HHGOpPMANHH C HCHOJB30BAHHEM IIPOTPAMMHOIO
obecneueHns] H KOMITBIOTEPHBIX CPEJICTB

IIpaBuia 1e10BOM EpEeNucKu

HpaBHna JCJIOBOI'0O 3THKETa

CrpykTypa opranmu3anuu

Hpyrue
XapaKTePUCTUKH

3.8.2. TpynoBas pyHKIHA

Onpez[enelme U p€anu3anuia

CTpaTErHYeCKOro pa3sBUTHA VporeHb
HaumenoBanue | aIMUHUCTPATHBHOM, XO3SMCTBEHHOM, Kox | H/02.7 (noxypoBEHSE) 7
JIOKyMEHTAI[MOHHON ¥ OpraHu3allHOHHON KBJTH(HKAIHH
IIOJOCPKKH
IIpoucxoxaeHue OBOH . 3aMMCTBOBAHO H3
P . TPYA OpuruHai X
GbyHKUMI OPMTHHAIA =
Kox opurnnana  PerucrpalMOHHbIH
HOMED
nporeccHOHAIBHOTO

CTaHaapTa
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TpynoBsie neiicTBus

Onpenenenne MHCCHH W HElded aJIMHHHUCTPATHBHOH, XO3SMCTBEHHOH,
JOKYMEHTAIHOHHON U OPraHU3ALMOHHOM ITOJIEPIKKH

ITocTtanoBka CTPATECTUUYCCKHX nenei IoApasACJICHUAM aI[MHHHCTpaTHBHOﬁ,
XOSHfICTBeHHOi/'I, IIOKYMGHTaLIHOHHOﬁ 148 OpFaHHSaHHOHHOﬁ NOAACPXKKHA B
COOTBETCTBUH ¢ MUCCHUCH U ILIAHAMH CTPAaTETHICCKOro PasBUuTHUs Opranu3aluu

BHenpeHne HHHOBAI[MOHHBIX TEXHOJOTHH H pEIleHHH B OH3HEC-IIPOLECCHI
aJIMHHHCTPATHBHOM, X034HCTBEHHOM, JJOKYMEHTAITAOHHOW U OpraHu3alliOHHON
O IEPHKKHU

OrneHka MOTEHITHATBHBIX PHCKOB

Pa3paboTka U NpHHATHE yNpaBIEHYECKAX PEHICHUH MO yIyYIICHHIO Ka4eCTBa
CepBHCa M HOBHILIEHUIO YQPEKTHBHOCTH aIMHHHUCTPATUBHOM, X0O3AHCTBEHHOM,
JOKYMEHTAIIOHHOM U OpraHN3allMOHHON MOIEPIKKH

HpOBC,I[CHI/Ie MOHUTOPHHTA 6I/I3HCC-1'II)OIICCCOB opranu3aiuu

IloaroroBka TMpeANOXKEHUNA 1O COBEPIICHCTBOBAHHIO MW  ITOBBILICHHIO
3¢ dEeKTHBHOCTH aJMUHUCTPATHBHBIX, XO3SHCTBEHHBIX, TOKYMECHTAIIHOHHEBIX H
OpTraHM3aIMOHHBIX OM3HEC-TIPOIIECCOB

Heobxonumeie ymenus

KonTtpomposats %4 OpraHU30BBLIBAaTh IIPOLIECCHI YIIPaBICHUSA
aIMHUHHICTPATABHOM, X03AUCTBEHHON, TOKYMEHTAIHOHHOM H OPraHU3aLlMOHHON
IOAJEPIKKOMI

Wcnonp30BaTh METOAMKA aHANH3a OCHOBHBIX (DaKTOPOB, OIPENENSIOMIAX
HEOOXOMMMOCTh M3MEHEHHH B CTpPATeTHH YIPABICHHS aIMHHUCTPAaTHBHOM,
XO3SHCTBEHHOM, JOKYMECHTAIIMOHHON M OPTaHH3alHOHHOM OUIEPKKON

OmpepenaTs W BHEAPATH CIOOCOOBI JOCTIDKEHHS Ieledl W peanusanuu
IIOCTABJIEHHBIX 33/1ad B KpPaTKOCPOYHOH M JOJITOCPOYHOM IIEPCTICKTHBE
Pa3BHUTHS OpraHN3alyu

Wcmonp30BaTh METOJWKH BHEAPEHHS KOPHOPATHBHBIX HOPM M TIpaBUII
yIpaBieHus AJAMHHHCTPATHBHOM, XO3SHCTBEHHOH, MOOKYMEHTAllAOHHOH |
OpPraHU3alMOHHON OAJIEPKKOM OpraHu3allHu

BI:ICTpaI/IBaTB 6I/I3HeC-Hp0HCCCI>I, OCYIIECCTBIIATH 6I/I3HCC-HJ'IaHI/Ip0BaHI/Ie

[Ipou3BOAUTE aHAIM3 ¥ ONpeAesTh 3GPEeKTHBHOCTH pabOTHI MOApa3AeIeHUH
MOAEPIKKA Ha OCHOBE CBOJHBIX YIETHBIX M OTYETHBIX IOKyMEHTOB

[Tp¥MeHATH HABBIKM MPEOJOJICHHS CONPOTHUBICHHS PaOOTHHKOB BHEIPCHHIO
H3MEHEHHHU

PaSPaGaTI)IBaTB 51 BHCAPATH JIOKAJIBHBIC HOPMAaTUBHBIC aKThI Hu
PETIaMCHTUPYIOIUAC TOKYMCHTHI

BEIIBISTE B OLEHHBATH PHUCKH, B TOM UYHCJIE PUCKH OT 3JIOYyHOTPeONCHUH, H
OTIPEEIISITH IIPOLENyPHl, HAllpaBJICHHbIE HA MUHUMH3ALIUIO 3THX PUCKOB

Pacnipesienars MeXay paOOTHHKaMH  IIOJHOMOYMs,  OOS3aHHOCTH H
OTBETCTBEHHOCTh 3a BBINOJHEHHE COOTBETCTBYIOIIMX 3aja4, OCYLICCTBIIATH
IPOBEPKY MX BBINOJTHEHUS

BecTu meperoBopbl M JENOBYIO HEPENUCKy, cOOMoaas HOPMBI JIeJ0OBOr0O
ITHKETa

O606mars M CHCTEMATH3HPOBATh IOCTYHAMOIIYI0 HHpOpManuio, Ha ee
OCHOBAaHMH HAXOJuTh Hamboiee 3((eKTHBHBIE pPEIICHHS IS pealu3anun
IIOCTaBJIEHHBIX 33724

OpFaHI/BOBLIBaTB U KOHCOJIMIUPOBATH 6H3HCC-HpOHeCCBI, HCIIOJIHUTENICH U
pa6OTHHKOB ¢ LEJIBIO TOCTHXXCHUSA OJHOTO pE3ysIbTaTa

Pa6orats ¢ 601bIM 006eMOM HHGOpMALIMU

HUcnonp3oBath KOMIIBIOTEPHBIC ImporpaMMbl I BCACHUA yueTa,
CHUCTEMaTHU3aMl H aHajiu3a MAHHBIX, COCTaBJICHHA 0a3 JaHHBIX, BEICHUS
ﬂOK}’MCHTOOGOPOTa, CIIPaBOYHO-IIPABOBBIC CUCTCMBI, PECYpPChI
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MH(pOPMAIIOHHO-TEICKOMMYHHUKALIMOHHON CeTH «IHTEPHETY, OPTTEXHUKY

Ucnons3oBath CpCAcTBa KOMMYHHUKaUHU

OLleHHBATH CBOIO ACATCIIBHOCTD C TOYKH 3PCHUS 3(1)(1)CKTI/IBHOCTI/I €€ KOHCYHBIX
PE3YJILTAaTOB

Pa3pabarsIBaTh OXO0/B], BKIIOYAs HECTAH/IAPTHBIE, K BBHIMOJTHEHHIO TPYAOBBIX
3alaHUi IIOCPEICTBOM HCIIONB30BAHMS CIIENHATBHBIX 3HAHUH M SKCIEPTHBIX
HUCTOYHHKOB HH(pOpMauH

HaXO)II/ITB pemiennusa B < HECTAHAAPTHBIX CHTYallUAX HJIH B CIydJasdx
HETIPSABUACHHOI'O U3SMEHCHU TUIaHa peaIn3alii IPOCKTOB

Heob6xonmMmbie 3HaHuS

OcHOBBI ynpaBiIeHHsI OpraHu3anuei

OcHOBEI OHM3HEC-TITTAHUPOBAHUS

MeTtons! KOHTpOJIS OU3HEC-TIPOLIECCOB

Mertonp! aHann3a GHU3HEC-TIPOIIECCOR

Mertos! NOCTPOCHHUSA OHM3HEC-IIJIaHOB

OcHOBBI PUCK-MCHCDKMECHTA

OcCHOBBI YIIPABJICHUA IIPOCKTaMU H UBMCHCHHUAIMHU

CprKTypa U TIPUHITUIIBI OPraHru3aIuu aI[MHHHCTpaTHBHOﬁ MIOJACPKKHU

CTpyKTypa U IPUHLHUITEI OpTaHU3aluH XO3SHCTBEHHOMH MOIIEPKKA

CprKTypa U IPUHITUITBI OpraHrA3alinu JIOKYMCHTaHI/IOHHOﬁ HOAACPIKKHU

CprKTypa U IIPAHITHITBI OpraHu3alun OpI‘aHI/I?;aI_II/IOHHOﬁ NOAACPXKH

IlepenoBoii oTedecTBEHHBI ONBIT aJMHHHCTPAaTHBHOH, XO3SHCTBEHHOH,
JOKYMEHTAI[HOHHOM ¥ OPraHU3aI[MOHHON ITOICPKKH

IlepemoBoit  3apyOeXHBIH ONBIT aAMHHHCTPATHBHOH, XO3SHCTBEHHOH,
JOKYMEHTAIMOHHON M OPraHU3allMOHHOMN ITOAJIEPKKH

OCHOBBI KOH(QIIHKTOJIOTHH

OCHOBBI IICHXOJIOI'HH, J€JIOBOr0 OOIEHHS

IloHsiTHE O cCerMeHTe PBIHKA, B KOTOPOM pa60TaeT OopraHu3sanusa

Crtparerus pa3BUTHs OpraHH3aIUU

buszec-11ad oprasuzaunuu

MeTO}II/IKa pa3p360TKI/I JJOKAJIBHBIX HOPMATHBHBIX aKTOB

MCTOI[I/IKa BHCOPCHUS JIOKAJIbHBIX HOPMATHBHBIX aKTOB

3akoHomarenscTBO Poccwmiickoit Denepaliid ¥ HOPMaTHBHO-TIpaBoBas 0asa,
PEryIHpYIOIKE AEATEILHOCT B 00IACTH aIMHHACTPATUBHOM, XO3IHCTBEHHOM,
JOKYMEHTAI[HOHHON M OPraHU3allHOHHOM MOJIEP>KKH

Ba3oBele OCHOBBI MH(POPMATHUKH, MOCTPOCHHS HHGOPMAIMOHHBIX CHCTEM H
0c0OEHHOCTH pabOTHI ¢ HUIMHU

Cmocobst  00paboTkH HHGOpPMAaIMH C€ HCIOJL30BaHMEM IPOTrPaMMHOTO
obecrieyeHNs 1 KOMIIBIOTEPHBIX CPEJICTB

ITpaBmiia gemoBoi MepPenucKu

HpaBnna ACJIOBOI'O 3THKETA

CrpyxTypa opraHu3zanuu

Hpyrue
XapaKTEPUCTUKH

3.8.3. TpynoBasi pyHxnus

duHaHCOBBIH aHAIN3, OI0PKETUPOBAHUE 1

YIIPaBIICHHE JEHEXHBIMH IIOTOKAMH Ha YpoBeHs
HanmeHoBaHWe | aJIMHHHCTPATUBHYIO, XO3SHCTBEHHYIO, Kox | H/03.7 (TmoxypoBeHb) 7
KBATH(UKALIMY

JOKYMEHTAIMOHHYIO U OpPraHU3aIllHOHHYIO
JIeSITEIIEHOCTh




Ipoucxoxnenue Tpya0Boit
¢byHKIUH
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. 3aUMCTBOBAHO U3

| Opurunan
| OpUTHHAIA
Kon PeructpaniioHHBIN
OpHI'HHAJA HOMep
podheCCHOHATBHOTO
CTaHgapTa

TpynoBele neiicTBHs

ITocranoBka (bPIHaHCOBBIX 11 (0 (5 noApa3saCICHUAM

Onenka cooTBETCTBUS (PUHAHCOBBIX I[eJiel IMOAPA3IeCHHN TeKylmeMmy
(HHAHCOBOMY COCTOSIHHIO OpraHHU3aLHH

DopmupoBaHHe OlOKeTa Ha  AJIMHHHCTPATHBHYIO, XO3SHCTBEHHYIO,
JOKYMEHTAUMOHHYIO ¥ OPTaHHU3aIHOHHYIO TIOUIEPIKKY

VYipasieHHe O€HEXHBIMH NOTOKAMHU Ha aqMUHHCTPATHBHYIO, XO3SHCTBEHHYIO,
JOKYMEHTAallMOHHYI0O W  OpraHU3al[MOHHYI0 MOMIOCPXKKY B  paMmKax
YIBEP)KICHHOTO OIODKETA

Yuactie B O10/KEeTHOH KaMnaHHH, GOPMHpOBaHKE IUIAHOB ONEPALMOHHBIX H
KallUTAJIBHBIX PACX0/I0B

I[OBC,I[CHI/IC YTBEPXKIACHHOIO 6IOI()KCTa A0 HCIIOCPCACTBCHHBIX HCIIOJHUTENEH

AHain3 u OLCHKa (bHHaHCOBI:IX PHCKOB B paMKax BBINIOJIHCHHUA ITOCTABJICHHBIX
3aa4 U OCATCIbHOCTH OpPraHu3aiuu

KOHTpOJIB HUCIIOJTHECHUA 6IOI[)KCTa Ha aIMHUHHUCTPATHBHYIO, XO3$II>'ICTB6HHYIO,
AJAOKYMEHTAIIMOHHYIO U OPraHU3allHOHHYIO ACATCIILHOCTD

PaspaGorka cTpareruM W TakTHKH B 0OnacTH (HHAHCOBOH IOJHTHUKH
39KOHOMMYECKOT0 CYOBEKTa

BHecenue u3MeHeHui B GUHAHCOBBIE TUIAHEI

Heo6xomumbie ymenus

[TnanupoBaTh HCIOJB30BAaHHE (HUHAHCOBBHIX PECYPCOB B KPATKOCPOYHOH H
JOJITOCPOYHOM NMEPCTIEKTHBE

IImaHupoBaTh U pa3pabaThIBaTh OFODKETH

IlpoBepsTe  kadectBO  HWHQoOpMamuu,  MOJYyYEHHOH B  IPOIECCE
OI0/DKETUPOBAHHUS ACSTEIHHOCTH MOAPA3IETICHUS

Hcnons3oBath MCTOAbI (bHHaHCOBBIX BBIYHCJICHUH M aHa/IU3a

Pa3pabareiBaTh HOBBIE PEIIEHUS pealn3alliy [IPOEKTOB M OH3HEC-TIPOLIECCOB B
cllydae WX U3MEHEHWs WIH W3MeHeHHWs (MHAHCOBBIX TMOTpeOHOCTEH Ha HX
peaM3anyio B paMKax yTBEpXKIECHHOTO O1o/bkeTa

Kontponuposars U OpraHu30BBIBATH MPOLECCH] yIpaBJICHHS
aIMUHHCTPATUBHOM, XO3SHCTBEHHOM, TOKYMEHTAIMOHHOH U OpraHU3allHOHHON
HOJIEPKKOMN

Hcnonp30BaTh METOJHMKH aHAIM3a OCHOBHBIX (DAaKTOpOB, OIPEAEIISIOMINX
HeOOXOAMMOCTh M3MEHEHHH B CTPATETHH YIPABJICHHS aJAMUHHCTPATHBHOM,
XO034HCTBEHHOM, JOKYMEHTAIMOHHOM U OPraHN3allHOHHON MOAEPXKKOU

OHpCI{CJ’IHTB CIIOCOOBI JAOCTHXXCHHUA nejici u peanu3aii MOCTABJICHHBIX 3a1aY
B KpaTKOCpO‘IHOﬁ u IlOJIFOCpO‘lHOf/'I NECPCICKTUBE Pa3sBUTHS OpraHH3alluH

Hcnonb3oBaTh METOAMKMA BHEAPEHHs KOPIOPATHBHBEIX HOPM M IMpPaBHII
YOpPaBJICHAS aJAMHHHCTPaTHBHOM, XO3SHCTBEHHOH, IOKYMEHTAMOHHOH H
OPraHM3allMOHHOM MOANEPKKON OpraHu3aluu

BricTpauBaTh OU3HEC-IIPOLIECCHI, OCYIIECTBIAT OM3HEC-TIAHNPOBAHHEC

[Tpou3BOAMTE aHAIK3 U ONpenesaTh dPpPeKTHBHOCTE PabOTHI MOIpa3AeeHHH

Pa3pa6aTI>IBaTI> H BHEIAPATH JIOKQJIBHBIC HOPMAaTUBHBIC aKThI u
PEIIaMCHTHPYIONINE TOKYMCHTHI

BhISBIIATE ¥ OLIEHHBATh PUCKH, B TOM YHCIIE PHCKH OT 3JI0yNOTpeOJICHHM, U
OIIPEIENIATh MPOLIEAYPhl, HATPABICHHbIE HAa MUHUMH3ALHIO 3THX PUCKOB

Pacnpe,r_[emn‘b MCXKIAY pa6OTHI/IKaMI/I IIOJTHOMOYHA, 00513aHHOCTH Hu
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OTBCTCTBCHHOCTH 34 BBINIOJHCHHC COOTBETCTBYIOIIMX 3a4a4d, OCYIICCTBISTH
IIPOBCPKY MX BBIIIOJIHCHUS

O6o0mare M CHCTEMAaTH3UPOBATh MOCTYMAMOMIYI0 HHGOPMALHUIO, Ha €€
OCHOBaHMH HAaXxOJIuTh Haubonee >(QeKTHBHBIE pellieHHs I peaTH3alHy
IIOCTaBJICHHEIX 3a7a4

OpI‘aHI/BOBLIBaTI: H KOHCOJIHIUPOBATH 6H3H€C-HpOI_ICCCH, HCIIOJIHUTENEH |
paGOTHI/IKOB C ICIBI0 NJOCTHXKCHHUA OTHOTO pe3ylibTaTa

Pa6oTaTs ¢ 601bImNIM 066eMOM HHPOPMAIIHH

Hcnonp3oBath KOMIIBIOTCPHBIC IIporpaMMaI JUIA BCACHUA yucrta,
CUCTEMATHU3AllMH M aHaJIu3a JAHHBIX, COCTAaBJIICHUS 0as3 JaHHBIX, BCIACHHA
I[OKyMeHTOO60p0Ta, CIIPABOYHO-IIPABOBEIC CHCTEMBI, PECYPCHI
HH(I)OpMaI.[I/IOHHO-TCHCKOMMYHHK&HHOHHOﬁ CCTH «I/IHTepHeT», OPITEXHUKY

Hcnone3oBath CpCaACTBa KOMMYHHKAITUH

OI.ICHI/IBaTB CBOIO ACATECIIBHOCTE C TOUKHU 3pCHHUS 3(1)(1)CKTI/IBHOCTI/I €€ KOHCYHBIX
PE3YIILTATOB

Pa3pabaTsIBaTh MOAXOMBI, BKIIFOYasi HECTAHIAPTHBIC, K BBIIOJIHEHUIO TPY/IOBbIX
3a[laHii IOCPEJACTBOM HCHOJB30BaHUS CHEMUAIBHBIX 3HAHUH H OKCIEPTHBIX
HCTOYHHMKOB HH(POPMALHH

HaXOI[I/ITB PCIHICHNA B HECTAHAAPTHBIX CHUTyalUsAX HWIA B CIIydasix
HETIPCABUICHHOTO H3MCHCHHA IIJIaHa peaIn3alliH IIPOCKTOB

Heob6xomuMele 3HAHTS

OcHOBEI (bl/IHaHCOBOI‘O MCHC/DKMCHTA

MeTonuueckne TOKyMEHTSI 10 GUHAHCOBOMY aHAIN3Y

MCTOZ[H‘ICCKI/IG AOKYMCHTEI ITO 6IOJI)KCTI/Ip0BaHI/IIO H ynpaBJICHHIO ACHEXKHBIMHA
IIOTOKaMH

OcHOBBI YIPaBJICHUS opraHH3a1meifI

OcHOBBI OH3HEC-TUTAHUPOBAHMS

Mertozp! KOHTPOJIS OU3HEC-TIPOIIECCOB

Metonp! ananu3a OU3HEC-TIPOLIECCOB

MCTOIII:I INOCTPOCHHUA OH3HEC-IITIaHOB

OCHOBBI PHCK-MCHCIDKMCHTA

OCHOBEI ynpaBIIeHHs IPOEKTaMH M H3MCHEHUSMH

CTpykTypa U IpUHIUIIB] OPraHU3alul aAMHHACTPATUBHON IOJIEPIKKH

CTpyKkTypa U IPUHIUITEI OpTaHU3ANNH X039HCTBEHHOH MTOIEPIKKH

CprKTypa U IIPUHIUIIBI OpraHu3aniu HOKyMeHTaHHOHHOﬁ MOAACPKKHN

CprKTypa U IIPUHIUIIBI Opranu3aniu OpI‘aHI/I?»aHI/IOHHOﬁ IOAACPKKHU

IlepenoBoit OTEYECTBEHHBIM ONBIT aJMHHUCTPATHBHOH, XO3AHCTBEHHOMH,
JOKYMEHTAIMOHHON ¥ OpraHU3alliOHHON MOAJEPIKKH

[lepemoBoit  3apyOeXHBI  ONBIT  AJAMHHHCTPATUBHOH,  XO3AMCTBEHHOM,
JOKYMEHTAIIOHHOM ¥ OpraHU3allMOHHOMI IOJIEPKKHI

ITonsTHE O CEerMEHTE PBIHKA, B KOTOPOM paboTaeT OpraHu3anus

CTpaTeI‘I/ISI Pa3BUTHA Opranu3anuu

busHec-mnan opraHusaltiu

Mertoanka pa3paOOTKH JJOKAJIbHBIX HOPMaTHBHBIX aKTOB

Meronmca BHCAPCHUSA JIOKAIBHBIX HOPMATHBHBIX AKTOB

3akoHOmarenbcTBO Poccumiickoit denepaui ¥ HOPMaTHUBHO-IIpaBoBas 0asa,
peryJupyoInye JesTeIbHOCTh B 0071acT! aAMHHACTPAaTHBHOM, XO3AHCTBEHHOH,
JOKYMEHTAI[MOHHOM U OpraHu3allMOHHON OJIJIEPKKH

Ba3oBbie OCHOBBI HH(OPMATHKH, MOCTPOCHHUS HHQPOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH pabOThl ¢ HUIMH

CoocoOb1  00pabOTKM HHGOpMAIMU C HCIOJB30BAHMEM IIPOrPAMMHOTO
o0ecTIieYeHHs 1 KOMITBIOTEPHBIX CPEJICTB

ITpaBuia ne0Bo# MepenucKu
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HpaBI/IJIa ACJIOBOI'O 3TUKETa

CrpykTypa opranusanuu

Hpyrue

XapaKTCPUCTHKHU

3.8.4. TpynoBas ¢pyHKuust

VpapieHue NepCcOHANIOM CTPYKTYPHBIX
MOJPa3AEIICHUI, OCYIIECTBIISIONNX YpoBeHS
HaumenoBanue | aIMHHHCTPATUBHYIO, XO3SHCTBEHHYIO, Kon | H/04.7 (momypoBeHb) 7
JOKYMEHTAMOHHYIO H OpPraHU3alluOHHYIO KBaTHUKALIA
HOJJICPXKKY
R T | Oy X | aiemonao
Kon PeructpanrioHHbIH
opuruHajia HOMEp
npoecCHOHANTBEHOTO
cTaHaapTa

TpynoBeie neficTBUS

Kontpome ®  omenka  3(G¢EKTHBHOCTH  JEATENBHOCTH  PabOTHHMKOB
HOApasAeNeHu, OCYIICCTBIIONMX aJAMHUHHACTPAaTHBHYIO, XO3SHCTBEHHYIO,
TOKYMEHTAIIMOHHYIO H OpTaHM3alMOHHYIO OIIEPXKKY

Omnpenenenne KpUTEpHEB Ui OLEHKH S((EKTHBHOCTH JAEATCIHLHOCTH
pabOTHHKOB  TOApa3JelieHHii, OCYIIECTBISIOIMMX  aAMHHHCTPAaTHBHYIO,
XO3HCTBEHHYIO, JOKYMEHTAI[HOHHYIO H OPraHH3allMOHHYIO TIOIIEPXKKY

®opMupOBaHHE U MOCTPOSHUE CTPYKTYPBI OJpa3ACICHHN

OmnpesienneHne HOPM W TPOIERYP YIpaBICHHUS MNEPCOHAIOM MOAPa3NCIICHHIMA
NOAJICPXKKH

OpI‘aHI/ISaI.II/ISI KOHTPOJISI HCIIOJIHCHHUA IICPCOHATIOM TNIPUHATBIX pemeHHﬁ

OneHka ypoBHA MpPOQECCHOHATPHBIX 3HAHMH H yMEHMH pabOTHHKOB
NOAPA3AEIEHUN TOIEPKKH

Nunnuanus IPpOBCACHUA Meponpnamﬁ C LCIBI0 Pa3sBHTHA II€pCOHATIA H
IIOBBINICHHUA €TI0 HpO(l)CCCI/IOHaJ'IBHOF O YPOBHHA

Omnpenenenue KpUTEPHEB TOAOOpa IEPCOHANA M IPHEMa B IOAPa3/IeICHHS
aIMMHHCTPATUBHOM, X03IHCTBEHHOM, IOKYMEHTAIIMOHHON U OPTaHH3allMOHHOM
TOJUIEPKKH

HeoOxonumbie ymenus

Onpenensrts nokasarean 3¢pHeKTHBHOCTH paboTHI IepCOHaa MOApa3AeIeHH

praBJISITI) MOTHBaIlUEH NEepCOHAIA, €I'0 BOBJICUCHHOCTBIO H JUCITUILIMHOR

KonTtpommposars 51 OPraHu30BEIBAThH MPOLECCHI YIIpaBJICHHS
aIMHHUCTPATUBHOM, XO3SHCTBEHHOM, JOKYMEHTAI[MOHHON M OPraHA3allHOHHON
HOJIEPKKOMN

KoopAMHHPOBATh B3aMMOJCHCTBIEC M KOMMYHHMKALUH MEXIY COTPYAHHKaMH
no/ipa3ie/icHuii, a TAKXKe C IPE/ICTABUTEIIIMH BHELIHEN CPE/Ibl OpraHu3aluy

Hcnonp30BaTh METOOUKH BHEAPEHHS KOPIOPATHBHBIX HOPM U IIPaBHI
VIIPAaBJICHHS aIMHHHMCTPATUBHOM, XO3SHCTBEHHOH, MOKYMEHTAIMOHHOH U
OpraHH3alMOHHOMN MOAICPKKOH OpraHU3aluy

BBICTpaI/IBaTB 6H3HCC-1'IpOIleCCI>I, OCYIICCTBJEATH 6H3HCC-IUIaHI/IpOBaHI/IC

IIpoU3BOJUTEL AHATM3 H ONPEAEATE 3p(PEeKTHBHOCTh PabOTHI MOApa3IeIeHUN
TIOAIEPXKKH Ha OCHOBE CBOJIHBIX YUETHBIX M OTUYETHBIX JJOKYMEHTOB

ITpuMEHATE HABBLIKM TPEOIOJIEHHS CONPOTHBICHHS PabOTHUKOB BHEIPEHUIO
N3MEHEeHHUH

PaspabarsiBaTh ¥  BHEAPATH  JIOKAJIbHBIE  HOPMATHBHBIE  aKTbl |
periaMEHTHPYIOIINE JOKYMEHTHI
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BBIABIATH ¥ OIEHHBATH PUCKH, B TOM YHCJIE PUCKH OT 3JI0YHNOTpeOJICHUH, H
OIPE/ICNIATE MPOIEAYPhI, HAIIPABICHHBIE HA MUHUMHU3AIMIO 3THX PUCKOB

Pacmipenenars Mexay pabOTHHKaMH — IIOJJHOMOYHS, OOS3aHHOCTH |
OTBETCTBEHHOCTh 32 BHIIIOJIHEHHE COOTBETCTBYIOUIMX 3a]a4, OCYLIECTBIIATH
POBEPKY HX BHIMOJIHEHUS

Bectn IEPETOBOPBI M ACJIOBYKO MNEPEIHUCKY, CO6JII'OJI&$I HOPMBI JICJIIOBOIO
ITHKCTa

O600mare MW CHCTEMAaTH3HPOBaTh IOCTYIAIOIMIYI0 HH(popMaruio, Ha ee
OCHOBaHHH HAXOMUTh HamOonee 3pGEKTHBHBIE pPEUICHUS JUIS pean3alliu
NIOCTABJICHHBIX 3a/1a9

OpFaHI/I3OBBIBaTI> H KOHCOJIHIUPOBATH 6PI3HCC-HpOI_ICCCLI, HCIIOJIHUTENICH H
pa60THI/IKOB C LCIIBIO OOCTHXKCHUS OTHOIO pe3yjibTaTa

PaGotats ¢ 601bp1mMM 06BeMOM HH(OpMAIHH

Hcnonp3oBars KOMIIBIOTCPHBIC IIporpaMMbI JUIL BCACHU yue€Ta,
CHCTCMATHU3aAllMd H aHaJIu3a MJaHHBIX, COCTABJICHHS 0a3 JAaHHBIX, BEIACHUS
IIOKYMCHTOOGOPOTa, CIIPaBOYHO-IIPABOBBIC CHCTCMBI, PECYPChI
PIH(bOpMaI_II/IOHHO-TCHCKOMM}’HI/IKaIII/IOHHOﬁ CCTH «I/IHTepHeT», OPITCXHUKY

HUcnonn3oBarh CpeacTBa KOMMYHHUKAITUH

OueHUBaTH CBOIO JEATEIHHOCTD C TOUKH 3peHHS 3PPEKTUBHOCTH €€ KOHEUHBIX
pe3yJIbTAaTOB

Pa3pabaTsIBaTh OAX0/IB, BKIIIOYAS HECTAHAAPTHBIE, K BBIIOJIHEHUIO TPYAOBBIX
3aJaHui MOCPEICTBOM HCIIONB30BAHUS CIEIMATEHBIX 3HAHHH M 3KCIEPTHBIX
HCTOYHHUKOB HHpOpMAINU

Haxomuts peuieHusd B HECTAaHIOAPTHBIX CHTyaAlUsIX HIH B CIydJaix
HCOPECABAACHHOTO A3MCHECHHA IIJIaHA pCaJIn3allii IIPOCKTOB

HeoOxomuMmele 3Hanus

OCHOBBI yOpaBJICHUS NCPCOHAJIOM U €TI0 MOTUBAIIUH

MeToap! OLleHKH IEpCcoHaJIa ¥ pE3yJIbTaTOB TPyAad

OcHOBBI KOH(JIMKTOJIOTHA

OCHOBEI ICHUXOJIOTHHU, JE€JIOBOI'O 06II.ICHI/ISI

ITonutrka YHpaBJICHUA IIEPCOHATIOM OpraHru3aliu

CoruanpHas MOJUTHKA Opranu3annu

CTpaTem;[ Pa3BUTHUA OpraHnu3aniu

busHec-1u1aH opranu3zanuun

OCHOBHI yIIpaBJICHHsI OpraHu3alyen

OCHOBBI OU3HEC-TUITAHAPOBAHUS

MeToapb1 KOHTPOJISL OU3HEC-TIPOLIECCOB

Mertop1 aHanM3a GHU3HEC-IPOIIECCOB

MCTO,HLI TIOCTPOCHUS Ou3HeC-IIaHOB

OCHOBBI PHUCK-MCHCIKMCHTA

OCHOBHI yHpaBJICHHAA HPOCKTaMUA 1 N3MCHCHUSIMH

CTpyKTypa ¥ NPUHIMITBI OPTaHU3ALMH aIMHHHCTPATHBHOM M10JICPIKKA

CTpyKTypa ¥ NpUHIUIBI OPraHU3aLUH XO3IHCTBEHHOM IOICPKKH

CprKTypa U IIPUHUMIIBI OpraHu3aiy I[OKYMCHTaIIHOHHOﬁ NOAACPIKKH

CTpykTypa ¥ IPHUHIIMITEI OPraHK3al[My OPraHU3allMOHHON MOAICPKKH

[lepeoBOif OTEUECTBEHHBIH ONBIT aJAMHHHCTPATHBHOM, XO3MCTBEHHOMH,

[lepemoBoit  3apyOeXHBIH  ONBIT  aJAMHHHCTPAaTHBHOH,  XO3fAHCTBEHHOI,
JTOKYMEHTAIIMOHHOM ¥ OpraHu3alliOHHOM ITOAICPKKH

ITonsarue o cermMeHrte PBIHKA, B KOTOPOM pa60'rae'r opraHusanus

Meroauka pa3paboTKu JOKATbHBIX HOPMAaTHBHBIX aKTOB

MCTOLII/IKa BHEIPCHUS JIOKAJIBHBIX HOPMATHBHBIX aKTOB

3akoHOMATENLCTBO Poccuiickoit Defiepaniy ¥ HOpPMATHBHO-TIpaBoBas 0a3a,
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PETYJIHNPYIONIHE AATeILHOCTE B 001aCTH aIMUHUCTPATHBHOM, X03HCTBEHHOMH,
JOKYMEHTAIIHOHHOM H OPraHH3aI[MOHHON MOICPKKU

Ba3oBble OCHOBBI MH()OPMATHKH, MOCTPOCHUS HH(YOPMALMOHHBIX CHCTEM H
0COOEHHOCTH PabOTHI C HUMHU

Cnocobbr  00paboTkr WHGOPMAIMH C HKCIOJB30BAHHEM IIPOrPAMMHOIO
o0ecreYeHus 1 KOMIIBIOTEPHBIX CPEACTB

IIpaBuna 1e10BOM MEpEenUCcKu

ITpaBuna nea0BOro 3THKETA

Crtpykrypa opraHu3amu

Hpyrue -

XapakKTEPUCTUKH

IV. CBenenusi 06 opraHu3anusix — pa3padorynkax npo¢ecCHOHAJIbLHOIO CTAHAAPTA

4.1. OTBeTCcTBeHHAS OPraHU3aNUs-Pa3padOTIHK

Acconnanus «O6beTMHEHNE a]MUHUCTPAaTHBHO-X03SHCTBEHHBIX NPO(ecCHOHANI0BY, ropoa Mocksa

IIpe3uaeHT DpodecCHOHATBHOTO COOOIIECTBA Barmansa Onecst BanepeeBHa

4.2. HammeHoBaHNs opraHu3anuii-pa3padoTINKoOB

AQO «MeraJlabey, ropox Mocksa

3A0 «Cb6epbank-KMby, ropog Mocksa

3A0 «Cubupckas CepsucHas Komnanusi», ropox Mocksa

Kommnanus ¢ orpannyennoii otBercTBeHHOCTHIO «[laparon Koncrpakms Jlumuten», ropox Mocksa

OA «APMO», ropog Mocksa

000 «AHKOP Oduc Jlaitn», ropog Mocksa

000 «ADU PYCy, ropon Mocksa

000 «Muny6ucu Inexrpuk (PYC)», ropong Mocksa

000 «CAIT CHI'», ropon Mocksa

[TAO «Otxpertre Xonauary, ropox Mocksa
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ITAO «CoBkombank», ropoa Mocksa

—
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[Ipencrasurenseteo kKopnopauuu «oymuar BJII (Marepasmmn) Mek.», ropox Mockea

®I'BOY BO «®unancoBbIl yHuBepcHTeT IpH [IpaButensctBe Poccuiickoit Menepaiun», ropox
Mocksa

—
W

! O6mepoccuiicknii knaccupukarop 3ansTHii.

2 O6mepoccuiicknii KJIacCU(PHKATOP BUIOB IKOHOMUUIECKOH NEATCITBHOCTH.

? E nunbiit KBTH(UKAIMOHHBII CIIPABOYHHUK JODKHOCTEH PYKOBOIUTENICH, CIICIMAIMCTOB U CIIy KaIlNX.

* Ofmepoccuiickuii KTaccHGHKaTOp npodeccHii pabourX, NOJDKHOCTEH CITyXkalyX U TapH(HbIX Pa3pAIoB.

> O6ImepoCCHIiCKHI KTaccHPHUKATOp CIENUATLHOCTE H 10 06Pa30BAHMIO.

S Menepansubiit 3akon or 10 nexabpa 1995 r. Ne 196-®3 «O 6e30macHOCTH AOPOXHOTO JBMWXeHHs» (CobpaHue
3aKOHONaTe scTBa Poccmiickoit @enepammu, 1995, Ne 50, c1. 4873; 1999, Ne 10, cr. 1158; 2002, Ne 18, cr. 1721; 2003, Ne 2,
cT. 167; 2004, Ne 35, ct. 3607; 2006, Ne 52, ct. 5498; 2007, Ne 46, ct. 5553, Ne 49, cr. 6070; 2009, Ne 1, ct. 21, Ne 48,
cT. 5717; 2010, Ne 30, 1. 4000, Ne 31, cT. 4196; 2011, Ne 17, c1. 2310, Ne 27, c1. 3881, Ne 29, cr. 4283, Ne 30, cT. 4590, 4596;
2012, Ne 25, cr. 3268, Ne 31, cT. 4320; 2013, Ne 17, cr. 2032, Ne 19, ct. 2319, Ne 27, c1. 3477, Ne 30, c1. 4029, Ne 48, cT. 6165,
Ne 52, cT. 7002; 2014, Ne 42, ct. 5615; 2015, Ne 24, c1. 3370, Ne 29, cT. 4359, Ne 48, ct. 6706, 6723; 2016, Ne 15, ct. 2066,

Ne 18, ct. 2502, Ne 27, c1. 4192, 4229; 2017, Ne 31, ct. 4753).




